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Castle Hill Primary School
Job Application Form

Castle Hill Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	Candidate Name:
	

	Post Applied For:
	

	School:
	Castle Hill Primary School



	How much notice do you need to give?
	

	Where did you hear about this position?
	

	Have you applied for a position at Castle Hill previously?
	☐ Yes ☐ No

	Best contact number:
	



[bookmark: _ra8twidh8hgv]How to fill in this form
Please fill in this form accurately and thoroughly to give yourself the best chance of getting an interview.
· Read the whole form before you write anything.
· Answer every question on the form.
· Once you have filled in the form, read your answers and check for errors.
· [bookmark: _z8le73cesiz1]Sign the form. Return to recruitment@castlehill.rbksch.org  

[bookmark: _j15uk9lw8hm4]Section 1: Personal Details
	Title (Mr/Mrs/Ms/Miss/Other)
	

	First Name(s)
	

	Surname
	

	Previous Surnames
	

	Date of Birth
	

	Current Address
	

	Postcode
	

	Home Telephone
	

	Mobile Telephone
	

	Email Address
	

	National Insurance Number
	

	Do you need a work permit to work in the UK?
	☐ Yes ☐ No

	Do you have the right to work in the UK?
	☐ Yes ☐ No




For teaching posts:
	Date qualified as a teacher:
	

	Date completed your NQT or ECT induction years?
	

	Teacher Reference Number:
	

	Age ranges previously taught:
	




[bookmark: _ks3417a2hfm1]Section 2: Full Chronological History (Since Age 16)
⚠️ IMPORTANT NOTE FOR APPLICANTS: The shortlisting panel may NOT shortlist your application if a full history is not provided.
· We are legally required to account for your full history to ensure the safety of our pupils.
· You must provide a complete history of your education, employment, and any periods of non-employment since the age of 16.
· Do not leave any unexplained gaps. If you were raising a family, traveling, looking for work, or studying, please list this as a specific entry with dates.
	1. Please state the month and year you turned 16: 
	


2. Starting from the date above, list ALL activities to the present day (please add additional rows if needed):
	From
(Month and Year)
	To
(Month and Year)
	Name AND Address of Employer, School or College
	Position/ Course/ 
Gap Reason/ Year Groups Taught/ Leadership Areas
	Salary on leaving
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




[bookmark: _u14k4kqr0yuu]Section 3: Relevant Training & Qualifications
Please list any relevant qualifications or training courses (e.g. GCSEs, A levels, Degrees, NVQs, First Aid, Safeguarding). If you are shortlisted and invited for an interview, please bring original certificates for any qualifications. Please start with your GCSEs or equivalent qualifications.

	Date Awarded
	Level
	Institution, school or college and location
	Subject / Course Title
	Grade (if applicable)

	e.g. 2015
	e.g. GCSE
	e.g. Castle Hill Secondary School, Chessington
	e.g.
Maths
English
Science
Food Tech
	e.g.
C / 4
C / 4
C / 4
C / 4

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _got401da2ukk]Section 5: References
Please provide details of two referees. We will not accept references from relatives or people writing solely in the capacity of friends.
Referee 1: Your Current or Most Recent Employer
· If you currently work in a school (or an education setting): This reference must be from the Headteacher, using their official school email address.
· If you do not currently work in a school: This should be your current Line Manager.
· If you are not currently working with children but have done so in the past: One of your references must be from the Headteacher of the last school or organisation where you worked with children.
Referee 2: A Second Professional Referee This should be another previous employer or a senior professional who can comment on your work ability.
[bookmark: _9cgzcclpybsn]Referee 1 (Current Employer / Headteacher)
	Name:
	
	Position:
	

	Organisation/ School:
	
	Address:
	

	Tel:
	
	
	

	Email:
	

	Capacity in which known:
	

	May we contact this referee prior to the interview? (Please provide reason if no)
	☐ Yes ☐ No


[bookmark: _5ijudnnsyff8]Referee 2
	Name:
	
	Position:
	

	Organisation/ School:
	
	Address:
	

	Tel:
	
	
	

	Email:
	

	Capacity in which known:
	

	May we contact this referee prior to the interview? (Please provide reason if no)
	☐ Yes ☐ No


[bookmark: _7e8q7fyk56lv]

Section 6: Personal Statement / Letter of Application
Please use this space (or attach a separate sheet) to summarise your skills and experience relevant to the job description and person specification. You should include details from your employment, education, and personal life. Please use no more than 2 sides of A4 with a font size no smaller than 10.


[bookmark: _neezc8yvqemu]Section 7: Declarations
Rehabilitation of Offenders Act 1974 Because of the nature of the work, this post is exempt from the Rehabilitation of Offenders Act 1974. You must disclose all criminal convictions, cautions, and bind-overs, including those regarded as 'spent'. If we decide to offer you the post, we will ask the police for details of any convictions, bind-over orders or cautions you may have. This is so that we can decide whether we should give you access to children.
	Have you ever been convicted of a criminal offence, bound over, or cautioned or are any of these due to happen?
· (If yes, please provide details in a sealed envelope marked 'Confidential')
	☐ Yes ☐ No 


Childcare Disqualification (Childcare Act 2006)
	Are you disqualified from working with children under the Childcare Act 2006?
	☐ Yes ☐ No 


Relationships
	Are you related to any member of the Board of Trustees or staff at this school?
	☐ Yes ☐ No 

	(If yes, give details): 


Data Protection & Fraud Prevention I understand that the information provided may be used to prevent and detect fraud and may be shared with other organisations handling public funds for this purpose.
Online Searches (KCSIE Compliance) In line with Keeping Children Safe in Education, the school may carry out an online search as part of their due diligence on shortlisted candidates.
Final Declaration I confirm that the information on this form is correct. I understand that providing false or misleading information, or withholding relevant information, may lead to rejection of this application or, if employed, disciplinary action, including dismissal if appointed.
	Signature:
	
	Date:
	




[bookmark: _1fob9te]CONFIDENTIAL: Equal Opportunities in Employment Monitoring Form
[bookmark: _nuhmtxxpyeqa]Equal Opportunities Monitoring
We are committed to being an equal opportunities employer. We recruit and promote people based solely on their ability to do the job. We do not discriminate on the grounds of race, nationality, ethnic origin, age, sex, marital status, sexual orientation, religion, gender reassignment, or disability.
[bookmark: _mrutmqgq9699]Why we ask for this information 
To ensure our policy is working, we need to record details about people who apply for posts. Please answer the questions in this section.
We cannot interview everyone who applies for a post, so we draw up shortlists based on the application forms in relation to the job description and person specification. If you believe that we have not treated your application fairly, please write to the Board of Trustees. They will investigate the matter.
[bookmark: _upi3kf7qy7dv]Data Protection Statement 
The information provided on this form is collected for the purpose of monitoring the effectiveness of our Equal Opportunities Policy. It is processed in accordance with the Data Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR).
This data is classified as 'special category data'. We collect this under the lawful basis of complying with employment law obligations and for reasons of substantial public interest.
Your data will be:
· Kept confidential and separate from your application form.
· Anonymised and used solely for statistical analysis.
· Not used as part of the selection or interview process.
	Signature: 
	

	Name: 
	

	Date:
	




[bookmark: _ec1tb43rnvhg]

[bookmark: _1h0fkyjllgw6]Equal Opportunities policy

To help us monitor the success of our equal opportunities policy, please answer these questions. There is more information about our policy on the previous page of this form.

Thank you for your help.

This information will not affect your application.

	The job you have applied for:
	

	School:
	Castle Hill Primary School

	Gender:
	


[bookmark: _sy06wnkga72h]Disability Information
Where an applicant has a disability and they meet the essential criteria of the post they are automatically shortlisted for interview.  This positive action helps ensure people with disabilities get their fair share of jobs.

	Do you consider yourself disabled?
	☐ Yes ☐ No 

	If you have answered 'yes', do you consider yourself to be disabled under the terms of the Equality Act 2010?
	☐ Yes ☐ No 



The Equality Act defines disability as a 'physical or mental impairment which has a substantial and long-term adverse effect on an individual's ability to carry out normal day-to-day activities'.

	Please state your disability:
	

	We want to increase the opportunities for disabled people to work with us.  If you have a disability, please tell us if there are any reasonable changes we can make to help you with this post.
	

	Is there anything else we need to know that will allow us to offer you a fair selection/interview? 
	






[bookmark: _ggnsog4c38b]Ethnicity
Please identify your ethnic origin either by putting an ‘x’ in one or more of the boxes below or by giving your own description in the space provided.

	White
	
	Black or Black British
	

	British
	
	
	Black Caribbean
	
	

	Irish
	
	
	Black African
	
	

	Other White
	
	
	Other Black
	
	

	Mixed
	
	Chinese or Other Ethnic Group
	

	White and Black Caribbean
	
	
	Chinese
	
	

	White and Black African
	
	
	Other Ethnic Groups
	
	

	White and Asian
	
	
	Asian or Asian British
	

	Other Mixed
	
	
	Indian
	
	

	Other
	
	Pakistani
	
	

	Please specify:
	
	
	Bangladeshi
	
	

	
	
	Other Asian
	
	



[bookmark: _if7xwu82lbro]Religion
Please identify your religion by putting an ‘x’ in ONE of the boxes below.

	Christian
	
	
	Sikh 		 	  
	

	Buddhist
	
	
	No religion			
	

	Hindu
	
	
	Prefer not to say		
	

	Jewish		
	
	
	Muslim				
	

	Other (Please specify):
	
	
	
	



[bookmark: _d52uuqq03grk]Sexual Orientation
Please identify your sexual orientation by putting an ‘x’ in ONE of the boxes below.

	Bisexual
	
	
	Heterosexual / Straight    	           
	

	Gay man
	
	
	Other
	

	Gay woman / Lesbian
	
	
	Prefer not to say		
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