[image: A logo of a school

Description automatically generated]

Lunchtime Supervisory Assistant Job Description

At Winton Primary School our mission is to inspire, motivate and challenge all children so that they become confident, caring, and lifelong learners. We are looking for an enthusiastic and caring Lunchtime Supervisory Assistant to share our vision in all they do. 

Job Purpose 

Responsible for supervising pupils, maintaining a clean/hygienic area in which to eat food and ensuring the safety, well-being and positive behaviour of pupils during the lunchtime period. 

Key responsibilities

· Supervise pupils in the dining hall, ensuring pupils are safe, following rules and encouraging positive behaviour to ensure lunchtime routines run smoothly. 
· Spot mop and sweep the floor area, disposing of any rubbish. 
· Helping children with used food trays to correctly dispose of leftovers and rubbish and to ensure trays are returned to the Servery for cleaning
· Help to clean and tidy up equipment, washing up any items used during service, i.e. trays, beakers and cutlery.
· Ensuring the Hall and Servery areas remain clean and tidy.
· Set the main hall for service ready for lunch including putting up tables and chairs.
· Ensure drinking water is provided and assist younger children as necessary.
· Encourage good personal hygiene before eating, good table manners and calm behaviour at lunchtime. 
· Help with the distribution of packed lunches as necessary.
· Attend meetings, training, and professional development sessions as required.

The postholder may be required to undertake other duties appropriate to the level of the role, as directed by the Senior team/Line Manager. 


      Person Specification – Lunchtime Supervisory Assistant
	Criteria
	Essential
	Desirable 

	Qualifications and Experience

	
	· Experience of caring and supporting the needs of children, in a work or personal setting 
· Experience of working in a school
· Experience of working in a catering  or hospitality support role such as Kitchen Assistant/Kitchen Porter

	Skills and Knowledge
	Good communication and interpersonal skills
Experience of building positive relationships
Ability to work as part of a team 
Ability to show initiative, responding positively and sensitively to a range of situations 
Good organisational / time management skills
	An understanding of health and safety

	Personal Qualities 
	Patience, flexibility, and a calm demeanour
Friendly, warm personality 
Commitment to maintaining confidentiality 
Commitment to safeguarding and promoting the welfare of children
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