   

Level 2 Teaching Assistant
       Job Description 


At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.








	Job Title
	Level 2 Teaching Assistant

	School
	Ferndown Middle School

	Grade
	D

	Hours 
	32.5 hours per week

	Contract
	Fixed Term, Term Time Only

	Reporting to
	SENDCO



Purpose of the job

As a valued member of our school team, you will work collaboratively under the guidance of the Headteacher, contributing to a positive, well-structured learning environment where high standards of education and behaviour are upheld. 

In this role, you will support teaching and learning across the school, working flexibly with whole classes, small groups, or individual pupils - including those with additional needs or EHCPs - helping every child feel supported, included and able to thrive.

Key areas of responsibility 

Supporting Pupils

· Support pupils’ learning and development by working with individuals, small groups, or occasionally whole classes, helping them engage confidently in planned activities.
· Encourage positive attitudes and self‑belief, celebrating pupils’ efforts and nurturing their independence in everyday learning.
· Build supportive and trusting relationships with pupils and their families, helping children feel safe, known and understood.
· Use positive behaviour‑management approaches, applying agreed school strategies consistently to help pupils feel secure, supported and ready to learn.
· Provide positive supervision during break and lunchtime, supporting safe play, encouraging purposeful activities and helping pupils develop social and play skills.
· Assist pupils as they move around school, ensuring transitions between learning spaces, the dining hall and play areas are calm, safe and well supported.
· Offer sensitive personal‑care support where needed, always maintaining dignity and warmth.
· Maintain accurate notes on pupils’ progress or wellbeing, recording information as required by the school’s systems and procedures.
· Help create engaging learning environments, supporting the setup and organisation of spaces that make pupils feel welcomed and ready to learn.
· Assist with fire and emergency procedures, helping pupils follow instructions confidently and safely.

Supporting Teaching and Learning

· Work collaboratively with teachers, supporting the delivery of learning activities and ensuring consistency in daily classroom routines.
· Share observations with teachers, contributing to understanding each child’s needs and helping planned learning activities run smoothly.
· Communicate pupil needs or emerging concerns promptly and clearly, ensuring teachers have the information needed to plan and adjust learning effectively.
· Help prepare and organise classroom resources, ensuring learning spaces are calm, welcoming and ready for lessons.
· Support whole‑school routines and teaching environments, helping ensure the school day runs smoothly and pupils remain ready to learn.
· Welcome and assist visitors and colleagues professionally, contributing to a positive, supportive atmosphere across the school.

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· 5 GCSEs with a minimum of Grade C or above in Maths and English (or equivalent qualifications) and a good standard of general education
· Working towards NVQ Level 2 or NVQ Level 2 qualification or equivalent
· Experience of working with children in an educational environment
· Experience of working with pupils with a variety of educational needs

	· Working towards NVQ Level 3 or NVQ Level 3 qualification or equivalent







	Skills & Knowledge

	· Effective communication and strong organisational skills.
· Able to work independently and use initiative, including supervising and mentoring others.
· Confident in leading groups or whole classes and using effective behaviour strategies.
· Skilled in supporting pupils with SEND and responding sensitively to individual needs.
· Handles confidential information with discretion.
· Sound understanding of safeguarding, child protection, health and safety, and behaviour management policies and procedures
· Knowledge of the National Curriculum (including literacy and numeracy strategies), lesson planning, Individual Learning Plans, and the principles of Every Child Matters
· Basic understanding of first aid procedures and willingness to undertake training

	








	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks
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