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EDUCATION
ALLIANCE




	
	JOB REQUIREMENTS
	Essential
	Desirable
	Assessed

	Qualifications, knowledge and experience

	GCSE/CSE in English and Maths, grade C or above or equivalent experience
	
	
	A

	
	Knowledge of Indesign, Illustrator and Photoshop or willingness to undertake to training
	
	
	A

	
	Experience or understanding of the principals behind good photography
	
	
	A, I

	
	Administrative experience 
	
	
	A, I

	
	Awareness of brand management
	
	
	A, I

	
	Proficient in Microsoft Office packages including Microsoft Word, Excel, Outlook and PowerPoint 
	
	
	I

	
	Experience of editing websites and social media
	
	
	I

	
	Experience of working in the education sector
	
	
	A

	
	High level organisation skills
	
	
	I

	
	Management of photography and display activities
	
	
	A, I

	
	Co-ordinator for more complex design projects
	
	
	A, I

	
	Able to work under own direction and with minimal supervision
	
	
	A, I

	
	Able to make prompt clear operational decisions 
	
	
	A, I

	
	JOB COMPETENCIES
	
	
	

	Personal and Interpersonal 
	Working with People

Demonstrates an interest in and understanding of others; adapts to the team and builds team spirit; recognises and rewards the contribution of others; listens, consults others and communicates proactively; supports and cares for others; develops and openly communicates self-insight.
	
	
	A, I



	
	Creating & Innovating 

Produces new ideas, approaches or insights; creates innovative products or designs; produces a range of solutions to problems; seeks opportunities for organisational improvement; devises effective change initiatives.
	
	
	A, I

	
	Applying Expertise & Technology
Applies specialist and detailed technical expertise; develops job knowledge and expertise through continual professional development; shares expertise and knowledge with others; uses technology to achieve work objectives; demonstrates appropriate physical co-ordination and endurance, manual skill, spatial awareness and dexterity; demonstrates an understanding of different organisational departments and functions.

	
	
	A, I

	
	Planning & Organising 

Sets clearly defined objectives; plans activities and projects well in advance and takes account of possible changing circumstances; manages time effectively; identifies and organises resources needed to accomplish tasks; monitors performance against deadlines and milestones.
	
	
	A, I



	Child Protection
	A commitment to the responsibility of safeguarding and promoting the welfare of young people
	
	
	I

	
	Enhanced CRB disclosure (to be completed by preferred candidate following interview)
	
	
	

	
	Willingness to undertake Child Protection and Recognition of Abuse training when required
	
	
	I


* A = by application, I = assessed on Interview Day
Marketing & Media Technician
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