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Homerton Early Years Centre







            Holbrook Road, Cambridge CB1 7ST

Head of Centre

Alex Pearson

Tel:
(01223) 508766

e.mail: office@Homerton.cambs.sch.uk

website: www.homerton.cambs.sch.uk

January 2022
Thank you for enquiring about the position of Office Manager.  This is a permanent, term time only appointment.  The salary range is £22183 -£27041 FTE. The position is for 35 hours per week over 5 days.  To start work at 8.00am on Monday and Friday, 8.30 on Tuesday, Wednesday and Thursday.  Finish time each day to be agreed with Head of Centre prior to start date.  We aim for the successful candidate to start in March 2022 with a handover period with our present Office Manager.
About our School
Homerton is a friendly, busy centre offering places to 3 and 4 year old children from the local catchment area and from South Cambridgeshire villages.  We also offer 24 places to 2 year olds in the Nest.

Equal Opportunities
What we do in school reflects the variety of backgrounds, customs and languages of all our children and adults.  It is our intention that no person suffers in any way by virtue of his/her gender, race or class.  (Reporting and Recording Racist Incident Policy and Equal Opportunities Policy are available).
Child Protection
Homerton Early Years Centre is committed to the Safety and Welfare of its children.  All staff follow our policies and procedures for Child Protection and the interview will include questions about safeguarding children. (The Safeguarding and Child Protection Policy is available).

Application form 
Please complete the enclosed application form in full.  An incomplete application form will be returned.  The closing date is Monday 24 January 2022.

Short listing
Only applicants who fulfil the Person Specification will be shortlisted.  If the applicant is shortlisted any discrepancies or anomalies in information will be taken up at interview.  The process will include a person’s suitability to work with children.  Interviews will be held on Monday 31 January 2022.
Requirements for references
At least one of the referees should be your current employer.  Referees should not be friends or relatives.

Visits to the school are welcome, please book an appointment or do feel free to telephone between 9am and 4pm with any query you may have.

Yours sincerely
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Alex Pearson

Head of Centre
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