Shaftesbuty High School  - London Borough of Harrow

SHAFTESBURY HIGH SCHOOL
A school for students with learning needs, sometimes associated with emotional and behavioural difficulties 

LEARNING SUPPORT  ASSISTANT -  JOB DESCRIPTION

Learning Support Assistants work for 32.5 hours per week

Purpose 

To work with and support members of the teaching staff in ensuring that students receive the highest possible standard of care and education, becoming safe, secure and successful.

Duties

Working within established government guidelines:

Support for the pupil in:

· Being aware of the relevant contents of students’ statements and IEPs

· Commenting orally and in writing about pupil progress to annual reviews and other relevant meetings

· Implementing behaviour or learning programmes when required 

· Working with students to develop social skills and independence both in and out of the classroom and in some cases out of school (i.e. travel training, educational visits)

· Supporting students in all areas of the curriculum as directed by the teacher(s)

· Ensuring pupils are safe by demonstrating awareness of safeguarding. 
· Administering to the physical needs (including personal hygiene) of the students with reference to guidance on first aid in schools and the school policy on administration of medication and in accordance with health and safety regulations 

· Maintaining strong home/school links 
· Any other duties at the discretion of the Headteacher or SLT 

Support for the teacher in:

· Preparing materials

· Evaluating and planning students’ work – under guidance of the teacher.
· Sharing delivery of the curriculum

· Sharing management of the students in the classroom

· Liaising with and feeding back to, teachers re learning of pupils.

.Support for the curriculum in:

· Taking part in assessments

· Effectively using resources, modifying where necessary.
· Supporting the teaching and learning in the classroom.

· Using ICT to record, create and transfer information.
Support for the school in:

· Monitor students’ work and maintain appropriate records

· Working within the aims of the school and contributing to the general overall ethos of the school

· Produce and maintain a welcome and stimulating environment

· Contributing to playground and lunchtime supervision and assisting in supervision at the conclusion of the school day

· Attending staff meetings and INSET days as required  

Shaftesbury High School

A school for students with learning needs, sometime associated with emotional and behavioural difficulties


Learning Support Assistant - Person Specification

1) Experience of working with pupils with special educational needs in a mainstream or special school setting

2) Good standard of written literacy and numeracy skills. 

3) Ability to work independently and as part of a team, and to act on own initiative.  
4) Ability to respond in a calm, patient and tolerant way to a variety of pressures that may be created by working in a challenging environment.

5) An understanding of how to communicate with young people with learning needs, who may also have emotional and/or behavioural needs too.

6) To hold a First Aid certificate.

7) It would be desirable, but not essential, to hold a driving license, and be prepared to drive the school’s minibus.

8) An understanding of the workings of the Children Act as it is applied in a school setting.

9) The ability to use Information and Communication Technology, or a willingness to attend relevant courses.

10) A commitment to the equality of opportunity for all who learn and work at Shaftesbury School, irrespective of their ability, class, ethnicity or gender.

11) Understanding of the child protection policy and practice in relation to pupil safety.

