
[image: ]Isle of Wight Council Job Description



	Identifying Facts

	Title of Post: Midday Supervisory Assistant

	Directorate: Education
	Post No:

	Section: Special Schools
	Date: 14 May 2014

	Responsible to: Headteacher : Deputy Headteacher


Job Purpose

Working under the direction of the Headteacher and / or Deputy Headteacher, the postholder is required to ensure the safety, welfare and good conduct of pupils during the midday break period, whilst following safe working practices and procedures – in order to maintain a healthy, clean and safe learning environment for pupils and staff.
Major Tasks
1. Promote equality as an integral part of a role and treat everyone with fairness and dignity.
2. To develop and maintain a generic skill set that allows the Isle of Wight Council to employ your skills, abilities and experience across the Council and its formal partnerships as needed.
3. Supervision of the pupils in the dining areas, play areas and school premises to ensure the maintenance of good order, discipline and safety.
4. Laying up and clearing away of all eating equipment, tables and chairs.
5. To feed individual children or supervise groups.
6. To encourage appropriate behaviours and eating skills.
7. To seek advice from teaching staff with regard to expectations of children.

8. To be aware of evacuation procedures in case of fire.

9. To encourage appropriate behaviours in the play areas and seek current advice regarding children’s particular needs.

10. All duties will be carried out in the working conditions normally inherent in the particular job.

1

11. All necessary paperwork must be completed.
12. Duties will be carried out for job up to and including those in the same grade, provided such duties are within the competence of the employee.
13. To assist with personal care of pupils following any necessary training.

Generic quality statement: The Isle of Wight Council expects that its staff will adhere to its policies and procedures. All members of staff are expected to be familiar with procedures and undertake appropriate activities to support their learning and development.
Safeguarding ­ The Isle of Wight Council is committed to safeguarding and promoting the welfare of children and vulnerable adults and operates stringent safer recruitment practices.
Diversity and Equality ­ All employees are expected to treat others with dignity and respect.
Health and Safety ­ The Isle of Wight Council has a duty to protect employees and all employees have a duty to protect themselves and others from harm as far as is reasonably practicable.
Data Protection and ICT Security – All employees are required to ensure that any information or data collected or input in to a Council system complies with the standards set out and any associated processes that are specific to an area of work.
This job description is correct as at the date given above. In consultation with the postholder it is liable to variation by management to reflect or anticipate changes to the job. As a term of employment the postholder may be required to undertake other duties in this post or, following consultation, any other post in any of the Isle of Wight Council's Directorates.


Date of commencement of current post/duties:

Signed ……………………………………….(Postholder)	Date …………………… Signed ……………………………………….(Headteacher)	 Date…………………….
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JOB TITLE: Midday Supervisory Assistant  	

DATE: 11th May 2022

	E
	= ESSENTIAL
	SOURCE OF EVIDENCE - APPLICATION = 
	A

	D
	= DESIRABLE
	                                                                            TEST                =
                                                                     INTERVIEW     =                           
	T
I

	
	1. EXPERIENCE, direct work experience, other relevant experience.                         W =
	

	D
	Previous direct work experience is not necessary but an aptitude for caring for children and maintaining a safe, clean and healthy environment is required.
	A/I

	
	
	A/I

	
	2. KNOWLEDGE, without which the job cannot be done effectively.                          W =                                                                            
	

	E
	Some understanding of child development.
	A/I/T

	D
	To have a practical basic knowledge of Health and Safety in the work place.
	A/I/T

	E
	To have some understanding of the area of safeguarding within schools.
	A/I

	
	
	A/I

	
	3. SKILLS & ABILITIES, Essential/Capable of doing, Desirable/Able to train.            W =
	

	E
	Ability to work on your own initiative and as part of a team.
	A/I

	E
	Ability to build good relationships with children and colleagues.
	A/I

	
	
	A/I

	
	4. QUALIFICATIONS, TRAINING & EDUCATION, also identify training to be given. W =
	

	E
	Willingness to undertake any appropriate training provided by the school.
	A/I

	D
	May require relevant certifications including evidence of fluency in English Language
	A/I

	
	5. PERSONALITY, SOCIAL SKILLS, Relationships, thinking style, disposition.       W =
	

	E
	Reliable, honest and dependable.
	A/I

	E
	Ability to relate well with colleagues, pupils, parents and visitors.
	A/I

	E
	Good team player.
	A/I

	E
	Flexibility.
	A/I

	
	
	A/I

	
	6. OTHER FACTORS, Physical, Mobility, Availability, Conditions, etc.                      W =
	A/I

	
	
	

	
	CONTRA INDICATIONS, if any                                                                                       W =
	

	
	
	A/I
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