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Meal-Time Supervisor - Job Description
Job title: 		Meal-Time Supervisor 
Reporting to: 	             Senior Leadership Team 
Grade:                           Scale 2 point 3 (£27,711 pro-rata)
Hours:                           11.25 hours per week
Timings:                        11am to 1.15pm, Monday to Friday, term time only 
[bookmark: _GoBack]Contract:                      Permanent Term

Responsible to: Senior Leadership Team
Main purpose of the role:
1. To undertake the duties of rearranging the room for lunch, setting up and clearing tables and serving lunch to the children.
2. Encourage and support the children throughout the lunchtime period ensuring they have opportunities to try a range of foods. 
3. To support children in their play and learning both indoors or in outdoor area over the lunchtime period, ensuring their welfare and safety at all times.

Duties/Responsibilities:
1. To work alongside other practitioners to ensure that lunchtimes are a relaxed and enjoyable experience for the children- promoting familiar routines, good manners, positive relationships and appropriate behaviours.
2. To be a good role model for the children by developing an environment for talk and communication while responding to their needs.
3. To use a range of strategies to ensure that lunchtimes offer learning experiences for the children. 
4. To work within school policy for promoting healthy eating and lifestyles and respect children's personal, cultural and medical dietary requirements.
5. To ensure that high standards and levels of care, hygiene, food hygiene and health and safety are maintained. 
6. To work co-operatively and supportively as part of the Comet team.
7. To work within and follow procedures of the school's Safeguarding Policy, bringing any concerns to the attention of Designated Safeguarding Lead.
8. To promote and work within our inclusive practice and procedures, fostering understanding and tolerance of equality issues and actively supporting the inclusion and progress of children with special educational needs. 
9. To uphold the school's policy of Confidentiality and the Sharing of Information.
10. To be fully committed to working within and implementing all school policies and promote the vision and values of Comet. 
11. To participate in training and development as required. 
12. To carry out other reasonable duties as may be required by the Headteacher commensurate with the function and grade of the post.

Meal-time Supervisor    Person Specification

	Criteria
	Essential
	Desirable

	
	
	

	Qualifications
	
	

	Childcare qualifications or training
	
	1. 

	
	
	

	Experience
	
	

	Experience of working with young children in a paid or unpaid capacity.
	1. 
	

	
	
	

	Skills and Abilities
	
	

	Ability to relate positively to young children
	1. 
	

	To understand and apply direction from senior staff in respect of the supervision, play and learning of the children during the lunchtime period.
	1. 
	

	To work cooperatively as part of a team of practitioners.
	1. 
	

	Ability to promote and maintain a positive lunchtime environment and to react calmly and quickly in an emergency.
	1. 
	

	To use your own initiative and to be flexible and positive in your work.
	1. 
	

	To communicate effectively both orally and in writing.
	1. 
	

	Willingness to undertake training and development as required.
	1. 
	

	Commitment to safeguarding and promoting the health and wellbeing of the children.
	1. 
	

	
	
	

	Knowledge & Understanding
	
	

	To understand the importance of lunchtimes being part of the children’s learning and to provide a positive social experience. 
	1. 
	

	Knowledge of children’s personal, social and emotional development and also the physical needs of young children.
	1. 
	

	Awareness of health, safety and food hygiene issues.
	1. 
	

	Understanding of and ability to work within our inclusive setting.
	1. 
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