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	CITY of SHEFFIELD

JOB DESCRIPTION

	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE
	This authority / school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL
	MOSSBROOK PRIMARY SPECIAL

	POST TITLE
	LUNCHTIME TEACHING ASSISTANT – LEVEL 1

	ROLE PROFILE
	LD 2

	JOB NUMBER
	SCH/TL/LD/001

	GRADE
	3

	RESPONSIBLE TO
	HEADTEACHER

	RESPONSIBLE FOR
	NOT APPLICABLE

	HOLIDAY AND SICKNESS COVER
	

	PURPOSE OF JOB
	TO SUPERVISE PUPILS DURING THE IMMEDIATELY BEFORE, DURING AND FTER THE SCHOOL LUNCH BREAK AS PART OF A TEAM, INCLUDING ATTENDING TO THEIR WELFARE AND DOMESTIC NEEDS



	RELEVANT QUALIFICATIONS
	GOOD LITERACY/NUMERACY SKILLS

PARTICIPATION IN DEVELOPMENT AND TRAINING OPPORTUNITIES


	JOB DESCRIPTION FOR POST OF:- TEACHING ASSISTANT – LEVEL 1  

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.
MAIN DUTIES AND RESPONSIBILITIES

	1 SUPPORT FOR PUPILS



	1. Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

2. Supervise and support pupils ensuring their safety and access to learning and lunchtimes
3. Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

4. Promote the inclusion and acceptance of all pupils

5. Encourage pupils to interact with others and engage in activities led by the teacher

6. Encourage pupils to act independently as appropriate
7. Supervision of pupils immediately before, during and after the midday meal. 

8. Supervision of the pupils’ entry into the dining area, including supervision of pupils during any journey or walk to the dining room.

9. Supervision of pupils in the playground

10. Guidance on table manners

11. Assistance with clearing tables

12. Taking such steps as necessary when children are sick. Assisting to their needs when in distress and reporting the situation to a teacher.

13. To arrange for emergency treatment when required, e.g. calling for behaviour or medical support.

14. Vigilant in the playground in recognising potential dangers and approaching unauthorised personnel who enter the school.

15. To undertake any agreed programme of training


	2 SUPPORT FOR THE TEACHER



	1. Be aware of pupil problems/progress/achievements and report to the teacher as agreed. E. g. EHCP outcomes
2. Support the teacher in managing pupil behaviour, reporting difficulties as appropriate

3. Provide clerical/admin. support if requested


	3 SUPPORT FOR THE CURRICULUM



	1. Support pupils to understand instructions

2. Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, KS2, early years, as directed by the teacher

3. Support pupils in using basic ICT if requested
4. Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use



	4 SUPPORT FOR THE SCHOOL



	1. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

2. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

3. Contribute to the overall ethos/work/aims of the school

4. Appreciate and support the role of other professionals

5. Attend relevant meetings as required 

6. Participate in training and other learning activities and performance development as required

7. Assist with the supervision of pupils out of lesson times,
8. Accompany teaching staff and pupils on visits, trips and out of school activities as required

9. Any other related duties as they may arise.




Any other duties and responsibilities appropriate to the grade and role
All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.
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