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Job details

Job title: Learning Support Assistant
Salary: as advertised
Hours: as advertised
Contract type: Part time, fixed term until 31 August 2022
Reporting to: Headteacher
Main purpose

The learning support assistant, under the overall direction of the headteacher, will be responsible for providing outstanding support to the class teachers of our Trust School to ensure it meets its statutory obligations and in line with the vision of the trust, will be dedicated to providing an extraordinary educational journey that empowers the children to become the very best they can be. 
Duties and responsibilities

Personal growth
· actively engage with the trust’s appraisal policy and any objectives set
· support the implementation of trust-wide policies and school-level policies

· undertake self-evaluation to identify areas of strength, areas that may be improved upon and potential areas of progression to contribute to an individual personal development plan 
· actively take part in statutory and annual training alongside continuing professional development (CPD) opportunities available to school staff

· evaluate own individual area of work, including the processes and functions involved, with a view to contributing to continuous improvement

· provide effective support for all other members of school staff by sharing own knowledge and expertise in a professional and constructive manner
· take an active role in supporting and developing a culture of team working for the benefit of pupils’ both individually and collectively, contributing to the development of policies and procedures related to classroom management
Teaching and learning
· work with class teachers and other staff to plan and support high quality teaching and learning across all subjects
· assist with identifying any areas of weakness in learning as requested, and any subsequent implementation, monitoring and review of interventions to improve these areas 
· work with the class teacher to monitor the outcomes of pupils and draw out any patterns of underperformance in key groups of pupils, such as disadvantaged pupils or pupils with special educational needs as directed
· contribute to the maintenance of accurate and up to date records as directed, to satisfy legal and operational requirements including pupil progress, data, health and safety, risk assessment and safeguarding 
· work effectively with teachers, support staff and other professionals, apply own strengths and expertise to contribute positively to the overall aims and objectives of the school 

· provide regular and systematic assessment feedback to teachers and leaders

· contribute to the content of IEPs and PSP
· provide support to improve levels of inclusion and achievement for pupils with SEN directly and through development activity with the team
· work with the class teacher to make sure standards of behaviour are high, implementing agreed behaviour management procedures in order to foster an environment in which children are safe and learning can thrive
· participate in joint short-term planning with teaching assistants and teaching staff, responsible for preparation of differentiated resource materials in order to meet the needs of individuals or groups of pupils
· delivery of elements of lessons planned by or with a teacher to an individual or small group with varying needs and abilities

· support learning for a variety of individuals or groups of pupils as directed by the team leader/teachers that may take place within or outside of the classroom

· manage and contribute to pupil support and study groups timetabled outside of lesson time
Communication
· liaise with appropriate external agencies, other schools within ELAN, parents/carers and the wider school community as necessary
· participate in staff, team and planning meetings
Managing resources
· prepare in collaboration with the designated team, differentiated materials for specified areas in line with plans and strategic direction
· ensure the efficient and effective use of school resources

· help make sure that all school buildings or equipment is maintained in good order by reporting in a timely fashion any faults or concerns to the caretaker/site operative
Other areas of responsibility
· demonstrate an awareness of child protection issues and policies at all times, to ensure strict compliance with the safeguarding requirements at all times, reporting any concerns in line with policy and promoting the welfare of children and young people
· awareness of the Equality and Equal Opportunities Policy, Diversity Policy and the Staff Code of Conduct ensuring that at all times that the duties of the post are carried out in accordance with the requirements of these documents
· ensure that any personal data accessed throughout employment and handled as a result of the normal execution of the role is dealt with carefully and in line with the provisions of the Data Protection Policy

· compliance with all Health and Safety legislation, associated codes of practice and policy
· adherence in full to all other school and trust policies 
· maintain confidentiality at all times, and ensure that information of a private or confidential nature is not, under any circumstances divulged or passed on to any unauthorised person, organisation or third party wither during employment or after this has ceased
Please note that this is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of all tasks expected to be carried out.  The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or their representative.
Whilst support and guidance will be provided by the team leader and or the class teacher on formal and informal basis, the postholder is expected to operate independently within the agreed framework. 

Objectives

Objectives will be set and reviewed annually during the appraisal process, under each of the key headings below: 

· personal growth

· teaching and learning

· communication

These will be in line with ELAN’s strategic plan and intended direction and each learning support assistant will also have an additional school specific objective as part of this process.
Notes
ELAN reserves the right to update this job description from time to time to reflect current business priorities and to notify the postholder of any changes.
Last review date: 

Next review date: 

Line manager’s signature:
                       _______________________________________

Date: 





_______________________________________


Postholder’s signature:


_______________________________________

Date: 





_______________________________________
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