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February 2021 

Dear Applicant 
 

Job Role: Occupational Therapist 
Salary:  Bucks Range 7 Point 36, £33,531 (Actual Salary £5,842.65) 

Contract: Maternity Cover, Term Time Plus 1 Week (paid 39 weeks plus holiday entitlement 
of 5.7 weeks) 

Hours:  7.5 hours Per Week (8:30am – 4:30pm)  
Start Date:  ASAP 
 

Thank you for showing an interest in the vacancy we have at Alfriston School.  I hope 
after reading this information you feel able to apply for this post.   
 

We are looking for an experienced Occupational Therapist to join a friendly, hard-working 
team, supporting pupils to improve or maintain skills for day-to-day activities and well-
being. The ideal candidate will be a qualified Occupational Therapist with extensive 
experience providing therapy to children with communication, motor, and sensory needs 
within a school setting.  
 

Our school is an outstanding Special School Academy, and we are committed to ensuring 
that all our pupils become the best that they can be and they can enjoy and achieve in all 
that they do. Our teachers have a strong sense of commitment and use their excellent 
subject knowledge to provide interesting and creative lessons in which all pupils learn 
well. They have high expectations of their pupils and develop good supportive 
relationships within a positive learning atmosphere where the girls can thrive. We cater 
for a wide range of abilities up to and including GCSE standard. 
 

To apply: 
Please complete the application form and write a letter of application addressing each of 
the bullet points in the person specification.  Please email your application form to 
recruit@alfristonschool.com for the attention of Ellie Davison. 
 

 

Yours sincerely, 
 
Jinna Male 
Headteacher 
  

mailto:recruit@alfristonschool.com
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Alfriston is an outstanding Special School with Sports College status for girls aged 11-19 
with moderate learning difficulties and speech and language and communication 
difficulties.  We currently have 150 girls on roll. We became an Academy on 1st March 2012.  
The school has been delivering high quality education since 1950.  All the pupils have a 
statement of special educational need and are taught in small groups and with additional 
support.  Our staff are specialist subject teachers and are experienced in working with a 
range of special needs and abilities. 
  
Pupils attend Alfriston from all over Buckinghamshire and some neighbouring counties. We 
also have weekly boarding provision for 20 pupils. 
  
We consider the staff team as our most valuable resource. Training and development is a 
high priority in the school.  There is also personal support given to staff to manage the 
diverse and challenging work needed to support pupils with significant special needs.   
  
At present there are 60 staff employed at the school working in the teaching, support, 
residential and administrative teams.  We are proud of the excellent standard of education 
provided at Alfriston. 
 
Our website is www.alfristonschool.com 
 

 
 
 
 

 
 

 
ABOUT THE SCHOOL AND STAFF 

http://www.alfristonschool.com/
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Occupational Therapist  
Job Purpose 

• To provide therapy with children with communication, motor, and sensory needs 

within a school setting. 

• To complete assessments and produce reports to contribute to annual review and 

Educational Health and Care Plan meetings. 

• To ensure the service is provided in close collaboration with education staff and 

other professionals to meet the needs of the child or young person. 

 
The Clinical work will include: 

• Assessing and diagnosing a wide range of motor, perceptual, sensory and 

functional difficulties. 

• Planning appropriate therapy interventions, making fine judgements about type 

and timing of treatment negotiated with education staff and parents. 

• Delivering group and individual therapy as required. 

• Providing advice, training and therapy programmes to education staff, parents and 

other health professionals. 

• Managing parental and/or school anxieties regarding intervention and prognosis. 

• Evaluating treatment outcomes.  

• Transferring and discharging. 

 
Professional Responsibility: 

• To demonstrate clinical effectiveness by use of evidence based practice and 

outcome measures. 

• To be responsible for managing own time appropriately and prioritise tasks 

accordingly in order to carry out clinically related administrative duties, relevant to 

the caseload and operation of the school. 

• To independently manage a complex caseload whilst recognising own professional 

boundaries and access supervision, advice and support when necessary. 

• To work closely with relevant parties about individual students and practically 

demonstrate therapeutic approaches where appropriate. 

• To provide relevant in-service training to school staff and parents, via 

presentations, talks and career evenings on topics related to the role of the 

occupational therapist and occupational therapy. To reflect on and evaluate 

training provided. 

• To be responsible for maintaining up to date and accurate case notes in line with 

professional standards and school policies  

• To collect clinical data and write reports for Annual Reviews and Educational 

Health and Care Plans.  

• To adhere to local and national standards and guidelines relating to Professional 

Practice and maintain registration with the Health Professions Council.  

 

JOB DESCRIPTION 
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• To recognise and demonstrate commitment to personal development and 

acquisition of further skills and knowledge relating to clinical areas and evidenced 

by PDP and Professional Log as specified in the job purpose and the application of 

these skills to clinical practice. 

• To undertake other duties and responsibilities as reasonably directed by the 

Heads of School. 

 
This job description will be annually reviewed as part of the staff development 
programme.  It may be amended at any time after consultation. 
 

This school is committed to safeguarding and promoting the welfare of children which will 
be reflected throughout recruitment.  The selected candidate will be required to provide 
suitable references and undergo an enhanced Disclosure and Barring Service (DBS) 
check before taking up the post. 
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Criteria Desirable Essential 

Experience   

Working with children/adolescents with additional needs 
(educational, social, emotional or mental health) 

 Y 

Working with parents / families who need support  Y 

Working with a range of professionals and agencies  Y 

   

Qualifications and Training   

Current Health Care Professions Council (HCPC) Registration  Y 

Professional Qualification in Occupational Therapy - BSc 
degree or Equivalent. 

 Y 

Evidence of continuing professional development  Y 

Member of Royal College of Occupational Therapy Y  

Member of a relevant Royal College of Occupational Therapy 
Specialist Group section 

Y  

   

Knowledge and Skills 

To operate as a practitioner with knowledge of learning 
disability, autism and associated mental health difficulties to 
ensure that individual occupational needs are identified. 

 Y 

To have a broad understanding of Occupational Therapy 
models and approaches across the spectrum of health 
conditions, to include physical and mental health. 

 Y 

To have a baseline knowledge of the Occupational therapy 
clinical evidence base, assessment and intervention 
approaches specific to the people we support, which can be 
developed through time in post. 

 Y 

Evidence of ability to problem solve and make effective use of 
clinical supervision and informal support from more senior 
practitioners to bring about learning and effective outcomes for 
clinical intervention. 

 Y 

To develop the skills and knowledge of approaches to support 
people through situations where there may be high levels of 
distress, where they may require complex reasoning to solve 
crisis situations or fluctuations in health needs. 

 Y 

To have experience of making best use of clinical supervision 
and take a lead role within your own access to and positive use 
of the supervision process to bring about professional 
development and learning. 

 Y 

Ability to communicate information to a broad range of 
individuals in a sensitive, appropriate manner. 

 Y 

Demonstrate the values and beliefs through daily practice that 
reflect the core Occupational Therapy philosophy. 

 Y 

Ability to develop and maintain strong and positive relationships 
whilst maintaining clear role, ethical and professional 
boundaries. 

 Y 

Have attention to detail in order to ensure safeguarding and 
medical records are accurate  

 Y 

 

PERSON SPECIFICATION 
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Ability to communicate effectively with colleagues, families and 
agencies. 

 Y 

   

Personal Qualities 

Ability to demonstrate a calm, patient disposition   Y 

Highly developed interpersonal skills  Y 

Be goal orientated in your work approach   Y 

Have a flexible approach and be able to adapt to change  Y 

Be emotionally resilient and able to work in challenging 
situations 

 Y 

Ability to relate to young people in a positive manner  Y 

Willingness to constructively challenge the work of self and 
others to continually improve own and team performance 

 Y 

To show loyalty and commitment to the school  Y 

 


