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JOB DESCRIPTION

Post Title:

Learning Support Assistant (TA2) 
School:


Woodfield Academy  
Hours:


30 Hours (Variable 15-32 hours) 
Salary Scale:

TA2 (pt 5 -6)
Working Pattern:
Monday: 08:45am – 3:15pm



Tuesday: 08:45am – 3:15pm



Wednesday: 08:45am – 3:15pm



Thursday: 08:45am – 3:15pm



Friday: 08:45am – 3:15pm



(30 – minute unpaid break)
Job purpose

To enable access to learning for all pupils at Woodfield Academy. To assist with the management of individual pupils, or a small group of pupils who have needs that are additional to and different from their peers. To work both in and outside of the classroom. To meet the specific needs of individual pupils, in line with their Education Health Care Plan. To work with SEND pupils who also display behavioural concerns.
SUPPORT FOR PUPILS 

· Supervise and provide particular support for pupils, including those with special needs, behavioural issues or physical disabilities, ensuring their safety and access to learning activities 

· Assist with the development, implementation and monitoring of Individual Education/Behaviour Plans, Individual Provision Maps and Personal Care programmes (where indicated)

· Establish constructive relationships with pupils and interact with them according to individual needs

· Promote the inclusion and acceptance of all pupils 

· Encourage pupils to interact with others and engage in activities led by the teacher 

· Set challenging and demanding expectations and promote self-esteem and independence Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

SUPPORT FOR THE TEACHER

· Work with pupils on a 1:1 or small group basis as directed by the teacher or SENCo

· Use strategies, in liaison with the teacher and SENCo, to support pupils to achieve learning 

· goals

· Assist with the planning of learning activities

· Monitor pupils’ responses to learning and accurately record achievement/progress as 

· directed

· Provide detailed and regular feedback to teachers on pupil progress

· Administer routine tests, invigilate exams and undertake routine marking of pupils’ work

· Assist with the routine implementation of Access Arrangements for identified pupils

· Provide assistance with clerical/admin and paperwork e.g. photocopying, filing, displays

· Timely and accurate preparation and use of specialist equipment as required e.g. radio mic or 

· laptop/alphasmart

· Undertake structured and agreed learning activities or teaching programmes 

· (national/regional) as directed e.g. Literacy/Maths programmes or Precision teaching

SUPPORT FOR THE CURRICULUM

· Deliver learning activities to pupils within agreed system of supervision, adjusting activities 

according to pupil responses/needs

· Use ICT effectively to support learning activities and develop pupils’ competence and 

independence in its use

· Advise on appropriate deployment and use of specialist aid/resources/equipment

· Select and prepare resources necessary to lead learning activities, taking account of pupils’ 

interests and language and cultural backgrounds

SUPPORT FOR THE SCHOOL

· Appreciate and support the role of SEND stakeholders e.g. Speech and Language Therapists, 

Educational Psychologist, Specialist teachers and Occupational Therapist

· Have a good understanding of the Special Educational Needs and Disabilities Code of practice 

(2015) and how it may impact on practice

· Undertake training commensurate to role and in line with whole school intended outcomes

· Be aware of and complaint with policies relating to child protection, health, safety and 

security, confidentiality and data protection. Reporting all concerns to designated safeguard 

lead, Chair of Governors or the police

· Be aware of Woodfield Academy ethos in relation to inclusivity. To support difference and 

ensure all pupils equal access to opportunities to learn and develop

· Attend and participate in LSA briefings and all other relevant meetings as required

· Assist in the supervision of pupils on visits, trips and out of school activities as required and 

take responsibility for a group under the supervision of the trip leader

KNOWLEDGE, SKILLS, QUALIFICATIONS AND EXPERIENCE

· Effective use of ICT to support learning

· Use of equipment and technology to support learning e.g. photocopier or interactive 

whiteboard

· General understanding of National Curriculum at Key stage 2 and 3 and other basic learning 

programmes and strategies

· Basic understanding of child development 

· Basic understanding of areas of Special Educational Needs e.g. specific Learning disabilities

· Ability to self-evaluate learning needs and actively seek learning opportunities

· Ability to relate well to children, young people and adults

· Work constructively as part of the SEND team, understanding classroom roles and the position 

of an LSA within it

· Qualities required are discretion, loyalty, commitment, patience, flexibility, good personal 

organisation, firmness, to be numerate and literate, a team worker and to have good oral 

communication. Background knowledge of the Foundation and National Curriculum and 

· School’s procedures and policies is required.

· An education standard equating to GCSE Grade C in English, mathematics and science would 

be desirable, together with a qualification relevant to supporting the learning process.

· QCF/NVQ level 2 in Supporting Teaching and Learning in Schools (Certificate or Diploma)

· Experience of working with children in an educational setting

OTHER AREAS OF RESPONSIBILITY
Safeguarding

· Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.

· Promote the safeguarding of all pupils in the MAT.

General

· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training. 
· To undertake such other duties, training and/or hours of work as may be reasonably required, and which are consistent with the general level of responsibility of this job.  
· To undertake health and safety duties commensurate with the post and/or as detailed in the Directorate’s Health and Safety Policy. 
The post holder may be required from time to time to undertake other duties within the trust as may be expected, without changing the general character of duties or level of responsibility entailed.

CONTACTS

In all contacts the post holder will be required to present a good image of the school, deal with people in a professional manner and maintain constructive relationships.

Internal:
Staff colleagues

External:
External agencies



Potential candidates

EQUAL OPPORTUNITIES POLICY

The duties described in this Job Description must be conducted in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy.

Promote equal opportunities in all aspects of responsibility according to the MAT’s aims and objectives.

NOTES:

In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work of the MAT will include the following:

· To play a positive role in the life of trust’s communities.

· To maintain a high standard of discipline, appearance, punctuality, and commitment in all areas.

· In all contacts the post holder will be required to present a good image of the MAT as well as maintaining constructive relationships.

· Bordesley MAT is committed to the safeguarding of young people and an enhanced DBS disclosure and other Safer Recruitment checks are required for this position.
· The MAT reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.
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