
WARWICKSHIRE COUNTY COUNCIL

PAY AND CONDITIONS REVIEW PROJECT 2006/07

ROLE DESCRIPTORS FOR POSTS IN SCHOOLS

Note:  These are broad descriptions of the types of duties/activities expected at this level, for illustrative purposes.  They are not intended to provide an exhaustive list of duties.
POST TITLE: 


Nursery Lunchtime Supervisor/Teaching Assistant - level 1 Early Years


     
JEID REF: C0007



POST LEVEL:

Band D, scp 4-5
BROAD DESCRIPTION:

Assists teaching staff in the preparation and delivery of the high-quality lunch-time learning experience. This will involve supporting with pupil care, health, safety, welfare, emotional and wellbeing support.

Contributes to providing a warm and welcoming environment within the nursery where children can feel valued and obtain positive help and support to develop their independence and self-care skills. 
The post receives direction from and is accountable to the teachers or other senior member of staff.

RESPONSIBILITY FOR OTHERS:  The post has high impact on the well-being of individuals or groups (ie physical, mental, social, health and safety).

RESPONSIBILITY FOR STAFF: The post has limited responsibility for supervising other staff though may be expected to demonstrate tasks or advise/guide new employees, work experience or trainees.

RESPONSIBILITY FOR FINANCE: The post has no direct responsibility for financial resources.
RESPONSIBILITY FOR PHYSICAL RESOURCES:  The post has limited direct responsibility for physical resources, other than the handling and careful use of equipment e.g. kitchen equipment or computer. 
TYPICAL TASKS

Curriculum support:

Support children as directed, in line with the principles of good practice and as defined by the Statutory Foundation Stage Guidance, to foster independence and self-esteem.

Model use of language to develop the areas of learning.

Discuss and interact with children using language relevant to the curriculum.

Encourage children to think by asking open-ended questions.

Support for pupils:

Provide children with support as specified by the teachers.  This will focus on the safe supervision of children whilst eating and may also include supporting with health or medical care needs.

It may include helping with physical difficulties whilst encouraging independence e.g. with personal hygiene.
Identify and report changes in behaviour patterns in children and report these to the teacher.

Support children in accessing the curriculum through interaction using appropriate language (including other forms of communication, e.g., Makaton) and, with younger children, extend play-based learning in both the indoor 

Encourage and reinforce positive interactions between children following our Behaviour Regulation Policy.
Provide comfort as appropriate and arrange immediate care for minor accidents, upsets and ailments and report serious problems and perceived instances of danger or risk to health to a member of teaching staff or SLT.
Have an understanding of special educational needs as defined in the SEND Code of Practice.   

Support to teacher:

Assist in day-to-day management of the learning environment, e.g., preparing lunch-time resources; reporting damaged/faulty items to the teacher etc.
Contribute to record-keeping – e.g., provide relevant verbal information to contribute to the planning and review of children’s medical or health reports.
Provide feedback to the teacher about the learning activities, responses to them and the supported provided.

Assist in the management of children’s behaviour.

Sort and tidy kitchen equipment
Cleaning up and tidying away resources – maintaining high standards of hygiene. 

QUALIFICATIONS/TRAINING AND LIKELY ABILITIES

Have at least GCSE/GCE/ in literacy and numeracy

Be committed to own professional development, and be willing to undertake other appropriate training preferably leading to national standards (NVQ level 2).

Statutory training required will include Paediatric First Aid and Food Hygiene certification, Safeguarding and Health and Safety.
Understand special educational needs

Knowledge and compliance with school expectations, procedures and policies

Be able to understand and support care and teaching in the early years foundation stage

Be able to use technology as a learning tool – e.g., computer

Able to relate well to children and adults 

Have good communication and listening skills, including able to use communication and language strategies
Able to take direction but also take initiative when required 

Have experience of working with children of age with which post is concerned though no previous experience of work as a TA required

Can solve straightforward problems and respond to unforeseen circumstances (e.g., hazards, accidents etc)

CHILD PROTECTION STATEMENT
Commitment to Safeguarding Children:

This school is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment:

· To ensure awareness of school policies and procedures re: Child Protection and Safeguarding.

· To be aware of the signs and symptoms of abuse by attending relevant courses, staff meetings and INSET.

· To follow school policy and report all causes for concern to the DSL.

· To ensure the safety of all pupils in the school learning environment

· To know that Safeguarding is the responsibility of all staff.
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