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LEARNING SUPPORT ASSISTANT 
JOB DESCRIPTION

Key Duties and Responsibilities                                                                                                                         

· Work as part of the Learning Support Team liaising, advising and consulting where appropriate.

· Follow school policies and procedures including those relating to confidentiality and behaviour.
· Develop knowledge and understanding of the specific needs of SEND pupils.
· Deliver literacy and/or numeracy interventions to pupils on either a one-to-one basis or in small groups.
· Work one to one with focus pupils who have missed lessons, to fill gaps

· Support pupils across a variety of subjects including practical lessons and PE.

· Work with teachers to ensure that the pupils you support are able to access the curriculum, engage in learning and stay on task during the lesson or activity.
· Build trust with pupils, in and out of class, to develop their self-esteem, confidence and motivation.

· Undertake mentoring of specific pupils in small groups or 1:1, and support the social and emotional development of pupils, reporting any issues when required.

· Support the teacher in managing challenging pupil behaviour and promoting positive behaviour.

· Guide, monitor and report on pupil progress.

· Provide personal care for any pupils that might need it.

· Provide feedback to teachers on pupils' progress.

· Carry out administrative duties, such as completing pupil memos, evaluating Individual Education Plans, contributing feedback to Annual Reviews and other meetings.

· Provide support outside normal classes, such as reading or scribing during exams, or going on school trips with SEND pupils.

· Support, if required, with after school homework club, revision sessions or lunchtime pupil supervision. 

· Carry out observations/ assessments of pupils and feedback to the SENCO.

· Attend CPD sessions throughout the year as directed by the SENCO.

· Undertake internal and external training and cascade information as appropriate.

· Contribute to Annual Performance Management Review Meetings with the SENCO.

· Follow advice and recommendations provided by external agencies such as Speech Therapists etc.
· Our LSAs support pupils by doing lunchtime supervision and therefore take their lunchbreak at a different time to pupils.
The above provides an idea of what the role entails but is not exhaustive.  
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