
 
 

 

  

   

  

 

 

  

Occupational Therapist 

Candidate Information Pack 

April 2023 

 



Contents 
Within this pack you will find both information and advice on applying for a 

role within Brackenfield SEND School.  

• Welcome from the Headteacher & about Brackenfield SEND School 

 

• Job Advertisement 

 

• Job Description and Person Specification 

 

• How to Apply 

 

• Outline of Selection Process  

 

• Safeguarding and Checks 

 

  



HEADTEACHER 
TRISH TURNER  

 

Thank you for your interest in applying for the post here at Brackenfield SEND 

School. As a school we meet the needs of children from our local community and 

surrounding areas, with complex learning, communication and physical needs. 

 

Brackenfield is an oversubscribed South Derbyshire special school for children 

from 3-16 years old. Over the last 4 years we have streamlined our offer to 

become a specialist school for pupils with communication and comprehension 

difficulties and we have a growing population of children with complex physical needs. All our pupils 

are significantly cognitively impaired operating developmentally between 0 – 6 years of age. We 

support pupils’ learning and journey into adulthood through a curriculum based on life skills and skill 

generalisation. The school benefits from a dedicated Children’s Services Team which oversees 

safeguarding and family support, a Interventions team which provides therapies, personal care and 

medicines administration and a Preparation for Adulthood Team which support transitions to Post 16. 

We buy in additional professional support from an Occupational Therapist and Speech and Language 

Therapist who work with our highly skilled team to shape the provision around our young people.  

We are looking to increase our Occupational Therapy support and our now looking to recruit a full 

time OT to support the sensory, physical and motor needs of our pupils.  

Brackenfield was last inspected in February 2017 by Ofsted with a maintained judgement of Good. 

The school has 138 high needs places commissioned and currently there are 163 children on role. 

Pupils come from Derbyshire, Derby City, Rutland and Nottinghamshire local authorities.  

Our vision is to support our pupils to reach their potential and become functionally and emotionally 

literate young adults. Through a curriculum with functional life skills at its core, develop young adults 

who can safely navigate and contribute to society- with independence appropriate to their needs. We 

are fully committed to the safeguarding of all pupils, this is embedded through all aspects of school 

life, with strong home-school links.  We are committed to developing pupil voice to enable our 

students to make positive choices, share their opinions and preferences whilst demonstrating an 

understanding of British Values. We have strong belief and ethos of character education, which is used 

to support our pupils development and self-recognition of character, alongside providing a curriculum 

that is ambitious and designed to give our young people the knowledge, self-belief and cultural capital 

they need to succeed and be happy in life.  Pupils leave Brackenfield being the best version of 

themselves. We work with pupils and families to ensure that pupils are happy, safe and reach their 

potential during their time with us. 

The East Midlands SEND Training Hub is an integral part of Brackenfield Special School and has been 

created to support and formalise our outreach work to schools, (both mainstream and special), 

providing and brokering high quality training and providing work experience and professional 

placements for education and health students/graduates.  

 

Changing children’s worlds; inspiring, exploring, learning 



 JOB ADVERT  

OCCUPATIONAL THERAPIST  

 

Brackenfield School is an area special school for the South of Derbyshire, providing an exciting and 

relevant education for young people with complex needs including communication and 

comprehension difficulties.  

Due to the complex needs of our pupils the Head Teacher and Governors wish to appoint a full-time 

Occupational Therapist to start on 1st September 2023. This will be on a Derbyshire Pay Scale of Grade 

11 which is roughly equivalent to NHS Band 6.  

The successful candidates will join an experienced staff team who support young people aged 3 to 16, 

ranging in ability of the equivalent range from previous P-Scale P3i to end of Y2- KS1 expectations). All 

our young people have complex learning needs. We have a specific focus on pupils with complex 

communication and cognition needs and those with significant visual and auditory impairments. A 

large proportion of our population have significant sensory needs and we have several pupils that 

have reduced physical and motor skills. The successful candidate would work with the pupils to design 

and implement programmes but also with the wider staff team. We are looking for someone to join 

our highly skilled team, who can build excellent relationships with our children and is committed to 

high standards as part of a highly motivated and hardworking team. 

You should have knowledge and understanding of specialist education and early childhood 

development. Successful applicants will need an understanding of the issues and support strategies 

relating to children with complex special educational needs, including sensory and physical needs. 

The successful applicant will promote the school ethos through high levels of expectation, being an 

adaptable team player, promoting growth mindset and be able to encourage pupil independence. In 

specific we are looking for applicants who have experience in working with children with complex 

SEND and it is desirable that the candidate has worked within schools before although other relevant 

experience will also be considered.  

Brackenfield School is committed to the safeguarding of all children. Due to this post having access to 

children and/or vulnerable adults, the successful candidate will be required to undertake a Disclosure 

and Barring Service check. The possession of a criminal record will not necessarily prevent an applicant 

from obtaining this post, as all cases are judged individually according to the nature of the role and 

information provided. Brackenfield SEND School is committed to promoting equality of opportunity, 

preventing unlawful discrimination in all of its activities and to valuing diversity. 

If you would like to book to visit the school or you would like more information or to visit the school 

please contact hr@brackenfield.derbyshire.sch.uk or call 0115 9733710.  

 

 

 
 

 



JOB DESCRIPTION  

OCCUPATIONAL THERAPIST  

 

Job Title: Occupational Therapist 

Responsible to: Assistant Headteacher 

Accountable to: Headteacher and Governors  

Liaison with: All members of school body and in particular: teachers, STLAs; LSAs; SLT; Family Support 

Team and Parents. External professionals who support pupils within the school. 

Job Summary: To provide clinically effective, pupil centred, and evidence based occupational therapy 

assessment and intervention to children at Brackenfield SEND School. To provide support and training 

to all education staff with regard to occupational therapy interventions. To effectively manage an OT 

caseload of pupils with speech, language and communication challenges within a special school 

setting. To contribute to the development of the school. To work as a member of a multi-disciplinary 

team. 

Clinical 

• To provide an Occupational Therapy service to the school, focusing on sensory motor 

development and functional skills.  

• To assess pupils OT needs in regards to sensory, physical and self-care using both standardised 

and non-standardised assessments 

• To use clinical reasoning skills, to analyse and interpret assessment results in order to set 

appropriate therapy goals and outcome measures. 

• To monitor, evaluate and modify intervention in order to measure progress and ensure 

effectiveness of intervention.  

• To provide individual or small group therapy, as required through EHCP allocation and 

provision maps.  

• To liaise with all team members and family/ carers in order to provide a coordinated approach 

and ensure occupational therapy treatment is integrated into children’s targets that support 

learning and skills for daily living. This could include home visits and monitoring phone calls.  

• To contribute to and / or provide training to both school staff and parents. 

• To work closely with the class team, including the speech and language therapist, to ensure 

provision is child centred and the environment enables them to realize their potential and 

maximise their academic, social, physical and emotional development.  

• To develop and monitor OT programmes implemented by the class team.  

• To assess for, advise and order specialist equipment being aware of financial implications and 

restrictions in liaison with reporting relationships.  

• To monitor new developments in specialised equipment and communicate with the school 

team and manufacturers.  

• To instruct those working with children how to correctly use equipment and set guidelines for 

its use.  

• To attend school –arranged meetings for children, including pupil meetings, EHCP meetings 

and Parents evenings.  



• To use IT and other alternative methods of communication to overcome barriers to 

communication e.g. simple clear language, Makaton, symbols and photographs.  

• To prepare for and attend tribunals for children when called by tribunal officers where 

Occupational Therapy needs are highlighted as significant in the reporting paperwork.  

Administration and Management  

• To manage a clinical caseload and time effectively, prioritising work as required.  

• To complete and maintain accurate treatment records in accordance with the BAOT 

Standards of Practise.  

• To write professional reports to be shared at review meetings, and to attend review meetings 

where appropriate.  

• To address issues of confidentiality, consent and sharing information throughout assessment 

and intervention according to GDPR regulations. 

• To utilise standard school documentation as required.  

• To be responsible for equipment used in carrying out duties, including competence to use 

equipment and to ensure the safe use of equipment by others through teaching, training and 

supervision of practice.  

• To be responsible for accessing regular clinical supervision and ensuring supervision sessions 

are recorded. 

Behaviour and Safety 

• Establish a safe, purposeful and stimulating environment for pupils, rooted in mutual respect 
and establish a framework for discipline with a range of strategies, using praise, sanctions and 
rewards consistently and fairly 

• Support pupils effectively, using approaches which are appropriate to pupils’ needs in order 
to inspire, motivate and challenge pupils  

• Maintain good relationships with pupils, exercise appropriate authority, and act decisively 
when necessary 

• Be a positive role model and demonstrate consistently the positive attitudes, values and 
behaviour, which are expected of pupils 

• Have high expectations of behaviour, promoting self-control and independence of all learners 

• Be responsible for promoting and safeguarding the welfare of children and young people 
within the school, raising any concerns following school protocol/procedures 

• Work in line with schools attachment best practise model 
 

Personal Development: 

• Participate and contribute to one’s own performance appraisal and supervision sessions 

• Keep abreast of relevant initiatives and developments within the field of occupational 

therapy, SEND, wellbeing and education 

• Undertake relevant training and development, as required 

• Maintain professional development in line with HCPC guidelines for continuing professional 

development 

Team Working and Collaboration 
 

• Participate in any relevant meetings/professional development opportunities at the school, 
which relate to the learners, curriculum or organisation of the school  



• Work as a team member and identify opportunities for working with colleagues and sharing 
the development of effective practice with them 

• Ensure that colleagues working with you are appropriately involved in supporting learning and 
understand the roles they are expected to fulfil  

• Take part as required in the review, development and management of the activities relating 
to the curriculum, organisation and pastoral functions of the school 
 

 
Other Duties and Responsibilities 
 

• Other duties that the Headteacher may from time to time ask the post-holder to perform 
and which fall into the Grade 11  

• Attend and contribute to staff meetings and Inset Days.  

• Contribute to the development and maintenance of effective joint working practices 
between various staff groups.  

• Contribute to the life and working practices, environment and ethos of the school, eg. 
lunchtime supervision, school trips etc..  

• Assist with hosting visitors and university students when required.  

 
 

 

 
 
  



PERSON SPECIFICATION  

OCCUPATIONAL THERAPIST  

 

CRITERIA ESSENTIAL DESIRABLE 

Qualifications • Diploma/Degree (BSc OT, DIP 
RCOT or equivalent) of the Royal 
College of Occupational 
Therapists.  

• Registered as practising member 
of Health and Care Professionals 
Council 

• Additional Post Graduate 
Training in Sensory Interventions  

• Training / 
Qualifications in 
Sensory 
Attachment  

Experience • Pre (or post) qualification 
experience of working with 
children with SEND 

• Experience of working as part of 
a Multi-Disciplinary Team / Multi 
Agency Working 

 

• Experienced of working 
in an educational setting  

 

Skills and Knowledge • Knowledge of speech, language 
and communication challenges in 
children 

• Good organisational Skills 

• Writing reports to a high 
standard 

• An imaginative and intellectually 
rigorous approach to therapy 
planning 

• The ability to prioritise and 
organise own workload 

• An ability to work individually 
with children who have a range 
of diagnosis and difficulties 

• The ability to work with groups of 
children  

• Ability to manage a budget  

• In depth knowledge of relevant 
legislation, codes of professional 
conduct and procedural 
frameworks 

• Knowledge of current 
developments in 
education 

• Knowledge of the 
National Curriculum  

• Knowledge of 
Makaton signing 

• Knowledge of 
behaviour 
management 
strategies 

• Knowledge of 
standardised 
assessment 
procedures 

• Understanding of 
school curriculum and 
how OT can impact on 
this 
 

Other factors • The ability work effectively as 
part of more than one team 

• A flexible approach to work 

• Friendly yet professional and 
respectful approach which 
demonstrates support and shows 
mutual respect 

•  



• Takes responsibility and 
accountability 

• Demonstrates a “can do” 
attitude including suggesting 
solutions, participating, trusting 
and encouraging others and 
achieving expectations 

• Excellent written/oral 
communication skills to a range 
of audiences, colleagues, parents 
and to other professionals 

• A desire to continue the 
development of professional 
skills of self and others by 
keeping up to date and sharing 
knowledge and new ideas, 
seeking new opportunities and 
challenges, open to new ideas 
and developing skills  

• Commitment to supervision 
activities  

• Committed to the needs of the 
pupils, parents and other 
relevant people and challenge 
barriers/blocks to providing 
effective service  

• Fitness to undertake duties of 
the post 

 
 

  



HOW TO APPLY 
OCCUPATIONAL THERAPIST  

 

Please complete the job application form via the Derbyshire County Council Website or the TES 

website.   



SELECTION PROCESS  
BRACKENFIELD SEND SCHOOL  

Shortlisting 

All shortlisting is completed by a panel; with at least one person holds safer recruitment training. Shortlisting is 

completed by RAG rating against the following criteria: 

 

After shortlisting, successful applicants will be invited to interview. In the case of a large field of successful 

applicants there might be an informal discussion via Microsoft Teams before being bought forward to interview 

at the school. References will be requested prior to applicants being bought forward to interview.  

Interview Process 

The same panel members from shortlisting also take part in the interview day. This day may include: 

• Tour of the School 

• Pupil Panel 

• Staff Panel 

• In Tray Tasks 

• Formal Interview 

• Time in classes / Teaching (for Teaching and Learning based posts) 

During the interview process each question is RAG rated by each panel member using the below RAG.  

 

All elements of the day are taken into consideration as well as the application form and references prior to 

decisions being made.  

  



SAFEGUARDING AND CHECKS 
COMPULSORY CHECKS FOR ALL APPLICANTS  

 

Brackenfield SEND School and Derbyshire County Council are committed to safeguarding and 

promoting the welfare of all its pupils. We expect all staff, volunteers and agency staff to share this 

commitment. The successful candidate will be required to undertake a Disclosure and Barring Service 

(DBS) check. The possession of a criminal record will not necessarily prevent an applicant from 

obtaining this post, as all cases are judged individually according to the nature of the role and 

information provided. 

 

Brackenfield SEND School’s Safeguarding Policy applies to all adults, including volunteers and agency 

staff, working in or on behalf of the school. Each pupil’s welfare is of paramount importance. We 

recognise that some children may be especially vulnerable to abuse e.g. those with special educational 

needs and disabilities, those living in adverse circumstances. We recognise that children who are 

abused or neglected may find it difficult to develop a sense of self-worth and to view the world 

positively. We recognise that some children who have experienced abuse may harm others. We will 

always take a considered and sensitive approach in order that we can support all students within our 

academies. 

 

The school pays full regard to the DfE ‘Keeping Children Safe in Education September 2018’ guidance. 

We ensure that all appropriate measures are applied in relation to everyone who works for the school 

who is likely to be perceived by the students as a safe and trustworthy adult including volunteers and 

agency staff.  

 

As part of our safer recruiting practises, we scrutinise applicants; verify their identity, academic or 

vocational qualifications, obtain professional and personal references, check full employment history 

and ensure the applicant’s health and physical capacity is suitable to undertake the role. Interviews 

and DBS checks are also undertaken. This post is exempt from the Rehabilitation of Offenders Act 1974 

and therefore all convictions, cautions and bind-overs, including those regarded as “spent” must be 

declared. 

 

If you are currently working with children, either paid or voluntary, your current employer will be 

asked about disciplinary offences, including those related to children or young people (whether 

disciplinary sanction is current or time-expired), and whether you have been the subject of any child 

protection allegations or concerns and, if so, the outcome of any investigation or disciplinary 

proceedings. 

 

If you are not currently working with children, but have done in the past, that previous employer will 

be asked about these issues. 

 

Where neither your current or previous employment has involved working with children or young 

people, your current employer will be asked about your suitability to work with children and young 

people, although it may be answered “not applicable”, where appropriate, if your work has not 

brought you in to contact with children or young people. 


