BROAD HINTON CHURCH OF ENGLAND VOLUNTARY CONTROLLED PRIMARY SCHOOL
JOB DESCRIPTION

POST:


Teaching assistant (Named Pupil)
POST HOLDER:



SCALE POINT:

Grade 4
CONTRACT:

15.0 hours 
Primary objectives:

· To be responsible for the personal needs of pupils.
· To be accountable to the class teacher and headteacher.

· To be directed on a day-to-day basis for the work with pupils by the class teacher or headteacher.

· To adhere to confidentiality within the school environment and not to discuss pupils or confidential matters with others.

Contract terms and duties:
This job description is to be carried out in accordance with the attached provisions of the Broad Hinton Primary School Pay Policy, to the extent that they are incorporated in the post holder’s individual contract of employment. This job description is to be carried out in accordance with the Health and Safety At Work Act and the nationally agreed codes of practice which are relevant.  All duties will be carried out in the working conditions normally inherent in the job.   Copies of the relevant documents are available for inspection at the school.

Particular responsibilities:

· To supervise and assist children, either on an individual basis or in small groups on educational activities under the guidance, or as directed by the teacher, including, according to the children’s needs and capabilities, language and communication, maths, games, puzzles, PE, reading, art and craft, cookery and needlework.
· To assist with the smooth running of the school through assisting with supervisory cover as and when required and agreed.

· To accompany children on outings, including assisting them on to buses, supervising, entertaining and assisting as necessary, both on bus and at destination, as directed by the teacher.

· To assist with children’s hygiene.

· To help to keep the classroom apparatus and equipment in good order, tidy and organisation for easy accessibility.

· To assist the teacher in preparation of materials, equipment and display of work.

· To adhere to the roles and responsibilities as outlined in the ‘National occupational standards for supporting teaching and learning in schools’ and undertake professional development to further skills and support learning in school.
· To maintain discipline in accordance with the Ethos, Behaviour and Discipline Policy.
· To adhere to the school’s Safeguarding policy and related policies in particular to the use of mobile phones and cameras within the school environment and the secure handling of data.
· To have a responsibility to model the type of behaviour and everyday dress (NO DENIM) felt to be acceptable within the school environment
· To assist in the setting of expectations and standards of behaviour and dress by being a role model to the pupils in their care.

Signed:_____________________________     

Date:_______

Signed:_________________________(Headteacher)
Date:_______
