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Reporting to the Deputy Head of Centre

Hours: 		32.5 hours, term time only 
Grade: 	LA Support Staff Pay Spine Points 14 – 17
Location:	Bishopton PRU

Job Purpose
The post holder will work under the guidance/instruction of teaching/senior staff to undertake duties commensurate with the role of a Level 3 Teaching Assistant to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom. Work may be carried out in the classroom or outside of the teaching areas under the guidance of teaching staff.      

Principal Accountabilities

Support for Pupils
· Establish rapport and respectful, trusting relationships with pupils, acting as a role model and setting high expectations.
· Supervise and provide particular support for pupils, including those with additional needs, ensuring their access to learning resources.
· Promote inclusion and acceptance of all pupils in the classroom by encouraging them to interact with each other appropriately and with respect and to engage with activities led by the teacher.
· Support the implementation of Attendance, Behaviour, Curriculum planning and Assessment.
· To produce and keep up to date pupil Risk Assessments.
· To support pupils at break and lunch times and provide activities that engage them and promote self-esteem and positive behaviour.
· Promote self-esteem, independence and resilience amongst pupils.
· Provide feedback to pupils on their progress and achievement under the guidance of the teacher, in line with school policy. Evaluate learning and provide feedback to the teacher/parent/carer/agency as needed.
· Be able and willing to undertake cover supervision for the teacher as and when required.

Support for Teachers
· To promote good pupil behaviour, dealing promptly with conflicts and negative behaviour in line with school policies.
· Establish constructive relationships with parents/carers providing regular and consistent feedback to parents on pupil behaviour, attitude and progress.
· Assist the teacher with preparation of teaching and learning materials and resources.
· Take and report attendance registers at the designated times.
· Report on pupils via the school’s reporting system CPOMS using appropriate language, punctuation and grammar. 
· Undertake structured and agreed learning activities being aware of pupils’ individual needs and learning preferences. Adjust activities according to pupil responses and needs. 
· Monitor pupils’ responses to learning activities and achievement as directed.
· Undertake pupil record keeping as requested.
· Provide detailed feedback to teachers on pupils’ achievement, progress, challenges as requested.
· Assist with the collation of pupil reports as requested by the teachers, this may involve data input.
· Support the effective use of ICT in learning activities and develop pupils’ competence and independence and its use.
· Maintain a purposeful, orderly and supportive environment in accordance with lesson planning.
· Prepare, maintain and use equipment/resources required to meet the lesson objectives and assist pupils in their use. 
· Assist with the production of classroom and school displays including showcasing pupil’s work.
· Administer and mark routine tests and carry out invigilation as and when required in examinations.
· Provide clerical support for teaching staff e.g. photocopying etc.

Support for the school
· Be aware of and comply with Staff Handbook and school policies particular in relation to Child Protection, Health and Safety, Confidentiality, Safeguarding, GDPR.
· Contribute to the overall ethos and running of the school.
· Attend and participate in meetings as and when required. 
· Improve one’s own practice by taking part in CPD, self-evaluation and Performance Management.
· Assist with the supervision of pupils out of directed lesson time, including before and after school, lunch and break times and detentions. 
· Accompany teaching staff and pupils on school trips, visits and out of school activities as required and take responsibility for a group as directed by the teacher.

Safeguarding - Promoting the Welfare of Children and Young People
· To demonstrate a commitment to safeguarding and promoting the welfare of children and young people, staff and volunteers. 
· To demonstrate a thorough understanding of safeguarding and safer recruitment policies and procedures, and their application within an educational setting/environment. 
· Reporting all concerns to the designated Safeguarding team as and when necessary.

This job description recognises the current requirements of the school The duties may be varied to meet the changing needs and demands of the school at the discretion of the Head of Centre in consultation with you.
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	Attributes
	Essential
	Desirable

	EXPERIENCE:
	· Recent and relevant experience of working with and/or caring for children within a specified age range/subject area, preferably within an education setting
· Experience of working in a school environment

	· Experience of working in a Pupil Referral Unit



	QUALIFICATIONS/
TRAINING:
	· Willingness to participate in relevant training and development opportunities
· Level 3 or equivalent qualification in relevant discipline OR appropriate experience
	· First Aid training or willingness to undertake appointed person certificate in First Aid
· Child Protection training
· Training in the literacy/numeracy strategy
· Training in Special Educational Needs strategies
· Team Teach qualification 


	SKILLS/
KNOWLEDGE:
	· Ability to relate well to children and adults
· Ability to work effectively within a team environment, understanding classroom roles and responsibilities
· Ability to build effective working relationships with all pupils and colleagues
· Ability to promote a positive ethos and role model positive attributes
· Ability to work with children at all levels regardless of specific individual needs
· General understanding of national curriculum and other basic learning programmes/techniques (within specified age range/subject area)
· Experience of resources preparation to support learning programmes
· Effective use of ICT to support learning
· Good communication skills
· Good numeracy and literacy skills
· Be able to maintain confidentiality
· Good listening skills
· The ability to manage behaviour of children in a positive and supportive manner
· Awareness and basic understanding of the school curriculum (within specified age range or subject area)
· General awareness of inclusion, especially within a school setting
· 
	· Relevant knowledge of First Aid

· Knowledge of Child Protection
· Equal Opportunities and recognising the nature of the diverse school community
· Understanding of basic technology – computer, video, photocopier etc.

	PERSONAL AND PROFESSIONAL ATTRIBUTES:
	· Friendly, approachable and professional manner 
· Calm approach
· A commitment to working as part of the whole school team and supporting the vision and aims of the school
· High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements
· Ability to build and maintain successful relationships with pupils; treat them consistently, with respect and consideration, and demonstrate concern for their development as learners
· Demonstrate and promote the positive value, attitudes and behaviour they expect from the pupils with whom they work
· Ability to liaise sensitively and effectively with parents and carers, recognising role in pupils’ learning
· Able to improve their own practice through observations, evaluation and discussion with colleagues.
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