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Person Specification
Pre-School Manager
Excellence through cultivating character, sharing talents and pursuing innovation

A person specification defines the required professional qualifications, knowledge, skills and qualities of the staff sought by the Academies for Character and Excellence in the recruitment and selection process

All members of the team employed by the Academies for Character and Excellence support and promote the Trust’s mission and vision and promotes character education which is a values-led approach.  Our Trust values and ethos enable us to fulfil our mission of transformation through making a positive difference to ourselves, others and the world around us.


	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
Evidenced in:
· application form
	· Completion of a recognised/approved Level 3 Childcare qualification (or higher)
· Level 3 Safeguarding
· GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and Maths 
· First-aid level 3 Paediatric training, or willingness to complete it

	· Evidence of continued professional development


	EXPERIENCE
Evidenced in:
· Letter of application
· Interview/assessment
· Lesson observation
· Reference
	· At least 2 years’ experience of working in a good or outstanding Nursery/Pre-School/Nursery Years setting 
· Experience of leading a team of early years practitioners 
· Experience working in a school environment or other educational setting
· Commitment to the provision of high-quality care and education
· Excellent understanding of the foundation stage curriculum and experience of implementing national childcare standards
· Experience of engaging effectively with parents/carers 

	· Experience of supporting vulnerable children and families


	PROFESSIONAL KNOWLEDGE, UNDERSTANDING AND SKILLS
Evidenced in:
· Letter of application
· Interview/assessment
· Reference
· Lesson observation
	· Ability to build effective working relationships with young children and adults
· Skills and expertise in understanding the needs of all pupils
· Knowledge of how to help adapt and deliver support to meet individual needs
· Early Years Framework and ability to apply this effectively in supporting Pre-School staff and children
· Excellent verbal communication skills 
· Active listening skills 
· Good literacy and numeracy skills 
· Strong organisational and time management skills 
· Ability to remain calm in stressful situations 
· Knowledge of guidance and requirements around safeguarding children
· Good ICT skills, particularly using ICT to support learning
· Understanding of roles and responsibilities within the Pre-School and the wider Trust 
· Understanding of effective teaching methods
· Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice 

	· Understanding of roles and responsibilities within the Pre-School and the wider Trust 


	PROFESSIONAL VALUES
Evidenced in:
· Letter of application
· Interview/assessment
· Reference
· Lesson observation
	·  Commitment to the personal welfare           and safeguarding of all children
· Alignment with the vision and ethos of the Pre-School and the wider ACE Trust 
· Desire to collaborate effectively with colleagues across the Pre-School, Primary School and wider Trust to improve the outcomes of our children. 

	· Has experience of making a positive contribution to the wider life and ethos of the Pre-School


	PERSONAL QUALITIES
Evidenced in:
· Letter of application
· Interview
· Reference
· Lesson observation
	· Sensitivity and understanding, to help build good relationships with all stakeholders.
· Commitment to getting the best outcomes for all children, and promoting the ethos and values of the Pre-School.
· Commitment to maintaining confidentiality at all times.
· Commitment to safeguarding children’s wellbeing and equality.
· Resilient, positive, forward-looking and enthusiastic about making a different.
· Capacity to inspire, motivate and challenge.
· [bookmark: _GoBack]Positive attitude, understanding and respect towards parents, children, staff and the wider Trust community. 
	· Brings personal interests and enthusiasm to the Pre-School community
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