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Bridgewater Park
Primary School

GROWING AND L EARNING TOGETHER




Job Description – Midday Assistant  
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

As a member of staff at Bridgewater Park you will be committed to our Core Power Values – 

1.
We will treat everyone with kindness and always engage in learning.

2.
We will explain and elaborate our ideas and have high aspirations.

3.
We will have resilience and get the job done.

4.
We will act with integrity at all times.

5.
We will promote collaboration through teach and support.

6.
We will actively listen, follow instructions and always have respect.
Core Purpose:

· To act as a member of the team, supervising pupils during the midday break and to sustain the welfare and safety of pupils during that break period, as directed by the Principal. 
· To keep matters concerning staff and children confidential, and to refer matters when necessary to the Principal.

Key Responsibilities

· To organise and supervise the washing of hands and hygiene of pupils.

· Organisation of the entry of the pupils into the dining room.

· General supervision of pupils during the service of meals.

· To actively promote good standards of table manners and eating habits as well as actively seeking learning opportunities at all times.
· To promote and support independence of children using knife and fork

· To assist with the cutting of meat and other food items for any pupils who may require this.
· Welfare and supervision of all pupils before or after the meal in the playground, hall, corridors and classrooms as instructed by the Principal.
· To provide emergency treatment for accidents and to record such treatment (those who have received first aid training at Bridgewater).

· To report all accidents/illnesses to the class teacher.

· To report all behaviour incidents on a reflection form if appropriate and inform class teacher.
· To carry out responsibilities under common law and the Health and Safety Act and to adhere to the school's health and safety policy.

· Organise and manage large numbers of pupils.

· To maintain discipline during the lunch break and to promote adherence to the school's behaviour and anti bullying policies.

· To ensure that MAT board policies on equality are adhered to by not differentiating between children on grounds of gender, race or disability.

· To promote adherence to the school's code of conduct.

· To report any matters involving child protection immediately to the Principal or Vice Principal 
· To undergo training as required to support and develop the role.
· To organise and promote activities and games on a daily basis. 
· To undertake other duties as may be required by the Principal.
This job description will be reviewed at least annually as part of the Performance Management programme. The Principal may modify it after consultation at any time to reflect or anticipate changes in the job, commensurate with the salary and job title.

Signed __________________________________    Date __________________________
