[image: image1.jpg]




JOB PROFILE

Post title:        

Midday Supervisor
Responsible to:

Facilities Manager / Cook in Charge




Job purpose:   

To ensure the safety, general welfare and conduct of pupils during the midday break period. Assistance is also given to school and catering staff with basic cleaning and general duties in and around dining areas.

General Duties
1. To supervise pupils in designated areas of the school during the midday break and to

ensure their safety, welfare and general conduct through appropriate application of the

school's policies and procedures.
2. To establish safe and appropriate behaviour by effective intervention or referral to senior

staff.
3. To supervise the movement of pupils to and from dining areas, including any personal

hygiene requirements.
4. To maintain good order in dining areas.
5. To assist pupils, where necessary, with the collection of food and return of trays, or other

items to the service counter.
6. To assist pupils, where necessary, with the proper use of cutlery, drinking facilities or

other aspects of the midday meal.
7. To assist in the clearance of any spillages and wiping down, clearing or resetting of

tables, as appropriate.
8. To assist in the setting up and removal of furniture where necessary.
9. To take any immediate action to attend to sickness or accidents by carrying out minor

first aid (where qualified) or summoning relevant assistance.
10. To report any unauthorised visitors on school premises.
11. To complete any documentation required by the school in relation to incidents occurring during the lunchtime break period and to participate in review meetings, as required.
Key relationships:  

Catering Team
Staff and students

Working environment: 

Predominantly based in the catering service areas and yard.
PERSON SPECIFICATION 
Post title: Midday Supervisor
	
	Essential
	Desirable

	Qualifications/Competencies
	Willingness to undertake training as required.

	Basic Food Hygiene Certificate.


	Experience
	Experience of relating well to a wide variety of people.

	Experience of supervising children.
Experience of working in a school or similar environment.

Experience of working with children and young people.

	Knowledge
	Basic cleaning procedures.

Understanding of the importance of health and safety. 

	Manual handling training.
Basic Health and Safety knowledge.


	Skills/Ability
	Ability to work quickly and efficiently.

Ability to encourage high standards of student behaviour.

	

	Personal Skills
	Ability to work as part of a team.

Ability to use initiative.

Calm and confident.

Patient with students. 
Positive attitude.
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