The Elms Academy

Librarian – Person Specification
	CRITERIA
	Essential
	Desirable

	Experience, knowledge and skills
	
	

	Professional qualification or relevant experience in Library and Information Science 
	
	(

	GCSE/Level 2 Maths and English
	(
	

	Undertake relevant CPD in supporting the AIG agenda
	
	(

	Good literacy and numeracy skills and enjoyment of reading, 
	(
	

	Previous relevant experience 
	
	(

	Infectious enthusiasm for supporting pupils and ability to communicate that to students
	(
	

	Competent skills in ICT 
	(
	

	Ability to recognise own strengths and weaknesses and an interest in own personal development
	(
	

	Responsible for own health and safety by reference to Academy polices and that of others
	(
	

	Good communication (verbal and written) and interpersonal skills
	(
	

	Ability to design library activities to support the Academy’s curriculum and enhance the enrichment life of the Academy
	(
	

	Involvement in Academy Development plans. E.g. (Yr 11 Intervention, Literacy) to ensure relevant resources are available
	(
	

	Good time management and the ability to cope with work pressure and be well organised
	(
	

	
	
	

	Personal Qualities
	
	

	Initiative to anticipate and deal with requests and queries
	(
	

	An ability to work both independently and as a member of a team, with diplomacy, tact and discretion
	(
	

	Willingness and commitment to learning 
	(
	

	Willing to go extra miles for our students
	(
	

	Confidence in working with a rich cultural mix of students
	(
	

	Ability to support students in their research
	(
	

	Knowledge of literature for children and young people
	
	(


