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                             NEWHAVEN KING’S PARK
    ‘Trust, Restore, Achieve’ 
JOB DESCRIPTION
DEPARTMENT:  Newhaven Outreach Provision 

TITLE  OF POST:
 Higher Level teaching assistant


Grade:  APT&C Scale 5
Purpose of Job:  

· To build and maintain productive, professionally boundaried relationships with Outreach students, acting as a role model and mentor. 
· Record, report and celebrate students’ achievements, progress and development.

· Work as part of a team to develop and deliver targeted support for students to access learning.

· Develop, prepare and deliver programmes of support including learning and well-being activities for individuals and groups

· Support students regulate and access learning

· Support the reintegration of disaffected students and those who have been absent from education for sustained periods of time
· Supporting small groups of students to engage with remote learning at Newhaven hubs
Support for the staff and school

· Organising and managing an appropriate learning environment and resources

· Liaising closely with the Head of Outreach, Pastoral Manager, Interventions Manager and other key staff in the development of programmes to promote engagement and attainment
· With the support of the Outreach teachers, planning  and delivering teaching and learning objectives to individuals or groups, and evaluating and adjusting lessons/work plans as appropriate

· Monitoring and evaluating student responses to learning activities, academic and independence-based, through a range of assessment and monitoring strategies against pre-determined learning objectives

· Providing objective and accurate feedback and reports as required on student achievement, progress and other matters, ensuring the availability of appropriate evidence

· Recording progress and achievement in lessons/activities systematically and providing evidence of the range and level of progress and attainment

· Working within the established relationships policy to anticipate and manage behaviour and student well-being constructively, developing emotional regulation and independence

Support for the Students

· Under the guidance of the Interventions Manager, delivering a range of SEN/SEMH/ESBA focussed intervention programmes to support the development of individual need
· Under the guidance of the Interventions Manager, delivering a range of Literacy and Numeracy focussed intervention programmes to support the development of individual need
· Under the guidance of the Pastoral Manager, delivering a range of Independent Living Skills focussed interventions to support the development of individual need
· Liaising with parents/carers on a regular basis to inform them of their child’s progress and any issues that arise

· Assessing the needs of students and using detailed knowledge and specialist skills to support student’s learning

· Establishing productive working relationships with students, acting as a role model and setting high expectations for behaviour and learning

· Promoting the inclusion of all students
· Supporting students consistently, whilst recognising and responding to their individual needs
· Encouraging students to interact and work co-operatively with others

· Promoting independence and employing strategies to recognise and reward achievement of self-reliance

· Providing feedback to students in relation to progress and achievement.

· Actively  safeguarding vulnerable students 

Generally

· Delivering learning activities to students within agreed systems of supervision, adjusting activities according to student responses/needs
· Supporting students to engage with vocational learning interventions 
· Contributing to the overall ethos/work/aims of the School

· Selecting and preparing resources necessary to lead learning activities, taking account of students’ interests, language and cultural background

· Covering for absent colleagues within the provision as required

· Attend whole school CPD as required

· Maintain confidentiality and respect the privacy of children, parents and staff whilst ensuring any child protection or safeguarding concerns are passed on in a timely manner

· Help maintain health and safety for all by following published advice and guidelines

· Being aware of and supporting difference, ensuring all students have equal access to opportunities to learn and develop 

· Maintain a high level of professionalism and consistency

· Assist with any other duties of a similar level of responsibility, as required by line management

· To ensure that all students are safeguarded in line with the school Child protection and other relevant policies.
Designation of the Post to which the Post-Holder normally reports to:  Head of Outreach
The job description may be amended at any time following discussion with the Headteacher and member of staff.

NEWHAVEN KING’S PARK
PERSON SPECIFICATION

POST DESIGNATION:  
HLTA
GRADE:  
APT&C SCALE 5
	EDUCATION TRAINING /QUALIFICATIONS
	SHORTLISTING
CRITERIA

ESSENTIAL/
DESIRABLE
	A=APPLICATION FORM I=INTERVIEW, 

	Qualified in English and maths to at least level 2
	E
	A/I

	Relevant professional qualifications in education, youth or social work or experience of direct work in a paid or voluntary capacity working with young people with SEN/SEMH/ESBA
	D
	A/I

	Relevant experience of direct work in a paid or voluntary capacity working with young people with SEN/SEMH/ESBA
	E
	A/I

	Good working knowledge and understanding of ICT and ability to use word processing, spreadsheet and database software
	E
	A/I

	KNOWLEDGE/EXPERIENCE
	

	Experience of working in a multi-agency setting.
	D
	A/I

	Knowledge of child protection legislation and a willingness to be further trained in child protection issues
	E
	A/I

	Demonstrable experience of working with young people and their families
	E
	A/I

	An understanding of health and safety legislation and its application
	D
	A/I

	PERSONAL SKILLS AND ATTRIBUTES
	

	Ability to work effectively with, relate to and earn the trust of young people, families and carers.
	E
	A/I

	Ability to work effectively with, relate to and to earn the trust of teaching staff, senior management and external agencies.
	E
	A/I

	Excellent inter-personal skills and the ability to share clear and accurate information including knowing when and with whom to share information
	E
	A/I

	Ability to organise and manage work effectively, i.e. being able to prioritise and organise tasks, make decisions, support and delegate when appropriate
	E
	A/I

	The ability to identify the challenges and barriers that many young people with complex needs and emotional school based avoidance experience and to engage in strategies to help them overcome these.
	E
	A/I

	Commitment, enthusiasm, integrity, reliability, a willingness to learn and the ability to work as a team member
	E
	A/I

	Understanding and commitment to equality of opportunity
	E
	A/I

	Newhaven is committed to safeguarding and promoting the welfare of young people and we expect all staff to share this commitment.  The successful applicant will require an enhanced DBS check.
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