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	CHELMER VALLEY HIGH SCHOOL

COURT ROAD  BROOMFIELD  CHELMSFORD  ESSEX CM1 7ER

Telephone : 01245 440232
Facsimile: 01245 441774

Headteacher: Claire Goodchild BSc


APPLICATION FORM
Please read the notes on Page 4 before completing this application form.
	Application for appointment as:


(1)  PERSONAL DETAILS (block letters please)
	Surname and Title: 
________________________________
Forename(s):
________________________________

Date of Birth:
________________________________

Home Tel. No.:
________________________________

Mobile No.:
________________________________
Email Address:
________________________________
	Address: __________________________

_________________________


_________________________


_________________________


_________________________




 (2)  PRESENT EMPLOYMENT

	Employer’s Name and Address: _________________

_______________________________________


_______________________________________


_______________________________________

Telephone No.: ______________________________


	Job Title :
________________________

Date appointed:
________________________

Grade:

________________________

Salary:

________________________
Notice Required:
________________________


	Brief outline of duties:


	Reason for leaving:




(3) PREVIOUS EMPLOYMENT (continue on a separate sheet if necessary)
	
Employer
	From
To
	Job Title
	Salary/

Grade
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(4) SECONDARY SCHOOL EDUCATION
	
School(s)
	From
To
	Qualifications Obtained
	Grades


	Dates

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(5) HIGHER EDUCATION
	Educational

Establishment(s)
	From
To
	Qualifications Obtained
	Grades


	Dates

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(6) PROFESSIONAL QUALIFICATIONS (including membership of professional bodies)
	


(7) OTHER TRAINING (including courses and seminars)
	Brief description//Course title
	Date(s)
	Organising Body

	
	
	


 (8) LEISURE PURSUITS (please give brief details of your interests)
	


(9) DETAILS IN SUPPORT OF APPLICATION
	Please give any other information in support of your application.  Continue on a separate sheet if necessary.



(10) REFERENCES
	Please give names and addresses of two persons or companies to whom reference may be made.  One referee should be your present employer or, if you are not employed, your last employer.
(a) Name and Address: ______________________  (b)  Name and Address: ________________________

______________________________________         ________________________________________

______________________________________         ________________________________________

______________________________________         ________________________________________

Position: ______________________________          Position: ________________________________

Tel. No.: ______________________________          Tel. No.: ________________________________
Email address : _________________________
Email address : __________________________
Notes:  (i)  Referees will be contacted before interviews, unless otherwise requested.

      (ii)  If either of your referees knew you by another name, please give details.


	Do you have a relative/partner, or know anyone who is an employee of Chelmer Valley High School?   YES/NO


Disclosure of Criminal Convictions

Short-listed candidates will be asked to complete a Self-Disclosure Form (SD2) and, where appropriate for the role, a disclosure/status check will be sought from the Disclosure and Barring Service (DBS) in the event of a successful application.

A conviction/caution/reprimand will not necessarily be a bar to obtaining employment, save in the case of management positions where a S128 Direction issued by the Secretary of State will prohibit employment.

Safer Recruitment and Childcare Disqualification Checks

I certify that I am not disqualified from working with children or subject to any sanctions imposed by a regulatory body which would prohibit or restrict me from applying for this post.

Data Protection 

I acknowledge that by completing this form the school will hold and process personal data (including special categories of data e.g. information about health) about me in line with their data protection policy. I acknowledge that the school will use/process this information for the duration of the recruitment process. I acknowledge this information will only be shared in line with the Privacy Notice.

If I am the successful applicant I acknowledge that this information will be retained in line with the school’s retention schedule.  If I am not the successful candidate I acknowledge this information will be retained by the school in a secure electronic/paper system for no longer than 6 months from the date of the appointment of the successful candidate.

All forms submitted (in paper or electronic format) will be held securely by the school in line with their data protection policy.      
Thank you for applying for this post and your interest in working for this school. It is not our normal practice to acknowledge receipt of paper applications.  If you submit this form electronically you will receive confirmation that the form has been received.
Declaration

I certify that the information I have supplied on this form is accurate and true to the best of my knowledge.  I understand that any false information will result, in the event of employment, in disciplinary investigation by the school which may result in dismissal.
Name: __________________________ Date: ______________________

Signed: _________________________
