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JOB DESCRIPTION

	Job Title
	Learning Support Practitioner (Level 3) 

	Band/Job Group
	Band D scale point 9-17 (£27,254 - £31,022 per annum)-Pro-Rata

	Hours/Week
	Term Time only – 32.5 hours per week plus 5 training days

	Special Conditions
	No holidays to be taken in term time

	School
	All Saints C of E Primary School 

	Responsible to
	Head Teacher and SEND Lead


	Job Summary

	· To provide support to pupils in the school.


Additional duties and responsibilities

	1. 
	Support to Pupils

	
	Work with high needs SEND children on a 1:1 or small group basis as part of planned provision plans including EHCP’s.

	
	Participation in the integration of children with special needs into the mainstream.

	
	To support individual or group development and work planned across the curriculum to ensure most vulnerable pupils make exceptional progress. 

	
	To assist in providing a high quality of teaching and offer appropriate stimulation and support to pupils with special educational needs.

	
	Supporting pupils with achieving specific targets related to funding, interventions or planned provision.

	
	Assisting pupils with care such as feeding, dress/ changing for activities/ personal hygiene when required.
To maintain pupils’ interests and motivation. 

Celebrate achievements and prioritise supporting care, communication and development of pupils needs. 



	
	Specialist support to pupils on SEND register in line with inclusion support plans, advice or planned provision. 
Using and maintaining specialist resources, workstations and learning bases to provide effective and adapted learning to pupils. 

Have a good understanding and practice of how to adapt the environment, teaching style, resources, use the Sandwell Learning Ladder or Hierarchy of Independence and use Widget resources.
Following specialist advice and plans to effectively communicate with pupils with needs associated with a wide range of complex conditions, including ASC, ADHD, emotional dysregulation and Attachment Disorder. 

 Where appropriate taking charge of a group or class in an emergency situation under the direction and control of the Head Teacher, or other designated member of staff, for a period not greater than one working day.

	
	

	
	

	2. 
	Support to School

	
	Contact and links with those with parental responsibility during the working day, as part of the normal consultative and educational process.

	
	To contribute to the development of and maintain school policies and procedures.

	
	Preparation of rooms, workstations, resources, equipment and displays.

Share good practice with colleagues and be willing to learn from others and contribute to staff CPD.

	
	Maintain school routine.

	
	To promote high standards of behaviour throughout school in accordance with Discipline and Behaviour Policy.

	
	Support ethos and values of the school.

	
	Maintenance of safe environment.

	3. 
	Support to Teachers and SEND lead

	
	Contact with parents to support home/ school communication as part of normal consultative and educational process, eg parents evenings, collection and drop off hand overs. 
Contributions to parent meetings with SEND lead as required. 

	
	To deliver pre-planned programmes of work.

	
	Planning and organisation of activities for children and support to teachers in the completion of assessment and other pupil records.

	
	When required, undertaking duties on a rota basis e.g provision set up, break times.

	
	To assist the teacher with supervision of pupils on any school trips/visits.

Liaison with specialist staff from Inclusion Support. 

	
	Keeping materials and equipment in tidy/safe manner. 

	
	Liaison with teachers and other staff to obtain, exchange and record information on pupils in accordance with school policy.

	
	Support the supervision of individuals/groups of pupils.

	4. 
	Support with Curriculum

	
	To contribute to the development of curriculum subjects; use of facilities (such as the outdoor learning area, Teaching tables, intervention rooms) to deliver the curriculum in innovative, purposeful ways. 

	
	To assist in the teaching of the curriculum.

	
	Support to teachers in the assessment, monitoring and reporting of pupils, in accordance with school policy.

	
	To support individual/group work across the curriculum to raise levels of achievement and to respond appropriately to pupils.



	
	Participation in working groups on curriculum development.

	
	Contribute to curriculum development as part of training days, twilight sessions  and at staff meetings.

	
	Involvement in planning meetings and workshops as required. 

	
	Attendance at staff meetings, training days and twilight sessions.

	
	Oversight and relevant reporting or repair and maintenance of books, displays and equipment.

	
	Development and preparation of curriculum materials- including workstations, outdoor provision and visual timetables. 

	5. 
	To participate in the operation of the Council’s Personal Performance Development Scheme.

	6. 
	It is your responsibility to carry out your duties in line with the Council's policy on equality and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. You should act as an exemplar on these issues and should identify and monitor training for yourself and any employees for whom you are responsible, in line with this policy and the Equality Act 2010.

	7. 
	The post holder must at all times carry out his/her responsibilities with due regard to the Council's policy, organisation and arrangements for Health and Safety at Work.



PERSONNEL SPECIFICATION

	Job Title
	Learning Support Practitioner (Level 3) 

	Band/Job Group
	Band D scale point 9-17 (£27,254 - £31,022 per annum)-Pro-Rata

	Hours/Weeks
	Term Time only – 32.5 hours per week plus 5 training days

	School
	All Saints C of E Primary School

	Responsible to
	Head Teacher and SEND Lead 


	Sickness Absence and Disability
	Good health and ability to self-care and promote positive health and well-being. 

A good attendance record. Candidates should have less than 3 absence periods in the last 6 months or not more than 6 days absence over the last 6 months prior to the closing date of the post. 
Any absences relating to a disability or any other incapacity will be viewed sympathetically and will be considered if fully explained. Due regard will be made to the need to make reasonable adjustments in line with the requirements of the Equality Act 2010. (This information will be obtained from successful candidate after conditional offer of employment has been made).

	Qualifications
	NVQ Level 3 Childcare or equivalent NVQ3 for working with children


	Experience
	Experience of working with Primary children, (EYFS desirable but not essential)
Experience of supporting children 1:1 with a range of complex conditions, including ASC, ADHD, emotional dysregulation and Attachment Disorder.

	Training
	Willing to attend relevant training; 

Passion and willingness to learn from and act on specialist advice from internal staff and external partners in order to refine specialist skills.

	Special Knowledge
	Have specialist knowledge and experience of supporting the learning and development of pupils with behaviours and needs which are frequently associated with a wide range of complex conditions, including ASC, ADHD, emotional dysregulation and Attachment Disorder.
Have a depth of understanding, knowledge and experience of working with children with complex communication needs.
An understanding of child development and appropriate levels of childcare as age appropriate

	Circumstances
	Willingness to work flexibly to meet the requirements of the post

	Disposition
	Self-motivating, consistent in approach, ability to join a positive team. Flexible, open-minded and have an ability to strive for solutions. 
Commitment to working in partnership with parents, colleagues and specialist external support. 
Awareness of and respect for, the needs of the individual children and their families, including multi-cultural and inclusive practices.

	Practical and Intellectual Skills
	Able to communicate effectively (orally and in writing) with attention to detail.
Ability to use Technology.

	Legal Requirements
	Enhanced DBS Check for Regulated Activity


