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Dear Applicant,
Due to the retirement of our current long-serving School Business Manager, Wensley Fold have taken the opportunity to re-structure the administration and finance roles within the single academy trust. This is a newly created role for an Office Administrator.
Applicants may have some or a wide range of experience in this field of work, but due to the nature of the post, some school experience is essential. 
Wensley Fold CE Primary is a proud, outstanding Church of England standalone academy. Our school is built on a strong set of values which every member of our school community lives by; Courage, Compassion, Trust, Respect and Aspiration. We are proud to achieve our school vision of ‘Make each day count’ in everything we do and have a deeply rooted- commitment to leaving no stone unturned, developing all children to their fullest potential.
Our school community is made up of our staff who are an incredibly supportive team, our parents who are excellent partners in learning and our children who are motivated to learn, well behaved and simply the best! 
If your values and ambitions align with our ethos, vision and culture, and you are keen to contribute to a forward-thinking school, we would be delighted to receive your application. Are you open to a new challenge? We can’t wait to hear from you.
If you would like any further information, please contact the Headteacher or Deputy Headteacher on 01254 667449. 
Visits to the school are welcomed. Please contact school from Tuesday 1st September to arrange.
We are fully committed to safeguarding all members of our community. All appointments will be subject to an enhanced disclosure and all pre-employment checks.
Application forms can be emailed to a.whittingham@wensleyfold.blackburn.sch.uk

Yours faithfully

Mrs A Whittingham
Headteacher
Wensley Fold CE Primary Academy



About Our School

At Wensley Fold we provide a happy, secure and supportive learning environment where the children develop independence and work hard to make the most of their talents, and ‘Make Each Day Count’ within a deep and rich curriculum. 

We believe a close working relationship between home and school is vital to support our children’s learning. We encourage teachers and parents to form a partnership that actively shares in our children’s education. 
At Wensley Fold we take pride in our safeguarding culture which permeates everything that we do and where everyone takes responsibility for safeguarding, we recognise our moral and statutory responsibility to safeguard and promote the welfare of all pupils. We endeavour to provide a safe and welcoming environment where children are respected and valued. We are alert to the signs of abuse and neglect and follow our procedures to ensure that children receive effective support, protection and justice. 

Our school values of Courage, Compassion, Trust, Respect and Aspiration drive every aspect of school life. We aim to empower children to have a voice, to stand up against discrimination, valuing equality, show tolerance and have mutual respect for all. 

At Wensley Fold we believe that every one of us is loved unconditionally by God. We avoid, at all costs, diminishing the dignity of any individual to a stereotype or a problem. We offer a community where everyone is a person known and loved by God, supported to know their intrinsic value. 

We empower people to be their authentic selves, enabling them to realise and achieve their full potential and celebrate differences. 

Wensley Fold CE Primary Academy has a proud history of academic achievement within a nurturing and supportive learning environment. The Academy has had an OFSTED rating of Outstanding for over fifteen years and was again deemed Outstanding following an inspection in September 2023. At the last SIAMS inspection in October 2018 the Academy was rated excellent.

At Wensley Fold children receive an excellent education where they flourish and thrive. 
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