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	Abbey Primary School

	POST TITLE: Lunchtime Leader
	Grade 1 

	RESPONSIBLE TO: Headteacher / Senior Lunchtime Leader

	DATE: September 2025



Job purpose:

To ensure the security, safety, wellbeing and care of the pupils of the school and to promote their social, emotional and physical development during the lunch time period.

Main duties and responsibilities: 

These will be allocated by the Headteacher and Senior Lunchtime Leader in accordance with the scheme of Lunchtime Supervision for the school and will include assisting with: 

Administration of First Aid

· To be aware of incidents involving the children which may require first aid
· To follow school procedures by assessing each individual incident and administer first aid accordingly, ensuring all incidents are logged in line with School Policy

Supervision of the Playground

· Organising and facilitating play activities for pupils during lunchtime;
· Facilitate positive interactions with all pupils;
· When issues arise follow the school Behaviour Policy to ensure consistency of approach

Supervision of dining areas 

· Arrange your supervision so you move around and amongst the children within the area you are covering;
· Control queues to dining areas; 
· Ensure acceptable standards of behaviour are maintained;
· Any problems with behaviour should be dealt with in line with the School’s Behaviour Policy;
· Ensure that the overall arrangements for children to dine, promotes an orderly and pleasant meals service; 
· Ensure that any spillage is removed quickly. Have an arrangement so that a floor cloth, dust-pan and brush can be obtained easily, if required; 
· Supervise the disposal of uneaten food;
· Supervise return of used crockery and cutlery by the children; 
· Ensure the pupils leave the tables clean;
· Ensure that dining areas are left clean and tidy; 

General 

Support the school by:

1. Being aware of and adhering to all school policies and procedures involving Safeguarding, Child Protection, Employee Code of Conduct, Health and Safety, Site Security, General Data Protection Regulations, Behaviour and Curriculum;

· Being aware of confidential issues linked to home/pupil/teacher/school and to keep confidences as appropriate;

· Attending relevant staff meetings and Inset to enable them to fulfil their duties with confidence;

· Attending team meetings with the Headteacher and Senior Lunchtime Leader to ensure the smooth running of lunchtimes;

· Undertaking any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.  

· Working hours to be agreed with the Headteacher to reflect the needs of the school.





Signature of Post holder   __________________________ Date:       




Signature of Headteacher__________________________ Date:     















PERSON SPECIFICATION

	
Skills / Experience
	
E= Essential
D=Desirable

	
Tested by


	
Ability to communicate effectively and build positive relationships with children

	
E
	
Application / Interview

	
Ability to work as part of a team and also use own initiative

	
E
	
Application / Interview

	
Ability to deal with situations in a calm manner

	
E
	
Application / Interview

	
Ability to deal with challenging situation in relation to children’s behaviour

	
E
	
Application / Interview

	
Ability to work flexibly and adapt approach dependent on various situations

	
E
	
Application / Interview

	
Previous experience of working with children


	
D
	
Application / Interview

	
Willing to undertake any training, deemed as necessary for the role

	
E
	
Interview

	
The ability to converse at ease with members of the public and provide advice/information in accurate spoken English 

	
E
	
Interview
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