[image: A black and white shield with yellow and red text

AI-generated content may be incorrect.]
All Saints Catholic Primary School, Anfield, Liverpool

Job Description

Job Title:  	Learning Support Assistant Level 2
Responsible to:  	Class Teacher and Phase Lead

Grade:  		PASS 3:  SCP 4  – 5

Job Purpose

· Work with class teachers to raise the learning and attainment of pupils.
· Promote pupils’ independence, self-esteem, confidence, and social inclusion.
· Support pupils individually or in small groups so they can access the curriculum, participate in learning, and experience success.
· Support the teacher/HLTA in the smooth and effective running of the class.
· Consistently promote positive values, attitudes, and behaviour in line with the Catholic ethos of the school.
· Support pupils’ learning and development with respect and consideration.
· Encourage pupils’ social and emotional development.
· Help raise standards of achievement for all pupils.
· Encourage all pupils to participate fully in school life.
· Promote the inclusion and acceptance of all pupils.
· Help pupils to develop independence in their learning and daily routines.

Main Areas of Responsibility

1. Pupil Support
· Attend to the personal and social needs of pupils.
· Ensure pupils’ safety at all times, both in and out of the classroom.
· Support programmes of special care as directed.
· Administer first aid and medication where appropriate and in line with LA policy.

2. Teaching and Learning Support
· Support teaching and learning by using strategies directed by the teacher to help raise achievement for all pupils, including those with SEND.
· Promote and facilitate inclusion by encouraging participation in learning and extracurricular activities.
· Support the teaching of a broad and balanced curriculum aimed at enabling pupils to reach their full potential.
· Use behaviour management strategies consistently in line with school policy.
· Support the teacher in maintaining good order and discipline, ensuring a safe and positive learning environment.
· Help organise and manage teaching spaces and resources to maintain a stimulating and safe classroom.
· Observe pupils and share relevant information with the class teacher.
· Supervise a class if the teacher is temporarily unavailable.
· Use ICT to support pupils’ learning.
· Undertake any other duties reasonably directed by the class teacher.
· Assist with preparing and displaying pupils’ work.
· Prepare resources before lessons and help with clearing away afterwards.
· Support the teacher in maintaining a stimulating learning environment.
· Carry out simple administrative tasks such as taking the register or collecting dinner money.
· Assist teachers in maintaining pupil records.

3. Planning
· Contribute to assessment and planning by supporting the monitoring, recording, and reporting of pupil progress.
· Read and understand lesson plans shared prior to lessons, where available.
· Help prepare the classroom and resources for learning activities.

4. School Support
· Support and uphold the mission statement, ethos, and aims of the Catholic school.
· Promote positive relationships across the school community.
· Follow all school policies and procedures.
· Maintain confidentiality at all times.
· Participate in training and support the induction of new staff when appropriate.
· Promote equality of opportunity and non-discriminatory practice.
· Contribute to a culture of high aspirations, continuous improvement, and mutual respect.
· Support the school’s commitment to ensuring every child feels safe, valued, and able to fulfil their God-given potential.
· Serve the wider school community in line with Catholic values.

5. Support for the Curriculum
· Assist in implementing Individual Education Plans under the direction of the SENCO.
· Support individuals and groups during timetabled interventions (e.g., reading programmes).
· Assist in delivering intervention programmes such as ELS or Springboard Maths under the guidance of the HLTA and/or SENCO.

6. Health and Safeguarding
· Promote the safety and wellbeing of pupils at all times.
· Follow statutory safeguarding guidance (e.g., Keeping Children Safe in Education, Prevent) and school policies.
· Care for children who are upset, unwell, or have had accidents.
· Report concerns promptly in line with safeguarding procedures.
· Promote the safeguarding of all pupils in the school.

7. Professional Development
· Keep knowledge and understanding up to date by reflecting on practice and engaging with professional development.
· Take opportunities to build skills, qualifications, and experience relevant to the role.
· Participate in the school’s appraisal procedures.

8. Working with Staff, Parents/Carers and Professionals
· Communicate effectively with staff, pupils, and parents/carers under the direction of the class teacher.
· Share relevant observations about pupils with teachers and other professionals to support informed decision-making.
· Contribute to meetings with parents/carers by providing feedback on pupil progress when directed.
· Keep other professionals informed of pupil performance, progress, or concerns.
· Work collaboratively with teachers, colleagues, and specialist staff.
· Develop effective professional relationships with colleagues.

Additional Duties
Any other duties which reasonably fall within the purpose of the post and may be allocated by the Teacher/HLTA, including:
· Collecting money.
· Chasing absences.
· Preparing class lists.
· Record keeping and filing.
· Producing classroom displays.
· Stock taking.
· Supporting pupils on work experience placements.
· Basic IT troubleshooting and requesting technical support when needed.
· Maintaining attendance figures.
· Collating pupil reports.
· Assisting children with personal cleanliness (particularly in primary settings).
· Any other duties commensurate with the responsibilities of the role.
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