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	Person Specification 
Level 3 Teaching Assistant  
	 


 
	Post Title: 
	Level 3 Teaching Assistant  

	Responsible to: 
	Senco

	Responsible for: 
	Implement agreed work programmes with individuals / groups.  

	Grade 
	Grade 3 full time and temporary



Person Specification 
Post: Level 3 Teaching Assistant  
 
The school is committed to safeguarding and promoting the welfare of children and young people, and expects all staff, other workers and volunteers to share this commitment. 
 
	
	 
	Essential 
	Method of Assessment 

	1 
	Qualifications / Training / Experience 
	 
	 

	1.1 
	NVQ Level 2 for Teaching Assistants or equivalent qualifications 
	
	AF/Q 

	1.2 
	GCSE Grade C or above in Maths and English 
	
	AF/Q 

	1.3 
	Evidence of a commitment to further professional development. 
	 
	AF/Q 

	1.4 
	Previous experience working with children in a primary setting. 
	
	AF/I 

	1.5 
	Knowledge and understanding of child development and children’s and families’ needs. 
	
	AF/I 

	1.6 
	Safeguarding in a Primary School. 
	
	AF/I 

	1.7 
	In addition, the TA might have experience of: 
· Working in partnership with parents. 
· Working with children with specific SEND issues such as ADHD   or Dyslexia. 
· Working with children with SEMH needs.  
· Working with children with EAL needs.  
· Developing and implementing IEPs and care plans. 
	 
	AF/I 

	2 
	Skills and Aptitudes 
	 
	 

	2.1 
	Ability to plan and organise. 
	
	AF/I/R 

	2.2 
	Ability to recognise, identify and solve problems in consultation. 
	
	AF/I/R 

	2.3 
	Ability to record and pass on information accurately. 
	
	AF/I/R 

	2.4 
	Ability to cope with many roles/responsibilities. 
	 
	AF/I/R 

	2.5 
	Understanding of the importance of parental involvement. 
	 
	AF/I/R 

	2.6 
	The TA will be able to: 
· Encourage and enable others to develop their full potential. 
· Create a happy, challenging and effective learning environment. 
· Demonstrate commitment to learning from first hand practical experiences. 
· Assist with the planning of learning objectives. 
· Provide feedback for children and to the teacher. • 	Promote the school’s aims positively and use effective strategies to monitor pupil motivation and morale. 
· Develop good personal relationships within the school team.       Establish and develop close relationships with parents, governors and the community. 
· Communicate effectively to a variety of audiences. 
	
	AF/I 

	2.7 
	Ability to build relationships and to lead and work as part of a team. 
	
	AF/I/R 

	2.8 
	A friendly, helpful, caring and flexible approach. 
	
	AF/I/R 

	2.9 
	Open-mindedness and patience. 
	
	AF/I/R 

	2.10 
	A commitment to equal opportunities 
	
	AF/I/R 

	2.11 
	Ability to maintain confidentiality in all school matters. 
	
	AF/I/R 

	2.12 
	Ability to stay calm and controlled in stressful situations 
	
	AF/I/R 

	2.13 
	High levels of self-confidence 
	 
	AF/I/R 

	2.14 
	Ability to relate well to other professionals. 
	 
	AF/I/R 

	2.15 
	Able to support in administering personal care to pupils with disabilities  
	 
	AF/I/R 

	3 
	Mandatory Requirements 
	 
	 

	3.1 
	A DBS check at an enhanced level must be undertaken by all candidates and be satisfactory as a condition of employment.   
	
	DBS Check 

	3.2 
	School posts are exempt from the Rehabilitation of Offenders Act, 1974; all current convictions, cautions and bindovers must be declared on the application form or provided in a sealed envelope addressed to the Headteacher.  The 2013 amendments to the Act allow that minor spent convictions, cautions and bindovers do not need to be declared.   
	
	AF/R 

	3.3 
	References that confirm suitability to work with children, reference must be provided from current/most recent employer.  References will not be accepted from members of candidate’s families or friends. 
	
	AF/R 

	4 
	Physical Requirements 
	 
	 

	4.1 
	Health and physical capacity for the role. 
	
	AF/I/R 

	4.2 
	A good attendance record in current employment, (not including absences resulting from disability) 
	
	AF/I/R 

	4.3 
	Reasonable personal presentation. 
	
	AF/I/R 

	4.4 
	Willingness and ability to attend appropriate meetings and training. 
	
	AF/I/R 

	4.5 
	Flexible approach. 
	
	AF/I/R 


 
 	 

6.  Effective Behaviours 
The School looks for evidence from all candidates of effective behaviours which we value and have found to be consistent with high performance.  Part of our selection process will be to assess whether candidates can demonstrate that they have exhibited these behaviours in their current or previous employment, education, voluntary or other activity.  Candidates are advised to read the following carefully and provide examples of these in the ‘Information in Support of the Application’ section of the application form.
Candidates should be prepared to discuss these in the interview process. 

	6 
	Effective Behaviours  
	Method of Assessment 

	6.1 
	Managing self and personal skills:  Willing and able to assess and apply own skills, abilities and experience.  Being aware of own behaviour and how it impacts on others.   
	A/I/R 

	6.2 
	Delivering excellent service: Providing the best quality service to all pupils and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards. 
	A/I/R 

	6.3 
	Finding innovative solutions:  Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation. 
	A/I/R 

	6.4 
	Embracing change: Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas. 
	A/I/R 

	6.5 
	Using resources: Making effective use of available resources including people, information, networks and budgets.  Being aware of the financial position of the school and impact of decisions on this.   
	A/I/R 

	6.6 
	Engaging with the big picture: Seeing the work that you do in the context of the bigger picture e.g. in the context of what the School is striving to achieve and taking a long-term view.  Communicating vision clearly and enthusiastically to inspire and motivate others.  Appreciating the role of others, their impact on you and your impact on them. 
	A/I/R 

	6.7 
	Developing self and others: Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the School. 
	A/I/R 

	6.8 
	Working with people: Working co-operatively with others in order to achieve objectives.  Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 
	A/I/R 

	6.9 
	Achieving results: Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria. 
	A/I/R 


 
Key to abbreviations:  AF Application Form, R References, I Interview, CQ Certificate of Qualification, OT Occupational Testing (this method of assessment is optional but if used it may be at the shortlisting or interview stage – candidates will be informed), DBS Disclosure and Barring Service Check. 
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