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Dormers Wells High School

Job Description
Post Held: Learning Support Assistant (one to one with a visually impaired student)
Salary Scale: Grade 5
Main purpose of the job:

To support students with special educational needs and/or disabilities (SEND), including those with a visual impairment who use Braille as their primary literacy medium, ensuring full access to the school and National Curriculum. The role involves supporting learning, behaviour, independence, inclusion, and wellbeing, while promoting high expectations and enabling students to fulfil their potential.

Duties and responsibilities 
Visual Impairment and Braille Support (Where Applicable)

1. Support the student’s use of Braille and tactile literacy skills in line with guidance from the SENCo.

2. Prepare and manage specialist resources, including: 

a. Braille embossers and notetakers

b. Refreshable Braille displays

c. Tactile diagrams, maps, and graphics

d. Assistive technology and screen‑reader software

3. Ensure all learning materials are prepared in advance, accurately formatted, and available in a timely manner.

4. Support the use of assistive technology and liaise with IT staff and specialists to resolve issues.

5. Promote safe movement around the school environment in line with guidance from specialists.

6. Support organisation, study skills, and the safe handling and storage of specialist equipment.

7. Support students to access the full school and National Curriculum, working within mainstream lessons wherever possible.

8. Provide one‑to‑one and small‑group learning support, reinforcing teacher instructions and scaffolding learning appropriately.

9. Adapt teaching and learning materials to meet individual needs, including enlargement, tactile resources, and Braille formats.

10. Interpret visual information (e.g. diagrams, charts, graphs) verbally or tactually as required.

11. Support practical lessons, including science, technology, and PE, ensuring safe and meaningful participation.

12. Promote student engagement, independence, confidence, and positive participation in all aspects of school life, including extra‑curricular activities where appropriate.

13. Contribute to the wider learning environment in the absence of supported students, as an interim measure.

14. To be involved in the management of behaviour in the classroom and around the school.

15. To promote the maintenance of high expectations in uniform, achievement, study skills and good order and discipline in the centre to ensure students fulfil their true potential.

16. To support students by facilitating one to one and group learning sessions.

17. To encourage the students to participate positively in all aspects of school life, including out of hours sessions.

18. To support the curriculum support team in the support of students in mainstream lessons wherever possible, by working in partnership with staff, parents and external agencies, to undertake monitoring of programmes and to assist the teacher in creating and maintaining a purposeful orderly and supportive learning environment.

19. To manage aspects of the programmes under the guidance of the SENCO.

20. To undertake assessment of students and write reports on these assessments and write pupil profiles and to support the SENCO in maintaining accurate and up to date documentation and statistical information. 

21. To contribute to the wider learning and teaching environment in the absence of the supported student(s), as an interim measure.

22. To attend meetings concerning individual students.

23. To liaise with staff to exchange and review information, including written records, on the day to day management of the student(s).

24. To contribute to the well-being of students in terms of their physical, emotional and social needs.

25. To be available where necessary to support the student(s) use of break and lunch times.

26. To participate in the allocation of times to various duties (within the total hours) to enhance students’ opportunities for development throughout the day (eg in the playground, on visits and outings).

27. To adapt teaching materials to individual students’ needs.  This will include such tasks as enlarging worksheets and taping materials.

28. To care for, repair and distribute resources and equipment.

29. To contribute to the development of ICT and Office 365. 

30. To refer issues/difficulties to the Line Manager in the first instance.

31. To be a positive role model.

Behaviour and Safety

1. To be responsible for the good maintenance, safety and security of offices, equipment, display areas, stock rooms and offices in adherence to Health and Safety regulations and curriculum area and school policy and procedures.

2. To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with including reporting any child protection issues or concerns to the school’s Child Protection Officer.

Professional development

1. To attend school meetings and training as appropriate.

2. To keep abreast of current legislation and developments relating to your area and attend INSET where appropriate within the Schools Improvement Plan and with regard to the school’s Investors in People programme.

3. To participate in professional development and staff training run within the school and to participate fully in the School’s Self Review, School Improvement Plan procedures, Staff Review/Performance Management.
4. To liaise as appropriate with other professional institutions or individuals outside the school. 

5. To participate in appropriate working parties as the need arises.

Other 
1. To implement all and follow all school and LA policies and procedures, including giving due regard to the Local Authorities Equal Opportunities Policy.

2. To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with.

3. To have professional regard for the ethos, policies and practices of the school and maintain high standards in your own attendance and punctuality

4. Perform any reasonable duties as requested by the headteacher
Note

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.
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