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WALTHAMSTOW SCHOOL FOR GIRLS
“NEGLECT NOT THE GIFT THAT IS IN THEE”
Job Description
  






Job title:			Midday Supervisor
Reporting to: 			Senior Midday Supervisor 
Line management of: 	N/A
Liaising with:	LT, all Teachers and support staff
Working time:	5 days Monday-Friday 12.10pm-1.30pm (term time only) 
Salary Grade:			Scale Point 1
Disclosure:			Enhanced

	Core Purpose
	· Under the direction of the Senior Midday Supervisor/Headteacher to effectively supervise students during the lunch period, providing a continuous presence. To ensure the safety, welfare and conduct of students in accordance with school policy
· Midday Supervisors have a shared role within school in helping to raise the academic and social achievements of students. They are responsible for ensuring that lunchtimes are an enjoyable and safe experience for all the students, so that they are physically and mentally prepared to learn during the afternoon

	Main Responsibilities  
	· To be responsible for supervising students in the dining hall and other parts of the school during the lunch period, helping to organise the dining area and other student areas appropriately 
· To promote the school behaviour policy, assisting with maintaining discipline and supporting children to resolving conflicts in a positive way. To deal with incidents of misbehaviour by appropriate intervention and report serious incidents to the Senior Midday Supervisor / Duty Teacher / Headteacher, as appropriate
· To assist in the dining hall and encourage good eating practices, ensuring safety with cutlery and courtesy towards dining hall staff. To encourage students to eat their midday meal and assist where necessary
· To be aware of students on special or restricted diets for medical reasons	from information provided
· To deal promptly with minor incidents, e.g. cleaning up food spillages and pupil accidents
· To tend to students who are sick or injured in accordance with the school’s accident/injuries procedures, administering initial first aid and reporting serious injuries to the named First Aider and/or Senior Midday Supervisor/ Headteacher, as appropriate.
· To ensure all areas are left clean and tidy in accordance with hygiene, health and safety procedures
· To encourage all students to show respect for others
· To ensure that students keep out of areas that are out of bounds and don’t leave the school premises. To be aware of security procedures with regard to entrance and exits and to approach visitors and direct them to the appropriate contact person


	[bookmark: _GoBack]School Ethos
	· To play a full part in the life of the school community, to support its distinctive aims and ethos and to encourage staff and students to follow this example 
· The above-mentioned duties are neither exclusive nor exhaustive and the post holder may be required to be flexible and carry out other relevant and/or reasonable duties as directed by their Headteacher/Line Manager commensurate with the skills, abilities and grade of the post  

	Whole School Contribution
	· Be aware and comply with policies and procedures relating to Safeguarding, Equal Opportunities, Behaviour for Learning, Health and Safety, Data Protection and confidentiality, reporting all concerns to an appropriate person
· To take part in the school’s staff development programme by participating in arrangements for further training and professional development
· To engage actively in the Performance Management Review process
· To work as a member of a designated team and to contribute positively to effective relationships within the school
· To promote actively the school’s policies





Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The Governing Body and the Local Authority are committed to safeguarding and promoting the welfare of children and young people. The Headteacher must ensure that the highest priority is given to following the latest national guidance and regulations on safeguarding and child protection. This role is subject to an enhanced DBS check.

September 2020

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.










Person Specification





	
	Criteria
	Essential
	Desirable
	
	Assessed by application
	Assessed by selection process

	
	Qualifications

	1
	First Aid / Basic First Aid knowledge
	
	/
	
	/
	

	
	Experience

	2
	Successful and recent work-based experience involving primary /secondary age students
	
	/
	
	/
	

	
	Special abilities and aptitudes

	3
	Ability to build good working relationships and rapport with pupils and adults

	/
	
	
	/
	/

	4
	Willingness and ability to work as a team for the benefit of the students
	/
	
	
	/
	/

	5
	To be flexible
	/
	
	
	/
	/

	6
	Ability to work using own initiative 
	/
	
	
	/
	/

	7
	Understand the behaviour expected of the students and manage in line with the school policies
	/
	
	
	
	/

	8
	The ability to listen patiently and communicate with students and other staff 
	/
	
	
	
	/

	9
	A positive outlook and can-do mentality
	/
	
	
	/
	/

	10
	Observant and alert to potential dangers to students
	/
	
	
	
	/

	11
	Honesty and integrity. 
	/
	
	
	/
	/

	
	Special abilities and aptitudes

	12
	Commitment to the LA’s Equal Opportunities Policy and acceptance of their responsibility for its practical application   
	/
	
	
	/
	/
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