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	SERVICE AREA: 

	Education

	JOB TITLE:

	Early Years Practitioner 

	GRADE:

	Pass 2 

	PAY RANGE:

	Spinal point 3 

	LOCATION:


HOURS:


	All Saints Catholic Primary School, Oakfield, Anfield, L4 2QG

40 Hours per week (Bi-weekly Shift patterns)
Full Time – Permanent (Term time only)
Nursery opening hours are 8:00-18:00


	PRIMARY PURPOSE OF THE
JOB:

	To support children’s development by delivering a broad and purposeful range of learning activities that promote confidence, independence, and progress. This includes contributing to children’s learning journeys and undertaking the responsibilities of a key worker for a designated group of children aged 2–5 years.


	DIRECTLY RESPONSIBLE TO:

	Room Leader/ Early Years Lead / Headteacher


	THIS POST IS SUBJECT TO
DISCLOSURE


	Enhanced through the DBS



This is a term time contract with responsibilities to be carried out over a 39-week period.  This equates to 40 hours per week.  There will be a thirty-minute lunch break each day.  Due to the nature of the role, flexibility will be required in the role.
Job Description: Nursery Practitioner (EYFS)
Purpose of the Role
To support the EYFS Lead and Leadership Team in delivering high‑quality childcare and early education for children aged 2–5, ensuring a safe, inclusive, and stimulating learning environment in line with OFSTED requirements and school policies.
Key Responsibilities
1. Supporting High‑Quality Early Years Provision
· Work closely with the EYFS Lead to deliver an engaging and developmentally appropriate curriculum.
· Contribute to planning, preparing, and evaluating activities that support children’s learning across all EYFS areas.
· Maintain a stimulating indoor and outdoor learning environment with well‑organised, high‑quality resources.
2. Key Worker Duties
· Act as a key worker for a group of children, building secure relationships with them and their families.
· Monitor, assess, and record children’s progress, contributing to learning journals, reports, and statutory assessments (including the 2‑year check).
· Share progress and next steps with parents/carers in a clear, supportive manner.
3. Safeguarding, Health & Safety
· Follow all safeguarding procedures and act promptly to report any concerns.
· Ensure children’s safety at all times, carrying out risk assessments and adhering to Health & Safety policies.
· Maintain secure environments for both children and adults, following school protocols.
4. Inclusion and Equal Opportunities
· Support the creation of an inclusive environment where all children can thrive.
· Promote and uphold the school’s Equal Opportunities Policy.
· Work with external agencies involved in supporting children’s development and wellbeing.
5. Partnership with Parents and Carers
· Build positive, respectful relationships with parents/carers.
· Encourage parental involvement in all aspects of nursery life.
· Communicate effectively, ensuring families feel informed and valued.
6. Professional Development and Teamwork
· Participate in CPD, supervisions, and training as directed by the Leadership Team.
· Attend staff meetings, INSET days, and contribute to team discussions.
· Work flexibly to meet the needs of the nursery, including adapting to changing priorities.
7. Administrative and Organisational Duties
· Ensure accurate and timely completion of all record‑keeping and documentation.
· Follow all school policies, procedures, and statutory requirements.
· Carry out any additional duties reasonably assigned by the Headteacher.



PERSON SPECIFICATION

PORTFOLIO: 			All Saints Catholic Primary School		             
SERVICE: 				Early Years 
JOB TITLE: 				Early Years Practitioner Level 3			 
GRADE: 				Pass 2 SCP 3

Note to Applicant:  In your application, you should provide evidence of meeting all points of the person specification, particularly those marked * as these are key criteria.  

	CRITERIA
	KNOWLEDGE & SKILLS
	METHODS OF ASSESSMENT

	Qualifications and Training 
	· NVQ Level 3 in Childcare and Education, NNEB or equivalent qualification recognised by Children’s Workforce & Development Council.
· Experience of recent training in safeguarding, and paediatric first aid.
· Willingness to participate in relevant training and development opportunities. *
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	Experience
	· Experience of working with children aged 5 and under in a day care or educational setting *
· Experience of working within a team to deliver a high-quality curriculum
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	Skills/Abilities
	· Ability to work with parents to support children’s development.
· Ability to support/implement/plan the delivery of the school’s Early Years Curriculum*
· To support and follow child protection/safeguarding policy*
· Deep understanding of the Early Years Foundation Stage (EYFS) *
· An ability to support children’s social and emotional needs*
· Excellent personal numeracy, literacy and IT skills and have effective written and communication skills to support completion of children’s records. *
· Ability to build effective working relationships with all children, colleagues and across other professions*
· Ability to support children with SEND in the mainstream setting. *
· Ability to work with children with challenging behaviour.
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	Commitment

	· A firm commitment to promoting the inclusion of children who may be vulnerable or have additional needs and/or disabilities in mainstream settings wherever possible. *
· Commitment to inclusion, equality and partnership with children, parents and carers. *
· High expectations of all children, respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements.*
· Show a strong commitment to good attendance and punctuality in role. *
· Awareness and commitment to the school’s values and ethos.
· A strong commitment to support speech and language development. *
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	Other
	· To attend meetings, INSET days and supervision as required by Leadership Team
· To undertake training and supervision as required by Leadership Team
· To work flexibly to support the overall operation of the nursery/school.
· This post is subject to an Enhanced DBS Disclosure
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Key to Assessment Methods: A = Application   I = Interview 
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