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Job Description 
Job title:
Learning Support Assistant for young people with medical and mental health needs

Scale:

B1 (Pro Rata)       

Hours per week:
35 hours per week (8.30am – 4pm)
Contract:                Permanent, subject to a 6 month probationary period.  Term Time Only plus 5   
                                Training Days                
Responsible to:
Head of Service and Assistant Head of Service
Location:
           Based within the Medical Needs Teaching Service (MNTS)
An opportunity has arisen for a Learning Support Assistant to work for the Medical Needs Teaching Service (MNTS).  The post is based at Queenswood Education Centre in the first instance.

The service requires the Learning Support Assistant to have excellent literacy, numeracy, IT and communication skills to offer academic and pastoral support in a core subject up to GCSE, and to be committed to high standards of behaviour and achievement.  The successful candidate will have excellent interpersonal skills, a well organised and calm manner, and a flexible approach.

We are committed to safeguarding and promoting the welfare of our pupils and expect all staff and volunteers to share this commitment.  Appointments will be subject to an enhanced DBS disclosure and reference checks.

Key Responsibilities:
· Meet and greet pupils on arrival at the Queenswood, supervise pupils whilst waiting for lessons and at break. See pupils safely off site at the end of their sessions. 
· Manage the ordering and distribution of sandwich and fruit lunches to pupils on Free School Meals

· To work as part of the education team to deliver appropriate learning activities, engaging and inspiring young people to achieve. 
· To provide objective and accurate feedback as required to the teacher on pupil achievement, progress and other matters.
· To improve the outcomes of children or young people through supportive pastoral systems and use of appropriate strategies, e.g. self-management of behaviour through Individualised Behaviour Plans
· To support the use of IT in learning activities and develop pupils’ competence and independence in its use. 
· To maintain pupil safety through compliance with the Individual Pupil Risk Assessment.
· To maintain regular contact with families/carers of pupils, as appropriate, to keep them informed of the young person’s needs and progress, and to secure positive family support and involvement and support pupil attendance.
· To case manage a number of pupils and ensure academic and holistic progression.
· To contribute to regular review meetings to report on pupil progress and plan progression.
· To attend pupil briefing meetings and contribute towards effective communication systems.
· To be responsible for keeping and updating pupil records.
· To recognise own strengths and areas of expertise, use these to advise and support others and develop the role.
· To attend and participate in regular meetings, training and continuous professional development.
· Any other duties commensurate with the grade as directed by your line managers e.g. parent/carer consultation events, duty rota, minute taking, attendance at professional meetings.
· To assist with design and displays at Queenswood.
· To be aware of and comply with all policies, safe working practices and procedures relating to safeguarding, security, confidentiality and data protection.
· To contribute to the overall ethos/work aims of the service.
As a Learning Support Assistant you will:
· Establish good relationships with pupils acting as a role mode, being aware of and being responsive to individual pupil need.
· Support young people in engaging with educational activities under the guidance of a qualified teacher. 
· Break down barriers for learning for the young people.
· Establish constructive relationships and communicate with other agencies/professionals in liaison with the teacher, to support achievement and progress of pupils.
· Work with the education staff and wider professional teams to establish an appropriate learning environment.
· Help the young person to build up their own resilience through role modelling and positive approaches to overcome barriers to learning.
· To support reintegration/transition arrangements for pupils moving on to school/college
· Ensure that young people have access to appropriate food and drinks according to their medical needs/free school meals access.
· Ensure that the pupils are supervised on arrival at Queenswood, at break times, and taxi duty daily at the end of teaching sessions.

· Have an overview of pupils who come out of lessons, monitor and re-engage them in learning as appropriate.
· Contribute to the work of the pastoral team.
As a valued member of the Medical Needs Teaching Service we will provide for you:

· The opportunity to make a real difference to young people by giving them a sense of purpose, educational opportunities and a positive focus on their future.

· Performance Management

· A supportive professional environment for you to develop your skills as a learning support assistant
· Professional development opportunities

· Challenge and diversity within your role

Any Special Conditions of Service:

      There is a no smoking policy.
The post holder will work as part of a multi agency team and be a strong team player.
To establish productive working relationships with pupils, acting as a role model, at all times.
The post holder may be asked to work on other sites if required.

