THE SAINT JOHN HENRY NEWMAN CATHOLIC SCHOOL

Job Description for Librarian
Post Holder:



Hay Grade: 


H7/8 depending on experience
Hours of Work:

37 hours per week   Term time and 5 days Inset
1.  Main Purpose of Post
The role of librarian is responsible to the Assistant Head (Literacy).  The librarian will manage, organise and run the school library, and work with the AHT (Literacy) to drive forward the Voice curriculum and literacy across the school.
· Organise, manage and update the library environment and resources and grow library provision in the coming years

· Encourage all students to read for pleasure
· Support and develop pupils’ academic reading and research skills to enable every student to achieve. 

· Be trained in delivery and monitoring of Accelerated Reader and classification of books in the library using that system.
· Support students in accessing AR and using the library resources to enable them to improve their reading age.
· Support students with disciplinary literacy and exploring reading material within their specific subject areas.
· To coordinate and liaise with the English department about library lessons and inductions.
· Help to drive the voice curriculum and strand work this year in each individual’s quest to find and express their own unique voice

· Support teachers in preparing and delivering the ‘voice’ curriculum to all year groups.

· Contribute to the planning of themed units with expertise on texts (both fiction and non-fiction) and other resources to use/ reference.
· Liaise with the Literacy lead to organise writers and authors to visit and give talks/ deliver workshops for pupils.

· Organise book sales and fairs with external agencies eg: scholastic

· To run events throughout the year that celebrate and highlight culturally significant occasions, including World Book Day.

2
Equalities

· Be aware of and support school policies that promote equality within and beyond the school community.
3
Health and Safety

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

4 
Disclosure and Barring Service
· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Disclosure and Barring Service as part of our pre-employment checks.  Please note that additional information referring to the Disclosure and Barring Service is in the guidance notes to the application form.

5  
Additional Information

· The jobholder is required to contribute to and support the overall aims and Catholic ethos of the school.
· The staff are required to participate in training and other learning activities, and in performance management and development, as required by the school’s policies and practice. The careers lead is expected to attend 2 INSET sessions a year.
The John Henry Newman School is committed to safeguarding and promoting the welfare of children and young people.  

The school is an Equal Opportunities employer and complies with the Equalities Act 2010.

** The duties and responsibilities listed above describe the post as it is at present.

The post holder is expected to accept any reasonable alterations that may from time to time be necessary and directed by the headteacher.
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