Job Description

	Position Title
	Mealtime Assistant

	Employer
	Chulmleigh Academy Trust

	Main Location
	Lapford Community Primary School

	Reporting to
	Head of School

	Position Number(s)
	730 – Pupil Contact A

	Grade
	A

	Effective date of JD
	May 2015
	JE Job Number
	730


Job Purpose including main duties and responsibilities: 

This document outlines the duties required for the post entitled Mealtime Assistant to indicate the level of responsibility. It is not a comprehensive or exclusive list and duties may be varied from time to time which do not change the general character of the job or the level of responsibility entailed, for example, to cover the age and special needs of pupils and for those who eat packed lunches at school.

School Meals:

1. Ensure that children entering the dining room have clean hands and promote good hygiene.

2. Encourage good table manners and good behaviour at lunch time.
3. See that drinking water is provided and assist in pouring water for young children.
4. Assist young children in handling knives and forks and if necessary, cut up their food.

5. Encourage children to eat the meal provided and encourage them in avoidance of waste.
6. Assist young children to choose a balanced meal.

7. Supervise the orderly return of empties to a given point.

8. To assist the children in clearing the room ready for afternoon session.
9. Clean up after spillage of food, water or sickness in dining area during the service of the meal.

10. Support the catering assistant with serving of food when necessary.
11. Setting up the tables and chairs ready for lunch, cleaning the tables after lunch and clearing them away. Ensuring the area is clean and ready for use after lunch.
General:

12. Safeguard the children during the lunchtime period.

13. Undertake playground duty, supervising by circulating amongst children and leading and engaging in play activities. Actively taking a lead with children’s games and play during the period, encouraging all children to play and participate in activities. This supervision should not be carried out by pairs of Assistants.

14. Supervise children in designated area, other than playground, during wet weather.
15. Follow the school health and safety policies.
16. Attend to minor accidents and report to the teacher in charge 
17. Report any untoward circumstances or behaviour to the teacher in charge 
18. Ensure that children do not leave the school without permission of the teacher in charge 
19. Assist the teacher in charge, as required, in order to care for the safety and well-being of children.
LOCATION

The post holder may be required to work at any school which is currently within or in the future joins the Chulmleigh Academy Trust chain of academies, either on a temporary or permanent basis according to the operational needs of the Trust.

Signed: ……………………………………………………..  Postholder

Signed: ……………………………………………………..  Line Manager

Dated:  ……………………………………………………..

