Job Description:




Librarian
Work Directed By:



Headteacher 
Performance Reviewer/Team Leader:
Headteacher’s P.A.
Purpose of the Post:
To be responsible for the management, development and promotion of the school libraries 
Pay Range:


Scale 7 
Time Allocation:

37 Hours 
Main Duties and Responsibilities:

· The management of the Libraries, the budget, staffing and electronic and hard copy resources

· The creation and implementation of a Library policy which supports the school in meeting the targets set in the School Development Plan

· Liaison with all departments in the school and with the wider learning community to ensure appropriate access to learning resources

·  Give help to pupils and staff on resources available in the Library to assist student learning and extend patterns of teaching
· Provide specialist support for Sixth Form students, to assist their learning and capability of becoming effective independent learners

· Support for literacy and reader development within the school 

· Act as Team Leader for the Assistant Librarians 

· Promote reading through events and opportunities

Team Leader Job Description

· To be a point of contact for team members and to direct their work
· To support induction of new team members (n.b. induction programmes are organised and delivered by senior members of staff)

· To carry out performance reviews of team members

· To feedback outcomes from Team Leader meetings and convene half-termly meetings of the team 

