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	CITY of SHEFFIELD

JOB DESCRIPTION

	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE
	This authority / school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL
	TALBOT SPECIALIST SCHOOL

	POST TITLE
	SUPERVISORY ASSISTANT

	ROLE PROFILE
	LD1

	JOB NUMBER
	

	GRADE
	1

	RESPONSIBLE TO
	HEADTEACHER

	RESPONSIBLE FOR
	NOT APPLICABLE

	HOLIDAY AND SICKNESS COVER
	

	PURPOSE OF JOB
	TO SUPERVISE PUPILS DURING THE SCHOOL LUNCH BREAK



	RELEVANT QUALIFICATIONS
	


	JOB DESCRIPTION FOR POST OF:-  SUPERVISORY ASSISTANT

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

To work as part of a team supervising pupils during the school lunch break, which includes attending to their welfare and domestic needs.  

Specific responsibilities will include:

1. Supervision of pupils immediately before, during and after the midday meal. This includes provision for children who bring sandwiches.

2. Supervision of the pupils entry into the dining area, including supervision of pupils during any journey or walk to the dining room.

3. Feeding of individual students, by following feeding programmes or advice, including loading cutlery with food, and specialist diets.

4. Assistance with clearing and washing tables.
5. Setting up and removal of furniture when caretaker not available.

6. Supervision and support for unwell students, including escorting them to nurse/medical team or teaching staff.
7. To call for emergency treatment when required, e.g. calling for a teacher/TA if there has been an accident, seizures etc.
8. To support students in dressing appropriately for outside play, including coats, scarves, gloves etc
9. Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs
10. Promote the inclusion and acceptance of all pupils

11. Encourage pupils to interact with others
12. Encourage pupils to act as independently as appropriate
13. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

14. Be aware of and support difference by ensuring all pupils have equal access to opportunities to learn and develop.
15. Contribute to the overall ethos/work/aims of the school

16. Appreciate and support the roe of other professionals by providing feedback on behaviour, diet and food related issues.
17. Attend relevant meetings as required

18. Participate in training and other learning activities and performance development as required.
19. Any other related duties as they may arise.
20. To undertake any agreed programme of training provided by other professionals to meet individual pupil need.
21. Any other duties and responsibilities appropriate to the grade and role.

Any other duties and responsibilities appropriate to the grade and role
All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.
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