	Job Description

	Job Title:   

MDSA
	Salary: APT & C

	Reports to: Senior MDSA

	Job Purpose: 

To assist in the supervision of pupils during the lunch break, as required to ensure the safety, general welfare and behavior management of pupils during this period.


	Key Accountabilities:

1. To be responsible for the supervision of all pupil behavior during the lunch break, in the playground, or other areas of the school as required by the Headteacher.  To share in school ethos of promoting a positive approach to behavior management 
2. To be responsible for the pupil’s care as necessary, depending on Key Stage eg taking them to the toilet, providing comfort, dealing with accidents, being alert to signs that a pupil is unwell or distressed.

3. To be responsible for the supervision of pupil hygiene and health and safety e.g.hand washing.

4. To foster pupil’s self esteem and independence, however assisting pupils where necessary, for example

· to carry trays etc to the table, and to return empty dishes etc to the service counter.

· to open packed lunches, cut up food and guidance on proper use of cutlery, assist in clearance of any spillage etc if required.

· To assist as required in clearing tables, wiping them down and resetting according to meals.

5.  To assist in the setting up and removing of furniture for lunch time in any area of the school as required.

6. To give minor first aid to pupils, requesting assistance when needed with injuries or illness. Liaising with the head teacher on welfare matters and injuries that cause concern.  To report all accidents, ensuring that the procedure for recording accidents in the accident book is followed.





	Knowledge and Experience:

· A basic level of literacy and numeracy.

· Ability to communicate clearly and work as part of team.

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person



	Discretion:

Working under the direction of the line manager

	Financial Responsibility: 

None

	Personnel Management:

None

	Supervisory Level:

None

	Contacts and Relationships:

Staff

Students 

	Creativity and Innovation:

none

	Emotional Demands:

none

	Physical Demands:

Lifting and carrying of equipment, bending, crouching and stretching.

	Working Conditions and Risks:

Good working conditions and minimal risks. 

	In accordance with the provisions of the Data Protection Act 1998, jobholders should take reasonable care to ensure that personal data is not disclosed outside the school’s procedures, or use personal data held on others for their own purposes. 

In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the school’s procedures.

In accordance with the provisions of the Health & Safety at Work etc Act 1974 and the Management of Health & Safety at Work Regulations 1999 you must take reasonable care so as not to endanger yourself or other persons whilst at work. You must also co-operate with the school to enable it to comply with its statutory duties for health & safety.

 

You must work in accordance with training or instruction given, make proper use of any personal protective equipment provided and inform your manager of any hazardous situations or risks of which you are aware.

 

You must ensure you undertake responsibilities relating to your position as detailed within the school’s Health & Safety Policy.

  

Undertaking any other duties that can be accommodated within the grading level of the post.

 

NOTE:

This job description is intended as a general guide to the duties attached to the post and is not an inflexible specification.  It may therefore be altered from time to time to reflect the changing needs of the school, always in consultation with the postholder



	Employee Signature:



	Print Name:


	Date

	Line Manager’s Signature



	Print Name:


	Date:


