PERSON SPECIFICATION - Maintenance Officer 

	Criteria	Attribute	Essential	Desirable No.			(E)		(D)

	
	Qualifications & Education
	
	

	1.
	Time served or experienced in the building trade as a plumber, joiner, plaster, bricklaying or NVQ level 2 or 3, City and Guilds or equivalent
in the above trades.
	
	D

	2.
	CSCS Registration or be able to meet criteria the criteria for a skilled
worker card.
	
	D

	
	Experience & Knowledge
	
	

	3.
	Experience in planning preventative maintenance (PPM) / repair
activities obtained through practice.
	
	D

	4.
	Ability to do joinery, basic plumbing, plastering, decoration works.
	
	D

	5.
	Experience in working in a school environment.
	
	D

	6.
	Experience working on housing and/or commercial projects.
	
	D

	7.
	Knowledge of Health and Safety legislation practices and procedures. Capable of assessing safety concerns & undertaking risk assessments
associated with works within School environments.
	
	D

	8.
	Assist as necessary in arrangements relating to PAT testing and the
associated records.
	
	D

	9.
	Experience & knowledge of working with a budget.
	
	D

	10.
	Managing/supervising contractors’ performances/quality of works.
	
	D

	11.
	Understanding and compliance of safeguarding regulations and procedures in a school setting
	
	

	
	Skills
	
	

	11.
	Ability to communicate effectively both verbally and in writing.
	E
	

	12.
	Use of electrically operated power tools for school works.
	E
	

	13.
	IT Literate – ability to use mobile technology.
	E
	

	
	Personal Attributes
	
	

	14.
	Ability to work on own initiative and or part of a team.
	E
	

	15.
	Ability to undertake the physical aspects of the job.
	E
	

	16.
	Application of safe working practices.
	E
	

	17.
	The ability to problem solving, decision making, reasoning and
analytical skills.
	E
	

	18.
	Highly motivated, able to work under pressure and
to tight deadlines with a resourceful, driven, can do attitude.
	E
	

	19.
	Ability to understand permit to work schemes.
	
	D

	
	Special Requirements
	
	

	20.
	Reliable with a flexible approach to working arrangements.
	E
	

	21.
	To participate in an on-call as required.
	E
	

	22.
	Willingness to undertake relevant training and keen to develop.
	E
	

	23.
	The successful candidate must wear the uniform provided.
	E
	

	24.
	Ability to manage others and ensure the building is clean
	E
	

	Training relating to this post:

	AA
	Asbestos Awareness
	RA
	Risk Assessment

	CO
	COSHH
	LE
	Legionella

	LA
	Working at Height
	LW
	Lone Working
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	FA1
	First Aid 1 Day
	MH
	Manual Handling

	FW
	Fire Warden
	PAT
	PAT Testing



