Job Description 	                                                            

	




[image: ]
	Job Title 
	NURSERY/ EARLY YEARS TEACHER 
Permanent- Full time contract 
ASAP or from September 2026

	
	School 
	Federation of Saint Joseph’s Catholic Infant and Junior Schools

	
	Location 
	Wembley

	
	Grade
	Main – Upper pay scale 
M1 – U3 
Depending on experience and qualifications
 £40,317- £62,496

	
	Reports to
	The Headteacher, members of the senior leadership team (SLT) and the governing body

	
	Staffing Responsibility
	The post holder may be responsible for the deployment and supervision of the work of teaching assistants relevant to their responsibilities. 

	
	Restricted
	No




	MAIN DUTIES & RESPONSIBILITIES: 

Academic

· To act as Teacher and to deliver lessons as timetabled per School requirements from year to year
· To prepare schemes of work 
· To prepare Medium Term Plans
· To prepare and deliver lessons in line with the agreed curriculum and schemes of work 
· To report progress to parents at parents’ meetings and in written reports
· To ensure that the pupils’ work is presented and maintained in an organised, appropriate and accessible     format
· To work closely in a team with other teachers, assistants and the School Leadership Team
· To liaise with the staff to ensure that the needs of all pupils with SEN are met 
· To maintain records and notes on academic issues 
· To encourage and stimulate the pupils to achieve excellence in all their endeavours and to expect high standards
· To provide a comfortable, stimulating and well-organised classroom environment, with a high standard of display work on notice boards

Other Responsibilities

· To attend INSET and other relevant training as required 
· To attend staff meetings, Parents’ Evenings, and curriculum meetings 
· To participate in Additional Duties which may include before/after school duties, break-time and lunchtime duties on a rota basis
· To assist with the organisation and running of trips and events as required 
· To play a full part in the life of the school community, to support our distinctive mission and ethos and to encourage all our staff and pupils to follow this example

Flexibility: You may be required to undertake such other reasonable duties from time to time as the School may reasonably require.

	SAFEGUARDING

Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come into contact; following the school’s safeguarding policy at all times and using the internal systems/contacting the DSL for monitoring safeguarding, wellbeing and pastoral issues.




	Person Specification 


	POST TITLE:
	[bookmark: P_Title]NURSERY/ EARLY YEARS TEACHER

	
	

	SCHOOL:

	[bookmark: Division][bookmark: Business]
      Federation of Saint Joseph’s Infant and Junior Schools

	Qualifications
· Educated to degree level
· Suitable teacher/EYFS qualification, eg QTS. (ECTs considered)
Experience
· Outstanding classroom practitioner 
· Experience of working with primary school age group and successful teaching at EYFS 
Skills
•	Excellent teaching abilities
•	Highly organised 
•	Strong pastoral skills
Knowledge
· Relevant Early years and/ KS1 curriculum
· Up to date safeguarding training

Other
· Able to quickly settle in to new environments
· Enthusiastic about learning and teaching 
· Commitment to maintaining the highest standards in classroom delivery 
· Friendly and approachable 
· Ability to remain calm and professional in all situations 
· Self-motivated and versatile 
· Excellent role model 
· Desire to contribute to school life beyond immediate classroom 
· Highly professional with positive outlook 
· Team player
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