Job description 




	Job title: 
School Outreach Moving and Handling Training Officer 
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	Department: Schools
Single Status Grade: GLPC E 
Job Evaluation ID: JE1000005203
 

	

	1 Job purpose: The post holder, under the direction and guidance of the Oak Field Outreach Higher Level Moving and Handling Training Officer and the Lead Teacher, will be responsible for the co-design and delivery of Moving and Handling training and development activities in accordance with national and local standards. In addition, they will write and review Moving and Handling plans, and advise on safe moving and handling practice, working with other professionals to ensure safe and appropriate methods in assisting in the safe moving and handling of children and young people in a wide range of local schools and EYFS/PVI provisions. 
 
The post holder will be expected to observe the school’s and the outreach service’s policies and procedures, including Health + Safety and Safeguarding; they will need to undertake an enhanced DBS check. 

	

	2 Principal duties and responsibilities:

	
Under the direction of the Higher Level Moving and Handling Training Officer, and in liaison with the Lead Teacher:

Training
1. Co-design and deliver an appropriate initial training and refresher package; this to include competency assessment, the identification of any further training needs, and regular evaluation of the effectiveness of this package. 
2. Advise on the acquisition of equipment for training, and manage the maintenance and service history of this.

In-school advice and support
3. Support school leaders actively to promote and ensure safe Moving and Handling policy and practice within their settings. 
4. Work in partnership with MDT colleagues such as Physiotherapists and Occupational Therapists to provide Moving and Handling advice around programmes and equipment recommended by them, and to promote a multi-disciplinary approach to practice and training.
5. Write timely pupil-specific Moving and Handling Care Plans (inc risk assessments and safe systems of work), and review these annually and/or in response to changes as they occur.
6. Provide further professional and timely pupil-specific advice, guidance and training, as appropriate; this to include around safe Moving and Handling practice for Personal and Intimate Care, and school trips and residentials. This may include resolving queries, or signposting, as appropriate, using skills such as patience, sensitivity, tact and diplomacy.
7. Attend pupil-specific EHCP and MDT meetings, as appropriate.
8. Liaise with relevant companies re equipment maintenance (eg hoists), and manage the maintenance and service history, maintaining accurate records of audits and inspections. 
9. Assist school leaders in investigating reports of accidents and incidents involving Moving and Handling practice and/or equipment, and post-incident and/or injury advice.

Oak Field Outreach Team
10. Advise the Outreach Lead Teacher on all issues relating to Moving and Handling policy and procedures, and maintain effective communication with the Outreach Team at all times. 
11. Liaise with the Outreach Lead Teacher re the collection and delivery of equipment to schools; this may include ensuring that the equipment is in a clean and tidy condition. 
12. Participate in team meetings, to ensure regular evaluation of Moving and Handling activity, and an effective MDT approach.

Professional competence
13. Maintain own professional competence through IOSH training and eg attendance at Back Exchange meetings, reading and research, to keep up to date with relevant legislation (inc H+S legislation), Moving and Handling procedures, equipment and issues, recognising the implication of these on policy and practice, especially in mainstream settings.  
14. Prioritise workload activity, and maintain accurate records of training, school visits and equipment stock, as appropriate.

General
Undertake any other duties which may be reasonably regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms. 

	

	3 All staff are expected to maintain high standards of customer care in the context of the City Council’s Core Values, to uphold the Equality and Diversity Policy and Health and Safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by the OFS Lead Teacher; the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder: N/A

	

	

	6 Post holder’s immediate supervisor: Oak Field Outreach Higher Level Moving and Handling Training Officer, and Lead Teacher

	

	Prepared by/author: Patricia Lewis (Head Teacher)		                Date: 23 Oct 2019
                                                                                                                 Reviewed: Sep 2026




	
Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.


I understand and accept the job duties and responsibilities contained in this job description.


Signature:								Date:



Person specification





	Job title: School Outreach Moving and Handling Officer
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	Department: Schools
Single Status Grade: GLPC – E
Job Evaluation ID: JE1000005203

	

	Areas of 
responsibility
	Requirements
	Measurement

	
	
	P
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	I
	D

	
	
	
	
	
	
	

	Knowledge /
Experience
	IOSH trained and accredited.

Experience of working in a Moving and Handling trainer role (designing, delivering and evaluating training packages) and/or of providing professional advice and guidance on Moving and Handling, including risk assessment and safe systems of work, and MDT collaboration. 

Experience of assessing others’ performance, including identifying unsafe Moving and Handling practice, and recommending remedial action. 

Experience of writing Moving and Handling Plans. 

Significant professional experience in Moving and Handling a wide range of children and (young) adults with physical disabilities/SEND, especially in a school.

Detailed knowledge and understanding of current Moving and Handling and H+S legislation and its application to safe working practices as it relates to schools and EYFS/PVI settings. This to include an understanding of issues specific to mainstream settings. 

Detailed knowledge of a wide range of specialist Moving and Handling equipment, and experience of auditing and ensuring its maintenance/service history. 

	
	
	
	
	

	Skills
	Communication
Ability to communicate confidently and effectively, both in a training capacity (inc giving key H+S related messages) and when interacting with a wide range of professionals, individually and in groups, face-to-face, verbally and in writing.
Ability to provide constructive feedback to colleagues with patience, sensitivity, tact and diplomacy, to improve performance. 

IT
Ability to use IT effectively, especially Microsoft Word, Excel and PowerPoint, and databases.

Ability to work accurately, especially in record-keeping activities.  

Team Working
Ability to sustain effective, constructive and supportive relationships with colleagues, both within the immediate team and in other educational settings. This includes knowing when and how to call for additional support if needed, and a strong commitment to MDT working. 

Ability to work on own initiative, to contribute to a proactive team approach to problem-solving, and to work flexibly.  

Ability to act on audit and evaluation activity to drive service improvements, and to act positively in bringing forward ideas for change.

Organisation/time management
Ability to plan, organise and prioritise own workload to meet (tight) deadlines, and to respond effectively to changing priorities. 

Equipment maintenance 
Ability to carry out routine maintenance activities of Moving and Handling equipment, and to assemble/dismantle it as appropriate. 
	
	




	




	
	

	Other
	Honesty and integrity 

Physical fitness
Ability safely to move and handle a wide range of children and young people, and to demonstrate this, frequently; also to load and unload equipment 
on a van, as appropriate. 
	
	
	
	
	

	Work to promote mutual respect and good relations
	Commitment to inclusive practice, and to improving outcomes for CYP with a diverse range of physical disabilities and SEND.

Commitment to the school’s and NCC’s Equality and Diversity policies, and to promoting anti-discriminatory practice. 
	
	
	
	
	

	Work Related Circumstances


	Ability to travel to a wide variety of local schools and EYFS/PVI settings, and to participate in relevant meetings, as appropriate – own car and a driving licence is essential. 
Awareness of, and compliance with, the school’s and NCC policies and procedures (including H+S, Safeguarding, Child Protection, Confidentiality, and Data Protection), ensuring confidentiality in respect of pupils and their personal information, and reporting all concerns to the Outreach Lead Teacher.  

Contribution to the school’s overall ethos / work / aims.

Willingness to undertake further training and development as necessary, in order to enhance service delivery.

Willingness to undertake an enhanced DBS check.

Willingness to comply with the NCC no smoking policy.
	
	
	
	
	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence

	

	Prepared by/author: Patricia Lewis (Head Teacher)                        Date: 23 October 2019
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