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[image: ]Level 3 Learning Support Apprentice 
(General – In-class)

Reports to:	ALS Manager

Pay Scale:	Minimum wage

Key Working 
Relationships:	Tutors, Learning Support Assistants, Administrative staff

Hours of Work:	37 hrs per week, Monday to Friday, full year. 30-minute lunch break. 25 hours minimum contact time with students and the remaining time for administration and notionally 6 hours study per week towards a Level 3 in Supporting Teaching and Learning in Schools (these hours may be flexed according to business needs during different terms)

This is a fixed term role until completion of the Level 3 apprenticeship. Upon successful completion of the level 3 apprenticeship, there may be an opportunity to progress into a permanent role and/or to a degree apprenticeship at Level 4 and above.  
			 ____________________________________________________________________________________   
Key purpose of role:
To provide an effective and efficient in class support provision for the College’s teaching and learning environment, subject area depends on subject qualification and or experience.  This Apprenticeship will involve responsibilities and learning opportunities within the full range of classroom and other provision types e.g. exam access arrangements and transition to/from College. This Apprenticeship provides detailed knowledge and skills development within the framework of the Special Educational Needs & Disabilities (SEND) for all ranges of needs in Post 16 Education. It will focus on In-Class Support, providing support for high needs learners. The Apprentice will spend a minimum of 22.5 hours per week supporting teaching and learning. There may be opportunity for progression to degree apprenticeships at Level 4 and above at the discretion of the college.
___________________________________________________________________________________________
Main Responsibilities: 

The Apprentice will:
1. Work with teachers to ensure that all students in class make at least the progress expected of them by providing support to teaching staff whilst gaining experience of the classroom environment.

2. Provide in class support for teaching and learning activities and learners’ development by
a. providing a range of support provision (i.e. reader, scribe, contextualising tasks/topics, prompting as examples) to guide learners with SEND, medical conditions, social, emotional and mental health needs or behaviours that challenge towards independent learning and assessment for successful progression to University or Employment or Vocational Training  
b. contributing to a safe and healthy classroom learning environment as managed by the teacher including setting up assistive technologies and equipment for learners with SEND or Medical Conditions or Social, Emotional & Mental Health Needs or Behaviours that Challenge to access classroom teaching, learning and assessment
c. participating in professional provision by adhering to training and advised practice in academic learning as frame worked by the SEND Code of Practice. Where required for learners’ needs then updating and undertaking new training as required and updating on new technology, equipment and materials purchased in the future that widens learners’ access to the curriculum for inclusive teaching, learning and assessment
d. assisting and advising learners in class, where required, with the choice of and use of relevant support provision that develops independent study and contributes to achievement and engagement in the class managed by the teacher
e. promoting equality, diversity and inclusion 
f. maintaining effective communication and supportive professional relationships with learners, promoting their positive behaviour
g. maintaining an up-to-date knowledge of developments in the teaching and learning this role supports 
3. Motivate students to make sure they complete tasks set by the teacher as directed by the teacher.
4. Support the management of student behaviour and welfare working with cover supervisors, learning support assistants, student mentors and tutors where appropriate and report progress to relevant teaching staff and liaise with other professionals and colleagues as necessary.
5. Work towards the supervision of classes and ensure work set by teachers is completed by students if a teacher is absent.
6. Prepare and maintain learning environments by 
a. assisting the teaching staff in classes through the preparation and assembly of any resources that widen access to learning and develop curriculum support
b. providing checks for teachers and learners that the classroom is safe and it is a healthy environment to participate in for teaching, learning and assessment
c. assisting with provision of displays and the exhibition of learners’ work and classroom displays throughout the College, including the preparation of white boards as directed by the teacher or learning support assistant co-ordinator
d. contributing to awareness training in assistive technology and other classroom adjustments for staff working with learners with SEND

7. Support extra-curricular activities by assisting in planning and organising educational visits
8. Invigilate and Support tests and exams as required by the Learning Support Assistant Co-ordinator
9. Any other reasonable duties
___________________________________________________________________________________________
All employees have a duty for safeguarding and promoting the welfare of children and young persons.  Staff must be aware of the College’s procedures for raising concerns about children's welfare and must report any concerns to the Designated Safeguarding Lead without delay.  Staff must also ensure they attend the appropriate level of safeguarding children training identified by the College as relevant to their role.
___________________________________________________________________________________________

The post holder will also: 

1. Contribute to the College’s Quality Assurance processes as required.
2. Participate in the College’s Staff Professional Development and Review Scheme as required and attending training and development as appropriate to the role.
3. Work within the guidelines and policy and procedure requirements laid down by College policies in such matters as Safeguarding and Equality and Diversity.
4. Demonstrate positive behaviours and day-to-day commitment to the College’s Core values of Excellence, Care, Diversity and Integrity.
5. Demonstrate commitment own continuous professional and personal development.
6. The post holder will be required to carry out such reasonable additional duties as may from time to time be determined by their manager or College Principal.
7. This job specification is subject to annual review by the Learning Support Assistant Co-ordinator/ALSM. Any changes in substance or interpretation will be implemented after consultation with the post holder.
Health and Safety Responsibilities of all staff, including apprentice(s):
1. Under the Health and Safety at Work etc. Act 1974 it is the responsibility of all individual employees to take care of their own health and safety at work, and that of others who may be affected by their acts or omissions at work. This includes co-operating with management in complying with health and safety obligations, particularly by reporting promptly any defects, risks or potential hazards.

2. Report any incidents, accidents and near misses to line manager in accordance with EN Policy.

3. Ensure that personal protective equipment (PPE) provided for his/her safety is maintained and used appropriately and that any problems are reported immediately to his/her line manager.

4. Report any health concerns to line manager or HR Team which may be work related or which may affect his/her ability to do their job safely.

5. Attend all statutory and essential H&S training as designated by the line manager. 

6. Comply with College and departmental H&S procedures relevant to his/her particular area and systems of work including emergency procedures.
	

	Signed (postholder)
	

	Date
	




PERSON SPECIFICATION: LEARNING SUPPORT ASSISTANT APPRENTICE 
	
CRITERIA                                            	

	
ESSENTIAL
	
DESIRABLE
	Assessed
 From:

	
QUALIFICATIONS
	At least 5 GCSE grades at C and above including English, Maths and IT (or equivalent level 2 awards e.g. Key Skills Level 2) or willing to obtain within first year of appointment.

Willingness to undertake some specialist training in supporting learners needs. E.g. literacy support, Enabling Technology, Autistic Spectrum Disorders, as examples 


	Successful achievement of other Level 3 qualifications. 

A level or equivalent.

Maths to grade 6 GCSE or higher.

	Application
Certificates

	KNOWLEDGE/
UNDERSTANDING
	Able to demonstrate understanding of the principles of Safeguarding and Equality and Diversity as relevant to needs of post.
Understanding of the importance of organisation.
	Understanding of the health and safety and moving and handling issues associated with working in an art and design room environment

Commitment to knowledge about the Special Educational Needs Code of Practice


	Application Interview
References

	EXPERIENCE
	Experience of working or studying in a support-based environment

	Experience of working with 16-19 year olds.
Experience of working as part of a teaching and learning support team.
	Application
Interview
References

	SKILLS/ABILITIES
	Excellent interpersonal skills and able to relate to staff and learners. Ability to remain calm under pressure
Able to work appropriately on own initiative, prioritising competing demands.
Good organisational skills, meticulous attention to detail, able to work to deadlines.
Competent in the use of relevant IT and an aptitude for demonstrating accessibility methods and resources that open up learning for learners with Special Educational Needs or Disabilities
	Specific support related skills such as safeguarding, or autism interventions or classroom adjustments or other relevant skills
Use of Assistive Technologies eg Text to Speech
General IT Office applications such as word or spread sheet processing skills 

	Application
Interview
References

	ATTRIBUTES
	Discreet, mature approach, and confidential.
Resourceful and flexible.
Treat others with respect.
Fit to undertake the requirements of the role (or could do so with reasonable adjustments).
Approachable and friendly.
	
	Interview
References
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