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South Petherton School’s Partnership
Job description: Lunchtime Server Junior School
South Petherton Junior School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. 
Job details 
Salary: Grade 15 Pt 4 (£13.05 per hour)
Hours: 7.5 weekly (term time only)
Contract type: Fixed Term in the first instance
Main purpose 
A midday server works as part of the kitchen and lunchtime team to help prepare, serve, and clear away school meals. The role involves supporting the smooth running of the dining service, maintaining cleanliness and safety in the kitchen and dining areas, and ensuring pupils receive their lunches efficiently and safely.
Duties and responsibilities 
Kitchen & Lunchtime Support
· Help with the serving, and distribution of school lunches.
· Set up the dining area, including laying out tables, chairs, cutlery, and serving equipment.
· Clear away dishes, trays, and equipment after lunch.
· Support with general kitchen tasks such as wiping surfaces, washing up, and maintaining cleanliness.
· Clean up any food or drink spillages promptly to ensure a safe and hygienic environment.
· Assist the kitchen team with any other duties relevant to food service and lunchtime organisation.
Dining Hall Organisation
· Ensure the dining area is ready for pupils, maintaining a tidy, orderly space.
· Help pupils move through the lunch service efficiently and safely as needed.
· Support the smooth running of the lunch period so that service times are well organised and consistent.
Health & Safety
· Follow food hygiene and Health & Safety procedures at all times.
· Use cleaning materials safely and maintain high standards of hygiene in all kitchen and dining areas.
· Be aware of pupils with food allergies or dietary needs and follow established procedures to keep them safe.
· Report any hazards, concerns, or incidents to the appropriate member of staff.
Pupil Supervision (Part of Wider Lunchtime Team)
· When required, support the team by supervising pupils in the dining hall, playground, or classrooms (wet play).
· Encourage positive behaviour and help ensure pupils are safe and well during the lunchtime break.
· Report any concerns about pupil welfare or behaviour to the relevant staff.
Behaviour & Well-being
· Promote positive behaviour and help maintain a calm, safe lunchtime environment.
· Support pupils in tidying up after themselves in the dining hall.
· Follow staff guidance when supporting specific pupils who may need additional help.
Safeguarding
· Follow all safeguarding and child protection procedures.
· Report any concerns promptly to the designated staff member.
· Be aware of visitors and follow school procedures for reporting unfamiliar individuals.
Other Responsibilities
· Read and follow relevant school policies and procedures.
· Undertake training required for the role, including food hygiene and safeguarding.
· Carry out any other reasonable duties that support the smooth running of lunchtime arrangements.
Please note: this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that a midday supervisor will carry out. The postholder may be required to do other duties appropriate to the level of the role.



Person specification
	CRITERIA
	QUALITIES

	Qualifications 
and training
	· First aid training (or willingness to complete it)
Food Hygiene Certificate (or willingness to complete it)

	Experience
	· Working and collaborating within a team  

	Skills and knowledge
	· Ability to respond quickly and effectively to issues that arise
· Ability to use own initiative and act accordingly 
· Effective communication with adults and children 
· Ability to follow instructions from senior team members 
· Ability to build effective working relationships with colleagues 

	Personal qualities
	· Uphold and promote the ethos and values of the school
· Maintain confidentiality at all times
· Commitment to safeguarding, equality, diversity and inclusion




Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: January 2026
Next review date: 

Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________	

Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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