
Roles and Responsibilities
	Job Purpose

	Learning Support Assistant

	Support for Pupils 

	· Establish productive working relationships with pupils, acting as a role model and setting high expectations
· Promote the inclusion and acceptance of all pupils within the classroom
· Support pupils consistently whilst recognising and responding to their individual needs
· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities
· Provide feedback to pupils in relation to progress and achievement
· Provide behavioural support either in a 1-1 basis or as part of a group.
· Show effective use of behaviour strategies

	Support for the Teacher    

	· Work with the class teacher to establish an appropriate learning environment  
· Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives  
· Provide objective and accurate feedback and reports as required, to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence  
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested  
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with school and trust policy and encourage pupils to take responsibility for their own behaviour, providing 1-1 support if necessary.  
· Liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility.  
· Work alongside teaching staff and the pastoral team and support where needed


	Support for the Curriculum 

	· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs  
· Implement local and national learning strategies e.g. literacy, numeracy, early years and make effective use of opportunities provided by other learning activities to support the development of relevant skills  
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use  
· Help pupils to access learning activities 

	Support for the School 

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person  
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop  
· Contribute to the overall ethos/work/aims of the school  
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils   
· Attend and participate in meetings when required   
· Participate in training and other learning activities as required  
· Recognise own strengths and areas of expertise and use these to advise and support others  
· Supervise pupils on visits, trips and out of school activities as required 
· Represent the school in a professional and positive manner 
· Be aware of the Trust’s online and social media guidance.

	Safeguarding 

	· It is the responsibility of all members of staff to follow the correct safeguarding procedures in school.  
· All staff have a duty to complete a Safeguarding Refresher each year, alongside Keeping Children Safe in Education.  
· All staff have a duty to read and follow the safeguarding policies in school  
· All staff have a duty to report any concerns about a child or potential breach of safeguarding procedures by an adult to the designated person for Child Protection which is the Head Teacher

	Equal Opportunities

	· To ensure that all pupils are respected and treated equally at all times  
· Being aware of cultural differences between pupils, dealing with any incidents of racism or sexism in accordance with agreed procedures.  

	Performance Appraisal

	· To set key targets for development  
· To work towards achieving targets for development  

	Conditions of Employment 

	· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the Contract of Employment).   
· The post holder is required to support and encourage the academy’s ethos and its objectives, policies and procedures as agreed by the Governing Board.   
· To uphold the academy's policy in respect of safeguarding and child protection matters.   
· To be subject to all relevant statutory and institutional requirements.   
· The post holder may be required to perform any other reasonable tasks after consultation.   
· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.   
· This job description is not necessarily a comprehensive definition of the post.  
· The Post Holder must be flexible and will be expected to work across all year groups.  

	These duties and responsibilities should be regarded as neither exclusive nor exhaustive as the post holder may be required to undertake other reasonably determined duties and responsibilities within the school commensurate with the grading of the post at the discretion of the Principal/Senior Business Manager.   
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