
Level 3 Teaching Assistant - Job Description

January 2025

Job Title: Teaching Assistant

Line Manager: SENDco

Hours: 27 ½ hours per week

Salary: Scale Point 7 FTE £25,584.00 Pro Rata £18,151.02

Contract: Permanent

Job Purpose:

Support the classroom teacher to facilitate the active participation of children in the academic and social
activities of the school. Contribute to raising standards of achievement for all pupils.

Principal Accountabilities:

Support for children

● Under the direction of the class teacher, supervise the class in following a programme of study.
● Provide specialist learning support (requiring in-depth knowledge and experience) to children with

special educational needs. This may include children who have medical needs and when children
may be learning English as an Additional Language.

● Support children with significant development needs, e.g. cognitive ability, EBD, learning skills, etc.
as directed.

● Encourage and promote inclusion in the classroom, ensuring all pupils feel involved with tasks and
activities.

● In conjunction with the classroom teacher, adapt lessons to meet the needs of individual children and
small groups.

● Take responsibility for delivering learning activities with small groups who would benefit from a
different learning approach as agreed.

● Establish and maintain supportive relationships with individual pupils, small groups and
parents/carers to ensure they understand and can achieve the tasks.

● Liaise with specialist services on behalf of individual pupils, e.g. educational psychologists, speech
therapists, specialist teachers by agreement with SENDco and class teachers.

Support for the curriculum

● Support the school curriculum, including literacy and numeracy activities.
● Provide targeted support to enhance learning and improve attainment.
● Making adaptations to the curriculum to enable learners of all needs to access it effectively.

Elm Road Primary School, Elm Road, Wisbech, Cambridgeshire. PE13 2TB
1



Level 3 Teaching Assistant - Job Description

January 2025

Support for the teacher

● Assist in maintaining class records and contribute to reports on pupil progress and development as
directed.

● Monitor and track progress and provide feedback to assist in developing records of progress and
achievements for children with special educational needs.

● Contribute to the planning and evaluation of work programmes for individual pupils and groups.
● Organise the learning environment and develop classroom resources as required.
● Undertake support activities for the teacher as required, e.g. photocopying, preparation of materials,

mounting displays.
● Contribute to the management of pupil behaviour, including anticipating and taking action to prevent

potential problems arising.

Support for the school

● Develop and maintain effective working relationships with other staff and parents or carers.
● Contribute to the maintenance of a safe and healthy environment.
● Attend and actively participate in staff meetings as appropriate.
● Participate in and support the professional development of other teaching assistants as required.
● Assist in facilitating school events, e.g. school plays, events.

Other

● The TA will be required to safeguard and promote the welfare of children and young people, and
follow school policies and the staff code of conduct.

● Any other reasonable duties that are requested by the Principal that fall within the experiences and
qualifications of the postholder.
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