
 

 
 
 
 
 
 
 
  



 

 
  



 

 
 



 

About the Opportunity 
 

Job Title: Midday Supervisor Hours: 
10 hours per week, Term time 

only 

Posted: 10th December 2024 Expires: 3rd January 2025 

Interview date: W/C 6th January 2024 Salary: 

GLPC – B (£23,656 (pro rata for 

10 hours per week/term time 

only - £5358 per annum) 

Contract Type: Permanent  Start Date: January 2025 

 

 



 

 

 

 

 



 

 Job description 
 

 

Job title: Midday Supervisor 
 

Department: Schools 

Grade: GLPC - B 

Job Evaluation ID: JE1000000182  

 

1 Job purpose 
To supervise pupils during the lunch time period in a designated area having due regard at 

all times to their health, safety and welfare.  To mark dinner registers and issue free meal 

tokens. 

 

2 Principal duties and responsibilities 

 

1. To control queues to the dining areas 

2. To mark registers and operate the system designed to provide free meals to 

pupils 

3. To encourage dining arrangements that promotes an orderly and pleasant 

meals service for pupils. 

4. To assist as required relieving any bottleneck at the till. 

5. To ensure that any spillage is removed quickly 

6. To see that the dining areas are left clean and tidy and tables are clean for the 

next occupant 

7. To supervise the return of used crockery and cutlery 

8. To wipe trays where necessary. 

9. To deal with pupils’ behaviour problems in the dining room and elsewhere and 

report any serious incidents to the Senior Midday Supervisor. 

10. To deal with accidents and any sickness and report them to the Senior Midday 

Supervisor. 
 

3 All staff are expected to maintain high standards of customer care in the context of the 

City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety 

standards and to participate in training activities necessary to their post. 

 

4 This is not a complete statement of all duties and responsibilities of this post.  The post 

holder may be required to carry out any other duties as directed by a supervising officer, the 

responsibility level of any other duties should not exceed those outlined above. 

 

5 Numbers and grades of any staff supervised by the post holder: 

None 

 

6 Post holder’s immediate supervisor: Senior Midday Supervisor 

 

Prepared by/author: Single Status Team  Date: September 2013 



 

Person specification 
 

Department: Schools 

Grade: GLPC - B 

Job Evaluation ID: JE1000000182 

 

Areas of  

responsibilit

y 

Requirements Measurement 

P A T I D 

Communica

tion 

• Ability to communicate with all 

departments in school, especially 

the pupils. 

  
 
 

  
 
 

 

Teamwork • Ability to work as part of a 

team and on own initiative 

    
 

 

 

Technical • Basic literacy and numeracy 

skills 

• Awareness of health & safety 

issues 

  
 

 

 
 

 

 

 

 
 

 

 

 

Work to 

promote 

mutual 

respect and 

good 

relations 

Must be willing to work within the 

City Council’s Equal Opportunities 

Policy 

     

Work 

Related 

Circumstan

ces 

 

 

• Must be willing to undertake 

training as required 

• Must ensure confidentiality in 

respect of pupils and information. 

• Must be willing to undergo and 

pass a DBS check 

• Willingness to comply with the 

City Council’s non-smoking policy. 

 

  
 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence 

 

Prepared by/author: Single Status Team  Date: September 2013 

Job title:  

 
 

 

Job title: Midday Supervisor 



 

Information for applicants – pre-employment checks required for this post 
 

Vacant post:  Midday Supervisor 

Note to candidates: 

Candidates for the above post are advised that the following checks and references must be completed at the stage of the recruitment process. Any 

subsequent offer of employment to a successful candidate can only be made on a conditional basis only, until these checks have been satisfactorily 

completed. Failure to comply with all or part of these requirements will result in the withdrawal of any employment offer. Please ensure that you have read and 

understand the accompanying Privacy Notice for Candidates. 

All applicants means that this is an expectation for everyone applying for this vacancy 

Shortlisted applicants refers to all applicants who are provisionally assessed as suitable to progress to the selection stages of the process 

Appointable applicant indicates the person who is deemed to be the most suitable to be conditionally offered the job 

Pre-employment check Stage required 
Applicable to 

post  

Application form (CVs will not be accepted without a fully completed application form) All applicants  

At least 2 satisfactory references (to include last/current employer and one of which relating to a post 

working with children if applicable) 
Shortlisted applicants  

Signed self-declaration of criminal record and other relevant information (posts in schools are exempt 

from the Rehabilitation of Offenders Act 1974 and applicants for school-based jobs must, therefore, 

disclose all spent and unspent convictions) 

Shortlisted applicants  

Checks of shortlisted applicants social media presence  Shortlisted applicants  

Verification of Right to Work in the UK Appointable applicant  

Photo identification Appointable applicant  

Enhanced DBS check and Barred List  Appointable applicant  

Staff suitability declaration in compliance with the disqualification requirements of the Childcare Act 

2006 and amendment regulations 2018 (required annually thereafter) 
Appointable applicant  

Medical check Appointable applicant  

Verification of any relevant qualifications and registration required for the job (see person specification) Appointable applicant  



 

Verification of professional status  Appointable applicant  

Verification of successful completion of the statutory induction period and QTS (teachers) Appointable applicant N/A 

Checks on: teachers and others prohibited from the profession; General Teaching Council for England 

(GTCE) sanctions; teachers who have failed induction or prohibition; teachers sanctioned in other EEA 

member states; and, Section 128 barring directions.  

Appointable applicant  

  

A copy of checklist is to be retained for use during selection process. All information will be handled in compliance with data protection requirements at this 

school. 

Further information relating to the pre-employment checks required for positions in schools can be found in the statutory document Keeping Children Safe in 

Education on the www.gov.uk website. 

 

http://www.gov.uk/

