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Phase Leader 
Job Description 

Main Purpose of the Job 
· Leadership of phase
· Line management of staff in phase 
· Leadership of areas of School Improvement as identified by SLT focusing on improvement of Pupil attainment and progress in phase
· Take specific responsibility and accountability for the teaching and learning across phase
· Be a highly effective classroom practitioner capable of modelling strong practice.
· Collaborate with senior colleagues (as a member of the school’s Middle Leadership Team - MLT) to support and improve the quality of teaching and raising standards within the school. 
· Support and implement the vision and ethos of the school as a member of MLT

Reporting to: Headteacher 

Main duties and responsibilities as Phase leader  
1. Lead and manage all staff within phase so all staff feel well supported, trained and perform their roles at the highest level. 
2. Ensure continuity and quality of provision so there is a smooth transition and learning is built upon. 
3. Ensure the delivery of a high-quality key curriculum, characterised by high quality learning and teaching, enthusiastic involvement and a sense of purpose and enjoyment from staff and pupils. 
4. Ensure high quality performance of pupils from their starting points, evidenced by positive and improving progress data. 
5. Monitor and improve the quality of teaching and learning in association with SLT and other middle leaders, leading to sustained high standards of teaching and learning across the school.
6. To support the SLT to performance manage the staff in identified phase. 
7. Provide clear evidence of effective contributions to whole school improvement and development. 
8. Create and maintain a team who are employing evidence-based practice as a result of knowledge of developments at local, regional and national level.
9. Provide an outstanding personal and professional role model for all staff in line with the Teachers Standards. 
10. To take part in self-evaluation and appraisal processes and provide evidence to support these accountabilities. 
11. Evaluate the strengths and areas for development within the phase to contribute to the school SEF and the School Improvement Plan. 
12. Prepare and report on progress and areas for development to governors and parents.
13. Ensure there is accurate and reliable assessment of pupil outcomes (including moderation) in order to inform next step planning. 
14. Liaise closely with other key-stage leaders to ensure continuity and progression across the key stages
15.  Oversee the induction process of new members of staff within the key stage.
16.  Have ambition and a desire to continue learning and developing as a practitioner and leader. 


As class teacher:
1. To undertake the professional duties of a teacher as set out in the School Teachers Pay and Conditions Document and any subsequent amendments. 
2. Attend weekly MLT and Staff meetings and lead team meetings when required 
3. To participate in parents’ evenings and school events outside of the teaching day as part of directed time in line with School Teachers’ pay and conditions. 
4. To be aware of responsibilities for data protection, acting in accordance with the Data Protection Act 2018 and GDPR, for the security, accuracy and significance of personal data
5. Promote and safeguard the welfare of children, carrying out and acting upon risk assessments and positive behaviour plans as necessary. 
6. Other duties as may reasonably be required 
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