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JOB DESCRIPTION

Marketing Manager
It is essential that all staff actively promote the aims of The College –

· To ensure every student develops their potential to flourish and be successful

· To have high expectations of all staff and students

· To respect all those in our community locally, nationally and internationally

All members of staff are required to participate in the College’s appraisal scheme.

Line Manager:  Headteacher
Job Role and Responsibilities – 

To support a range of marketing and community activities, including administration of the school website in school to ensure the school achieves and maintains a positive, high profile in the community.  
· Work with colleagues and the local press to ensure regular positive publicity to raise the profile of the College and promote the activities and vision of the College within the community. 

· Support the Headteacher / SLT / Business Manager in the delivery of Marketing and Community initiatives.

· Gather information for and produce school publications e.g. Bourne Weekly News
· School photography

· Design and produce the Class Act (WASP) pages

· Develop, maintain and update the school’s marketing and promotional displays, electronic signage and all pages on the school website(s)

· Develop, maintain and update the school’s social media presence
· Be responsible for creating high quality videography to communicate school news and activities

· Lead the school’s social media content generation, ensuring a dynamic, targeted, compelling and coherent presence across key platforms
The post holder will be expected to perform such duties as may be reasonably required by the Headteacher and that these should be in line with national legislation and current conditions of service.

November 2021


