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Application Form 
	VACANCY DETAILS


	Job applied for:
	

	Where did you hear about this vacancy?
	


It is the Council’s policy to ensure that all appointments are made on merit. 
The information will be held in accordance with UK General Data Protection Regulation and any other subsequent legislation and in accordance with our Privacy Policy. This information will also form part of the successful candidate's HR record.

	PERSONAL DETAILS

	Title:
	

	First name(s):
	

	Last name:
	

	Date of Birth:
	

	Address line 1:
	

	Address line 2:
	

	Town:
	

	Postcode:
	

	Contact Number:
	

	Email address:
	

	National Insurance
	


	Teachers Only:

	Date of achieving QTS/Probationary Period:
	

	DfE/TRN Number:
	

	Are you a member of the Teachers’ Pension?
	YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 



	EMPLOYMENT HISTORY


Please provide details of your current or most recent employer, if applicable. You also have the opportunity to provide additional work history that you feel is relevant to the job role you are applying for.

This gives Recruiting Managers an understanding of the roles you have undertaken and the length of time you spent in the roles.
	Employment Experience

	Name of current/most recent employer:
	

	Job Title:
	

	Salary:
	

	Date of employment:
	From:
	To:

	Period of notice required 
(if applicable):
	

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Previous Employment Experience


Please list other jobs held, starting with the most recent, including any previous or current employment with this authority (whether directly or through an employment agency). 

	Previous employer:
	

	Job Title:
	

	Salary:
	

	Date of employment:
	From:
	To:

	Period of notice required 

(if applicable):
	

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Previous employer:
	

	Job Title:
	

	Salary:
	

	Date of employment:
	From: 
	To: 

	Period of notice required 

(if applicable):
	

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Previous employer:
	

	Job Title:
	

	Salary:
	

	Date of employment: 
	From:
	To: 

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Additional Relevant Experience


If you have undertaken other employment, or voluntary work that you feel is relevant to the job role you are applying for, please provide details 
	Organisation:
	

	Job Title:
	

	Dates:
	From: 
	To: 

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Organisation:
	

	Job Title:
	

	Dates:
	From:
	To: 

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	Organisation:
	

	Job Title:
	

	Dates:
	From: 
	To:

	Reason for leaving:
	

	Please provide brief details of duties and responsibilities:
	


	GAPS IN EMPLOYMENT HISTORY 

	Please provide full information of any gaps in your employment history not accounted for above 
	


	EDUCATION AND TRAINING


Please include details of any essential qualifications required for this role which will be included in the advertisement or accompanying documents.

You will have the opportunity to share details of any additional qualifications or training you have with the recruiting manager at interview stage, should you be shortlisted for the role.

For information on qualification levels please visit What qualification levels mean - GOV.UK
	EDUCATION

	Qualification Type (e.g. GCSE)
	Course
	When Obtained
	Where

Obtained
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Teachers Only:

	Type of Teacher Training (Please tick)*
	Early Years
 FORMCHECKBOX 

	Primary 
 FORMCHECKBOX 

	Secondary 
 FORMCHECKBOX 


	
	FE 
 FORMCHECKBOX 

	Special 
 FORMCHECKBOX 

	QTS 
 FORMCHECKBOX 


	
	QTLS                 FORMCHECKBOX 

	

	MEMBERSHIP OF PROFESSIONAL BODIES

	Name of Professional Body
	Level & method of membership
	Membership Number
	Date of Membership

	
	
	
	

	
	
	
	

	
	
	
	


	TRAINING / CONTINIOUS PROFESSIONAL DEVELOPMENT

	Subject
	Provider
	Date Attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	SUPPORTING INFORMATION


	Experience, Knowledge and Skills/Abilities

	Please refer to the Job Specification to ensure you provide evidence to undertake the role, including your experience, knowledge, skills, abilities and any other additional desirable requirements. 



	REFERENCES


	Please give details of two referees, one of which must be from your current/last employer, Headteacher or employment office. 
The second referee should also be from a previous, different employer or education provider. 
Please provide valid email addresses so we can progress your application. If an invalid email address is provided the progress of your application may be delayed.
Our reference requests ask for details of your employment dates, job title, salary, reason for leaving and levels of absence incl. total number of days and frequency over the last 24months. We also request comments regarding your standard of performance, honesty, punctuality, conduct and relationships with colleagues.
References will be taken up prior to interview.
Please note that as part of our due diligence checks, we will complete online searches for shortlisted candidates.  


	Current or most recent employer

	Relationship to you:
	

	Place of Employment:
	

	Referee name:
	

	Referee Job title 
	

	Referee email address:
	

	Referee telephone contact:
	


	Previous Employer

	Relationship to you:
	

	Place of Employment:
	

	Referee name:
	

	Referee Job title:
	

	Referee email address:
	

	Referee telephone contact:
	


	Previous Employer

	Relationship to you:
	

	Place of Employment:
	

	Referee name:
	

	Referee Job title:
	

	Referee email address:
	

	Referee telephone contact:
	


	Criminal convictions


	It is an offence to apply for the role if an applicant is barred from engaging in regulated activity relevant to children and adults.   

Unspent Criminal Convictions:

As an inclusive employer we welcome applications from everyone. We make recruitment decisions based on the knowledge, skills and experience needed to do the job. However, we will ask you about any unspent criminal convictions if you are invited for interview.


	Equality and Diversity


	As an inclusive employer we welcome applications from everyone. We make recruitment decisions based on the knowledge, skills and experience needed to do the job. For equality opportunities monitoring purposes, we will request further information if you are invited for interview.

	

	We have made a commitment to improve the employment opportunities for people with disabilities, care leavers and ex-military personnel.  We guarantee to interview all applicants who meet the essential requirements of the job as contained in the person specification and who also answer yes to the following:  

	Do you consider yourself to be disabled?
	Yes FORMCHECKBOX 

	No  FORMCHECKBOX 

	Prefer not to say  FORMCHECKBOX 


	Are you aged 24 or under, and have previously been or currently are in care? 
	Yes FORMCHECKBOX 

	No  FORMCHECKBOX 

	Prefer not to say  FORMCHECKBOX 


	Was the Armed Forces your last long-term substantive employer? 
	Yes FORMCHECKBOX 

	No  FORMCHECKBOX 

	Prefer not to say  FORMCHECKBOX 



	DECLARATION

	I confirm that I am not subject to any immigration controls or restrictions, which prohibit my working in the UK.

I confirm that the information contained in this application is correct.  I understand that my application may be rejected or that I may be dismissed without notice for withholding or giving false information. 
In line with the General Data Protection Regulations, the information supplied will only be used to contact you about relevant vacancies within the Council.  It will not be retained or processed for any other purpose. We have a duty to protect public funds and may use this information to prevent and detect fraud. We may also share this information, for the same purposes, with other organisations that handle public funds.

You have the right to withdraw your consent for this data to be processed. Please view our privacy notice for further information on this: http://www.trafford.gov.uk/recruitment-and-employment-privacy-notice.


	Name: 
	

	Signed:
	

	Date:
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