The Elms Academy - Job Description

POST:
Learning Support Assistant 

JOB PURPOSE:
To support pupils and teachers in classes 

ACCOUNTABLE TO:
SENCo/HLTA 

RESPONSIBLE FOR:
Supporting pupils in 1-to-1 sessions, in lessons or in small withdrawal groups

1. Professional Responsibilities

SUPPORT FOR PUPILS

1.1. Use specialist skills/training/experience to support pupils with statements or other SEN needs. This support may be offered in 1-to-1 sessions, in class or in small withdrawal groups

1.2. Assist with the development and implementation of Individual Education Plans
and Annual reviews

1.3. Support the creation and dissemination of EHC/IEP targets 

1.4. Provide written feedback upon request for IEP/ Annual reviews 

1.5. Establish productive working relationships with pupils, acting as a role model and setting high expectations

1.6. Promote the inclusion and acceptance of all pupils within the classroom

1.7. Support pupils consistently, recognising and responding to their individual needs

1.8. Promote independence and employ strategies to recognise and reward achievement of self-reliance
1.9. Provide feedback to pupils in relation to progress and achievement. 

1.10. Liaise with parents and other agencies relating to pupils’ needs and progress

1.11. Work with relevant agencies and professionals such as SALT, EP and Outreach services to support EHC outcomes and pupils’ needs

SUPPORT FOR TEACHER

1.12. Work with the teacher to establish an appropriate learning environment

1.13. Work with the teacher in lesson planning, evaluating and adjusting lesson plans as appropriate

1.14. Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives.

1.15. Liaise sensitively and effectively with parents/guardians/carers as agreed with the teacher within your role and participate in feedback sessions with parents/guardians/carers with, or as directed, by the SENCO. 


SUPPORT FOR SCHOOL
1.16. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
1.17. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
1.18. Contribute to the overall ethos/work/aims of the school
1.19. Attend and participate in regular meetings 
1.20. Run an afterschool club of your choice one night a week
2. Additional Responsibilities

2.1. To help with general classroom and behaviour management
2.2. To undertake any other task that may be reasonably assigned by the SENCO

3. Other Responsibilities

To undertake any other tasks that may reasonably be assigned by the Principal from time to time.

Child Protection

To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by ULT and the Academy’s safeguarding policy.

Special Conditions of Service

The postholder may be required to work outside of normal school hours on occasions, with due notice.

Performance Development
1. To take part in the Academy’s staff development programme by participating in arrangements for further training and professional development.

2. To continue personal development in the relevant areas;

3. To actively engage in the Performance Management Review process.

Academy Policy

1. To help implement Academy quality procedures and to adhere to those.

2. To communicate effectively with the parents of students as appropriate.

3. To follow agreed policies for communication in the Academy.

4. To take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review days and liaison events with partner schools.

5. To attend directed meetings and INSET as required.

6. To follow The Elms Academy policies.

Personnel

1. To work as a member of a designated team and to contribute positively to effective working relations within the Academy.

This job description is intended as a general guide to the duties attached to the post and is not an inflexible specification.  It may therefore be altered from time to time to reflect the changing need of the service, always in consultation with the postholder.

We are an inclusive Academy and strive to inspire our community to be the best that it can be. It is our aim to be outstanding in all that we do.

We take the safeguarding of students and staff seriously at The Elms Academy.  All staff are expected to support this ethos.
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