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Townfield Primary School 
Respectful    Resilient     Responsible

Job Description 
	
The Staff at Townfield Primary School are its greatest strength. Their dedication, flexibility, and commitment to the mission of the school ensure its excellence and form the foundation of its future. It is this spirit of service and professionalism which allows the school to inspire young people to achieve their true potential. The expectation of the school is that all staff view their employment at the school in that spirit.


	Level 3 Teaching Assistant – In Class Signing Support
	



	Job Description  

	Post Title 

	Level 3 Teaching Assistant - In Class Signing Support

	Grade

	F

	Reporting to:
	Headteacher 




	Main Purpose of the Role  

	 
To support all teaching staff in developing the teaching and learning of children at TPS with specific focus on deaf pupils.

To be a role model to children by promoting the values and ethos of TPS. 

To supervise whole classes during the short-term absence of teachers.  



	Summary of the overall purpose of the job   

	
To support the visiting teacher of the deaf and the class teacher in developing the teaching and learning of all children at TPS. To be a role model to children by promoting the values and ethos of TPS. Staff will be asked to supervise whole classes during the short-term absence of teachers.  



	Pupil Support   

	· To support pupils’ development and promote independence in a safe, secure, challenging environment employing strategies to recognise and reward achievement of self-reliance.
· To support the learning of deaf pupils as identified in the weekly curriculum planning by differentiating tasks, provide visual and sign resources to allow deaf pupils to access the curriculum and to act as a role model, setting high expectations. This may include small group work with pupils of a similar ability.
· To provide signed support (BSL/SSE) as and when required.
· To observe, record and support the development and progress of pupils to identify individual needs and difficulties and to feed back to pupils in relation to their progress and achievement and to communicate activities, changes to routines and other school messages through the daily use of the pupils’ home school book. 
· To assist with necessary self-help skills (checking hearing aid equipment on a daily basis and promote children to do likewise etc.)




	Teacher Support    

	· To plan with teachers the daily/weekly programme of lessons, activities and events in order to support pupils and adjust lessons/work plans as appropriate.
· Supervision of the class in the course of short-term absences of teachers if necessary.
· To liaise with other professionals to ensure an appropriate learning environment.
· To promote home school partnerships.
· To listen, support and discuss issues sensitively with parents and carers under the SENDCO, TOD and teacher’s supervision and to participate in feedback sessions/meetings with parents.
· To monitor and evaluate pupil’s responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives.
· To provide objective and accurate feedback and reports as required to on pupil achievement progress and other matters ensuring the availability of appropriate evidence.
· In class to undertake marking of pupils work as agreed with the teacher and accurately record achievement/progress. 


 

	Curriculum Support   

	· To prepare, plan and manage specific activities/teaching programmes, adjusting activities according to pupils’ responses/needs.
· To set out and prepare equipment if necessary.







	School Support 

	· To follow and support the school’s code of conduct.
· To support pupils in resilience, responsibility and respectfulness.
· To supervise pupils on outings and visits as required. 
· To attend staff meetings.
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security and to refer all concerns to the Headteacher, receiving training where necessary from the school.
· To treat all information relating to a pupil as strictly confidential, and to be aware of and comply with school policy and practice, receiving training where necessary from the school.
· With guidance from the SENDCO and TOD, establish constructive relationships and communicate with other agencies/professionals in liaison with the teacher, to support achievement and progress of pupils.
· To support an after school club.
· To attend relevant courses and learning activities in order to update knowledge as required
 



While every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be specifically identified. This Job Specification is current at the date shown but, in consultation with the post holder, it may be changed by the Headteacher to reflect or to anticipate changes in the job commensurate with the grade and job title.

 

	Signed 									Teaching Assistant - Base


	Signed 									Headteacher

	Dated									
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